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Accelerated Undergraduate and Graduate Programs 
[Note: Academic calendar information for students enrolled in traditional undergraduate courses can be found in the traditional undergraduate 
catalog.] 
 

August 27 First day of traditional semester 

September 3 Labor Day §University closed 

September 26 Yom Kippur§University closed 

November 21-25 Thanksgiving holiday§University closed 

December 17 Winter Commencement 

December 24-25  University closed 

Dec. 31 - Jan. 1 University closed 

5-week terms August 27 through September 30 

 
October 1 through November 4 

 
November 12 through December 16 

8-week terms August 27 through October 21 

 
October 22 through December 16 

10-week term August 27 through November 4 
Jo 

January 14 First day of traditional semester 

January 21 Martin Luther King, Jr.  

holiday§ University closed 

March 29-31 Easter holiday§University closed 

May 7  Baccalaureate 

May 8  Nurses pinning 

May 9  School of Graduate and Professional Studies 
Commencement 

May 10  Undergraduate (traditional) Commencement 

5-week terms January 14 through February 17 

 
February 25 through March 31 

 
April 1 through May 5  

8-week terms January 14 through March 10 

 
March 11 through May 5  

10-week term February 25 through May 5  

May 6 - May 26 May term 

May 27  Memorial Day§University closed 
 

 
 

 
 

July 4 Independence Day § University Closed 

 
 

5-week terms May 13 through June 16 

 
June 17 through July 21 

8-week terms May 6 through June 30 

 
July 1 through August 25 

10-week term May 13 through July 21  

 

The University reserves the right to change at any time and 
without prior announcement any matter set forth in this 
catalog, including fees, charges, programs, policies, regulations, 
and requirements. The catalog is not to be regarded as a 
contract. 



 

 
 

 

                

Dear Graduate and Professional Studies Student, 

 

I welcome you to the new academic year. I am sure that you will find enrichment 

and new perspectives in the courses and programs that we offer to you. The 

2012/2013 Stevenson University Graduate and Professional Studies Catalog will 

provide a detailed overview of our diverse and expanding curriculum for both 

accelerated undergraduate and graduate programs for our non-traditional 

students. 

Our theme, Imagine Your Future. Design Your Career®, is appropriate to our 

mission. Stevenson offers an integration of liberal arts, science, and technology 

with a distinctive career focus which is especially significant for our non-

traditional students.  Our practical approach to education has increasing 

ð Å ĆUËl  ¾Ë ûÏvUĉíó vĉËUÈ¾l ćÏðÄÛÅUl à 2Ë ¬Ulûs Hû Ć ËóÏË lÏËû¾ËĀ ó ûÏ ³U¾Ë 

recognition as a national leader in career-focused university education. Academic 

quality enhanced by a low student-to-faculty ratio remains a hallmark of a Stevenson education. We are proud but not 

surprised that the University has been recognized in recent years as a "Great School. Great Price" institution by the U.S. 

News & World Report and in 2012 as one of just 46 "Up-and-Comer" colleges and universities nationally and No. 2 

among the "Up-and-Comer" regional Universities - North. Our approach to career education is paying off for our 

students as well. We have historically placed 95 percent of our students in jobs or graduate programs within six months. 

The rapid and lively transformation of Stevenson over the past several years has led to two vibrant campuses just a few 

miles apart. The thriving Greenspring campus offers science facilities for undergraduate research, a nursing simulation 

skills lab, and outstanding facilities for our other majors, including a fully -equipped theatre and art gallery. Our newest 

campus in Owings Mills hosts the Brown School of Business and Leadership which includes our state-of-the-art Francis 

X Pugh Courtroom , a premier student residential housing complex, a sports and wellness center, a dining and student 

life facility, and houses offices for the School of Graduate and Professional Studies. We recently added a new gymnasium 

to the campus and a 3,500-seat stadium to host our new football team as well as men's and women's soccer and 

lacrosse. In addition, Stevenson University recently purchased the 28-acre Shire site adjacent to our Owings Mills 

campus, and will add 168,000 square feet of buildings and a 400-space parking lot to the campus. 

All of these exciting developments are designed to enhance our student-centered experience in order to help you pursue 

your career and to achieve success in higher education. As you review this catalog, I offer you my best wishes for the 

2012/2013 academic year and encourage you to take full advantage of Stevenson's career-focused education. 

 

 

 

 

Sincerely, 

 

 

 

 

Kevin J. Manning, Ph.D. 

President Stevenson University 
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Stevenson University provides a distinctive, career-focused and 
personalized environment for undergraduate, pre-professional, 
and graduate students. The cornerstone of the mission is an 
educational experience to engage students in their personal, 
social, and intellectual growth by identifying and supporting 
career planning while encompassing liberal arts, science, and 
technology. The University encourages and supports a learning 
atmosphere based on core values, knowledge of its students, 
and the practicable of broadening students' horizons for 
adapting to the changing world in which we live. 

The School of Graduate and Professional Studies (GPS) offers 
undergraduate and graduate degrees to adult students seeking 
to establish careers, enhance existing careers, or change careers. 
GPS provides a learning environment that includes flexible and 
accelerated formats, multiple avenues for access, state-of-the-
art technology, support services, and practical, hands-on 
applications to enable adult students to meet the challenges of 
today's work environment. GPS offers accelerated degree 
programs that are designed to enable busy people to complete 
their degrees and pursue their career goals while maintaining 
their work and family schedules. Students progress through the 
program with other adults who have the same busy lifestyles, 
motivation, and challenges. This provides camaraderie as well 
as a rich and exciting learning environment. 
 

One of the strengths of Stevenson University is our ability to 
offer rigorous courses that provide students a strong 
foundation in the liberal arts and sciences, plus skills and 
knowledge in their major fields, in a mentoring environment of 
small classes and personal attention by faculty. All 
undergraduate students must complete courses in a core 
curriculum that develop skills in writing, communication, and 
math and provides a basic understanding of the key disciplines 
in the liberal arts and sciences. Courses in the major provide 
opportunities to acquire proficiency in a specific discipline that 
will prepare students for employment in the chosen field of 
study or for graduate school. 

Most undergraduate degrees offered through GPS can be 
completed within 18 to 24 months depending on the number of 
credits a student has completed before entering the program. 
Undergraduate degree program courses may be scheduled in a 
mixed 5, 8, or 10-week accelerated hybrid or online format. 
Hybrid classes meet once weekly in the evenings; many classes 
are conducted entirely online. Class work incorporates hands-
on projects, practical knowledge that is applicable to everyday 
work challenges, and group interactions with fellow students. 
Students are expected to complete many of their assignments 
and coursework outside of class, using BlackBoard, email, and 
other means. 

The University's accelerated graduate degrees can be 
completed in as few as 16 to 24 months. Most courses in the 
graduate programs are offered in 8-week sessions, with some 
courses offered in a 16-week format. 
 

Ďó U ð óĀÅû Ï¬ Hû Ć ËóÏËíó ¬ÏðÈUÅ óûðUû ³¾l ÛÅUËË¾Ë³ ÛðÏl óós û»  
president, administration, and faculty of Stevenson developed 
and introduced the concept of Career ArchitectureSM to the 
campus.  

Career Architecture  helps prepare students for the real world 
from day one. Whether students are deciding upon or 
anticipating a specific major, Stevenson University offers a 
distinctive approach to explore new paths, change destinations, 
and map their own vision for the future. With the support of 
our career experts and committed faculty, the process of Career 
Architecture helps students develop a personalized strategic 
plan based on motivated strengths, interests, values, and 
individual goals.  

At SU, we strive to inspire our students through exposure to 
a wealth of experiences, professionals, and real-world 
scenarios. This invaluable framework, plus timely tools and 
coaching, empowers Stevenson students to imagine their future 
and design their careers with a competitive advantage achieved 
by graduation. The process is a personal exploration for 
students to help them design their career paths beyond their 
first job. Through theory, pra ctice, and mentoring, students 
acquire a strategy for lifelong career management and learning 
that contributes to future success.  

Career Architecture is comprised of three elements that are 
¾ËûðÏvĀl v Uû ĆUð¾ÏĀó óûU³ ó vĀð¾Ë³ óûĀv Ëûóí ĀË¾Ć ðó¾ûĉ ĉ Uðóà 
The three elements of Career Architecture  are: 
¶ Personal direction. We inspire our students to dream about 

their future and create their own journey through reflective 
pieces and exercises introduced to all students during the 
freshman year. This guidance is designed to help them explore 
individual skills, values, and interests. One-on-one advising 
and career counseling assist them in developing a strategic 
career plan. The goal is to establish a foundation that leads to 
the creation of a personal plan for life and work.  

¶ Discipline expertise. Students build the expertise and 
relationships that they will need to start off competitive and 
connected in their field. Basic career skills are learned through 
curricula, in -class seminars, and a wide range of university 
experiences and activities. Students further develop expertise 
through internships, service learning, leadership roles, 
engagement in student organizations and clubs, academic 
advising, and research. The goal is to develop these skills and 
know how to a pply them to succeed in school, work, and life. 

¶ Professional know-how. Stevenson imparts the skills and tools 
students will need to navigate professional challenges and 
opportunities. This is accomplished through career and 
exploration events and activities, including symposia, career 
fairs, exploration tours, shadow days, and informational 
interviews. Students also engage in career strategic plan 
development, resume and interview preparation, video mock 
interviews, portfolio preparation, participation in o n-campus 
recruiting sessions, networking support, and job search 
coaching. The goal is to introduce methods for each student 
to discover which career options are the best fit and to 
introduce methods and opportunities for professional career 
management and work after graduation.  

The Stevenson Approach 
Imagine Your Future. Design Your Career.® 
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Hû Ć ËóÏËíó ¬UlĀÅûĉs û»  'Uð  ð H ðĆ¾l ó óûU¬¬s UËv 
administrators all work with members of area businesses and 
organizations to identify career exploration and preparation 
opportunities for Stevenson students from the day they arrive 
on campus. Some of the activities available to students include 
career symposia and seminars, career fairs and networking 
events, in-class seminars, on-campus interviews, employer 
information sessions, and on-campus and virtual career 
workshops. 
 

College is a time for students to explore, discover, and develop 
life-long values, interests, and abilities. The classroom 
experience begins by laying the framework of knowledge and 
skills. Learning Beyond carries students one step further by 
encouraging them to apply academic learning beyond the 
campus and bring their experience back to the classroom. 

The Learning Beyond Program offers numerous types of 
credit-bearing experiential learning: study abroad, service 
learning, field placements, the Washington Center internships, 
independent study and research, program-specific internships, 
and other experiential learning opportunities offered as part of 
many classes. Stevenson enthusiastically supports this dynamic 
educational philosophy. Both faculty and students are 
encouraged to participate in these opportunities. 
 

Motto: "Pro Discendo, Pro Vivendo"  
(For Learning, For Living) 

 

The University will become a national leader in collaborative 
career-focused liberal arts education and will equip its 
graduates to visualize and achieve excellence in a dynamic 
global community.  
 

The University is an innovative, coeducational, independent 
university offerin g undergraduate and graduate students a 
career-focused education marked by individualized attention, 
civility, and respect for difference. The University blends the 
liberal arts with career exploration and planning, 
complementing a traditional education with applied learning 
beyond the classroom. The University meets students where 
they are and supports and challenges them to become reflective 
and accomplished individuals committed to a lifetime of 
learning and contribution. Students graduate with the 
competence and confidence needed to address creatively the 
opportunities and problems facing their communities, the 
nation, and the world.  
 

The core values of the University provide a foundation for 
faculty, staff, and students to fulfill th e mission and achieve the 
vision of the institution. The values are focused on community, 
learning, integrity, and excellence. 

Promoting a sense of community, the University embraces the 
common bonds and obligations within and beyond the campus 
while respecting individual and cultural differences. 

Fostering learning, the University promotes the pursuit of 
theoretical and practical knowledge while encouraging a life 
well-lived and a lifelong philosophy of informed, critical 
thinking to meet evolving challenges and opportunities. 

Instilling integrity , the University requires acting with dignity 
UËv »ÏË óûĉ ć»¾Å  Uv» ð¾Ë³ lÏËó¾óû ËûÅĉ ûÏ û»  JË¾Ć ðó¾ûĉíó 
ethical codes. 

Achieving excellence, the University lauds superior 
performance while recognizing the importance of persistence 
toward goals. 
 

The University commits itself to diversity as it relates to 
awareness, education, and practice at every level of the 
organization. The University embraces people of all 
backgrounds, defined by, but not limited to, ethnicity, culture, 
race, gender, class, religion, nationality, sexual orientation, age, 
physical ability, learning styles, and political perspectives. The 
University believes its core values are strengthened when all of 
its individual members have voice and representation. The 
resulting inclusive organizational climate promotes the 
development of broad-minded members of the University who 
positively influence their local and global communities. 
 

Academic Affairs 

The University will support faculty and students in their pursuit 
of academic excellence by integrating academics with 
experiential learning and career preparation and by establishing 
a foundation of liberal arts with an emphasis on learning 
beyond the classroom, including civic engagement, for 
professional, personal, social, and intellectual growth. 

Student Life 

The University will engage its community in creative, 
intellectual, social and athletic experiences and will foster a 
campus climate characterized by wellness, diversity, civility, 
and environmental consciousness, as well as national and 
global awareness. 

University  

As an emerging university, the institution will fulfill its mission, 
advance its vision, and integrate its values through planned 
growth, responsive and innovative programs, and a structure 
that supports community. 

Financial Resources 

The University will enhance its financial resources by increasing 
revenues, aligning costs with strategic initiatives, identifying 
additional opportunities, and responding effectively to any 
associated challenges. 
 

Villa Julie was founded by the Sisters of Notre Dame de Namur 
Uû êH Ć Ë =UÄósë û»  ¥č-acre former estate of the George 
Carrell Jenkins family in Greenspring Valley, Baltimore 
County. The School opened on October 1, 1947, which is now 
recognized as Founders Day. Official approval as a two-year 
college was granted by the Maryland State Department of 
Education in 1954, and a new classroom facility, Founders 
Hall, was opened. The School was incorporated in 1958 in the 
State of Maryland.  

The Middle States Association of Colleges and Schools 
awarded Villa Julie regional accreditation in 1962. In 1967, the 
College became an independent institution with control vested 
in a newly formed Board of Trustees comprised of business, 
civic, and professional leaders. By the late 1960s, enrollment 
had increased to full capacity. In 1970 7̈1, the College erected 
a multi -million dollar complex, consisting of a 
Library/Learning Resources Center and Administrative Wing, 
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Art Center, and Student Center. Evening and summer sessions 
were inaugurated, and the number of degree programs 
increased. In 1972, the College became coeducational. 
Accreditation was reaffirmed by the Middle States Association 
of Colleges and Schools in 1972 and again in 1982. 
 

In 1983, the College became the first in the region to install a 
campus-wide computer network. In 1984, Villa Julie became a 
four -ĉ Uð lÏÅÅ ³  Ï¬¬ ð¾Ë³ û»  cUl» ÅÏðíó v ³ð   ¾Ë lÏÈÛĀû ð 
information systems. In 1985s û»  cUl» ÅÏðíó vegree in 
paralegal studies was added. The College continued to offer its 
two-year programs leading to the associate of arts degree in 
these and in all other majors. 

In 1985 8̈6, the College again responded to continually 
increasing student interest by constructing a new three-story 
classroom/laboratory building. Along with the growth of the 
student body and faculty through the years and the 
enlargement of the physical plant, the academic offerings of the 
College were augmented steadily to include new majors and 
programs. The arts and sciences continued to form the core of 
all curricula, as they do today. The additional major programs 
provided a wider choice of professional career possibilities and 
at the same time supported the changing requirements of the 
business and professional communities in the region. The 
concept of career education combined with the liberal arts 
c lUÈ  U »UÅÅÈUðÄ Ï¬ û»  'ÏÅÅ ³ íó Û»¾ÅÏóÏÛ»ĉs Pro Discendo, 
Pro Vivendo: For Learning and For Living . 

In 1988, the Middle States Association again reaffirmed the 
'ÏÅÅ ³ íó Ullð v¾ûUû¾ÏËs û»¾ó û¾È  Uó U ¬ÏĀð-year college offering 
cUl» ÅÏðíó UËv UóóÏl¾Uû íó v ³ð  óà ; ć cUllUÅUĀð Uû  
programs were added: liberal arts and technology; and business 
systems: administrative science, computer accounting, 
computer information systems and business information 
systems. 

For the convenience of the growing number of adults 
interested in completing their degrees, the College added 
Saturday classes to its day and evening programs. Today, a 
number of undergraduate degree programs may be completed 
either entirely or substantially during evenings and weekends, 
some in an accelerated, online format. 
 

In the early 1990s, the College designed and installed a 
sophisticated electronic networking system which enabled 
students and faculty to access information from any building 
on campus. Students and faculty with personal computers had 
dial-in access from their homes to all the computerized 
information on campus. In 1994, access to the Internet became 
available on the College network. 

In 1991, a cooperative education program was initiated for 
junior and senior students, making it possible for them to 
experience firsthand a working environment directly related to 
their fields of study. Off -campus housing for students in 
garden-type apartments was opened a short distance from the 
College in 1993. The cooperative education program was also 
expanded and opened to all students in the baccalaureate 
programs. The College was awarded membership in NCAA 
Division III in 1994. In 1995, the College began the first phase 
of the construction of an Academic Center, Inscape Theatre, 
Student Union with gymnasium, and Science Center based on 
û»  'ÏÅÅ ³ íó lUÈÛĀó ÈUóû ð ÛÅUË Ï¬ û»   UðÅĉ íÌčóà 

In 1996, the Maryland State Department of Education 
granted approval for programs for the preparation of 
elementary and early childhood teachers. This was the first 
Maryland education program that fulfilled the then new state 
(MSDE) requirements for teacher education. The College 
received the endorsement of the Maryland Higher Education 

Commission (MHEC) for a Master of Science in Advanced 
Information Technology in 1996. 

In 1997, the College celebrated its 50th anniversary. The 
Academic Center, Inscape Theatre, and Art Gallery opened in 
August, and in November, the Student Union (including a 
³ĉÈËUó¾ĀÈÞ ÏÛ Ë và :1*'  ËvÏðó v ¬¾Ć  Ë ć cUl» ÅÏðíó 
degree programs in biology, chemistry, English language and 
literature, interdisciplinary studies, and psychology. 

In 1998, more than 1,000 people attended the dedication of 
the new buildings, including the renovated Science Center. A 
Ë ć cUl» ÅÏðíó v ³ð   ÛðÏ³ðUÈ ¾Ë Ć¾óĀUÅ lÏÈÈĀË¾lUû¾ÏË v ó¾³Ë 
was also endorsed by MHEC. 

   In 1999, President Carolyn Manuszak and Dean Rose 
Dawson retired with a combined 65 years of service to Villa 
7ĀÅ¾  'ÏÅÅ ³ à :1*' UÛÛðÏĆ v ûćÏ Ë ć cUl» ÅÏðíó v ³ð   
programs in early childhood leadership and biotechnology. 
 

The new decade brought the inauguration of Villa Julie's fourth 
President, Kevin J. Manning, Ph.D. The College began offering 
an accelerated BS/MS degree in advanced information 
û l»ËÏÅÏ³ĉs  ËUcÅ¾Ë³ óûĀv Ëûó ûÏ  UðË cÏû» U cUl» ÅÏðíó UËv U 
ÈUóû ðíó v ³ð   ¾Ë ¬¾Ć  ĉ Uðs. MHEC endorsed two new degree 
programs for the College: business communication and family 
studies (now human services). Villa Julie College and the Union 
Memorial Hospital announced a four -year nursing education 
agreement. In 2001, ûćÏ Ë ć ÈUóû ðíó v ³ð es in technology 
were approved by MHEC. 

In 2002, the School of Graduate and Professional Studies was 
created to accommodate the needs of adult learners. Through 
û»¾ó Hl»ÏÏÅs UvĀÅû óûĀv Ëûó lÏĀÅv  ËðÏÅÅ ¾Ë ÈUóû ðíó v ³ð   
ÛðÏ³ðUÈós  Ć Ë¾Ë³øć  Ä Ëv cUl» ÅÏðís degree programs, or 
Ull Å ðUû v cUl» ÅÏðíó v ³ð   ÛðÏ³ðUÈóà I»¾ó óUÈ  ĉ Uðs Career 
ArchitectureSM was introduced. Career Architecture is a unique 
program for personal and professional development that helps 
each student to identify her or his values, skills, interests, 
strengths, and abilities. In September 2003, the College was 
proud to be recognized locally by The Daily Record, a 
statewide business publication, as one of the winners of 
:UðĉÅUËvíó Innovators of the Year Award for the Career 
ArchitectureSM  concept. 
 

In June 2003, the College broke ground for its first campus-
owned student housing complex in nearby Owings Mills. 
Apartment-style housing for 550 students and a community 
center opened in 2004. The College also leased classroom space 
on the same piece of land, allowing students to live and attend 
classes at the same location for the first time in Villa Julie 
history. 

At the same time the College celebrated the grand opening of 
the housing complex in August 2004, ground was broken for 
the next phase of housing, which led to three suite-style 
buildings opening over the next two years. Those moves, along 
with the purchase of the former Baltimore Ravens training 
facility and the office building where the College leased 
classroom and office space, gave Villa Julie more than 80 acres 
of land at the Owings Mills complex.  

In August 2006, the ninth residence hall opened at Owings 
Mills, and the resident population t opped 1,000 students. The 
Rockland Center opened in October 2006 to provide a 
spacious student dining center, offices for Student Affairs, and 
a banquet hall for functions organized by on and off-campus 
groups. In May 2007, the College broke ground on the next 
new building for Owings Mills, a 60,000 -square-foot academic 
building to house the newly formed Brown School of Business 
and Leadership and other programs. The building was 
completed in fall 2008 and features a new, high-tech mock trial 
courtroom for the forensic studies program. The University 
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celebrated the opening of the new Brown School of Business 
and Leadership in April 2009 with a visit from entrepreneur 
and publisher, Steve Forbes. Additional expansion of the 
Owings Mills campus included the University's eleventh student 
residence hall, Wooded Way, which opened in fall 2009 and 
houses specialized student learning communities as well as the 
Office of Career Services and Learning Beyond Center. 

Villa Julie celebrated this growth throughout the 2007-08 
academic year as part of its 60th anniversary celebration. The 
College inaugurated a new tradition on October 1, 2007, by 
celebrating Founders Day to commemorate the day the College 
first opened. The anniversary celebration also included the 
announcement of a $20 million fundraising campaign to 
support a variety of initiatives across both campuses. The 
College received reaccreditation from Middle States 
Association of Colleges and Schools in 2008.  
 

The development of the Brown School of Business and 
Leadership, which brings together faculty from information 
systems, legal studies, and business, provided the University 
with the chance to develop an entrepreneurial environment for 
faculty and students. This growth is the most recent step in the 
 ĈÛUËó¾ÏË Ï¬ UlUv È¾l Ï¬¬ ð¾Ë³ó Uû Hû Ć ËóÏËà Ď cUl» ÅÏðíó 
degree in medical technology was added during the 2005 0̈6 
academic year to replace the two-year medical laboratory 
technology progðUÈà Ď cUl» ÅÏðíó v ³ð   ¾Ë ÛĀcÅ¾l »¾óûÏðĉ ćUó 
also added. Stevenson was pleased to announce a new 
cUl» ÅÏðíó v ³ð   ¾Ë lð¾È¾ËUÅ ÃĀóû¾l  ¾Ë ĎĀ³Āóûs 2009. This 
degree was offered online for students in the School of 
Graduate and Professional Studies and for traditional students. 

In recent years, the nursing division has received significant 
federal support. In December 2004, Sen. Barbara Mikulski 
visited the college to announce nearly $250,000 in federal 
funds to support distance-learning efforts utilizing t he Verizon 
Center for Excellence in Teaching and Learning. In 2006, the 
College received the largest grant in its history§just over 
$1,000,000 to expand the nursing program. Also in 2006, the 
nursing department graduated the first students from the 
distance-learning program as students from the Eastern Shore 
received their bachelor's degrees as part of a partnership with 
Chesapeake College. The department has partnerships with 
 ¾³»û lÏÈÈĀË¾ûĉ lÏÅÅ ³ ó ûÏ cð¾Ë³ cUl» ÅÏðíó v ³ð   lÅUóó ó ûÏ 
students enrolled in those schools. In August 2006, the College 
began offering its successful Master of Science in Forensic 
Studies degree online to professionals across the country. The 
program, launched in 2004, now trains forensic investigators in 
six tracks§accounting, criminalistics, computer forensics, 
interdisciplinary, investigation, and law. The first graduates of 
the program received their diplomas in May 2006. 

Villa Julie took a leadership role in educating Maryland's 
future teachers in March 2008 when it announced the creation 
of the state's first teacher preparation program for middle 
school educators. 

On the athletic field, the College joined its first athletic 
conference, the North Eastern Athletic Conference, in 2004. A 
year later, Villa Julie accepted an invitation into the Capital 
Athletic Conference. Stevenson's men's and women's teams 
competed for conference titles in this traditionally strong 
conference that includes institutions from Maryland, Virginia, 
Delaware, and Pennsylvania. Several Stevenson teams have 
competed in the NCAA Championships. In 2009, 2010 , 2011, 
and 2012 the men's lacrosse team made it to the Division III 
ó È¾¬¾ËUÅóà :UËĉ Ï¬ Hû Ć ËóÏËíó û UÈó ÛÅUĉ UËv ÛðUlû¾l  Uû û»  
Caves Sports and Wellness Center, the new name for the 
facility forme rly used by the Baltimore Ravens. The complex 
officially opened in the summer of 2006 after extensive 
renovations to accommodate the new Wellness Center and 
Mustang athletics. 
 

In 2004, the Board of Trustees began discussing the possibility 
of transitioning to university status because of the growth in 
student population and the addition of a second campus. A 
year later, the Board authorized the administration to study the 
feasibility of becoming a university and to assess whether to 
simultaneously change the name of the institution. Significant 
research followed to assess public perception of the name Villa 
Julie. The Board approved university status in November 2006 
and later established a committee to oversee a study of name 
options for the institution. The entire College community had a 
hand in selecting the name as an online bulletin board provided 
a forum for suggestions. More than 80 name ideas came from 
that resource. Historical and legal research and surveys 
shortened that list to seven potential names in late 2007.  

The College then started a long phase of quantitative and 
qualitative research to determine the best name from that 
group. Alumni, current students, potential students and their 
families were among the groups surveyed for their opinion on 
the new name. On June 11, 2008, the Board voted 
unanimously to change the name of the institution, and the 
name Stevenson University was unveiled to a packed room the 
next morning. The Board had earlier voted to keep the Villa 
Julie name alive by creating the Villa Julie College of Arts and 
Sciences as part of Stevenson University. 

In March 2009, President Manning approved the University 
Restructuring Plan adopted by the Faculty Council. The plan 
created four schools within the Villa Julie College of Arts and 
Sciences: the School of Humanities and Social Sciences; the 
School of Design; the School of Education; and the School of 
the Sciences. The Brown School of Business and Leadership and 
the School of Graduate and Professional Studies remain as 
originally configured.  

Exciting developments for Stevenson were in the works 
during the summer and fall of 2009. In June, the University 
announced the addition of football to its roster of 19 D ivision 
III men's and women's sports.  In August, Stevenson was 
ranked as one of just 77 "Top Up-and-Coming Schools" 
nationally by U.S. News & World Report . The University 
closed the year with the completion of its historic five-year 
fundraising campaign§the largest in the 63-year history of the 
institution. Inspiring Students, Building Careers: The 
Campaign for Stevenson University raised more than $20.4 
million in support of the Brown School of Business and 
Leadership, scholarship endowments, and special programs. 

The start of 2010 saw the opening of the new entrance to the 
Owings Mills campus and the introduction of a new bachelor's 
program in fashion merchandising and a master's in nursing 
education and leadership. In addition, Stevenson was named to 
the Eð ó¾v Ëûíó 1¾³» ð *vĀlUû¾ÏË 'ÏÈÈĀË¾ûĉ H ðĆ¾l  1ÏËÏð 
Roll, the highest federal recognition a college or university can 
receive for its commitment to volunteering, service learning, 
and civic engagement. In June 2010, the University also 
received a $100,000 Wal-Mart Foundation College Success 
grant to assist first generation college students with the 
transition to university life. In August, a new, updated Mustang 
logo was unveiled for Stevenson athletics. 

In fall 2010, Stevenson welcomed the largest freshman class 
in its history and opened a labyrinth and meditation center on 
its Greenspring campus. A new 35,000-square-foot gymnasium 
opened to complement the Owings Mills campus sports 
complex. Also in fall 2010, the football team held its first 
developmental practice season in preparation for fall 2011 
intercollegiate competition. The University also announced that 
it was adding women's ice hockey to its selection of athletics 
programs and reinstating its track and field program for men 
and women. 

In February 2011, President Manning was appointed to the 
Board of Directors of the National Association of Independent 



T H E  S T E V E N S O N  A P P R O A C H  

 

 

Colleges and Universities (NAICU) and in March was named 
an "Influential Marylander" for 2011 by The Maryland Daily 
Record newspaper. In April, the University hired its first band 
director to lead its newly created marching band in preparation 
for the first season of football competition. In May, Stevenson's 
Athletic Department announced that it would be leaving the 
Capitol Athletic Conference (CAC) in summer 2012 to join the 
Middle Atlantic Conferences (MAC), of which the football 
program was already an affiliate member. 

The summer of 2011 was a busy time of change and 
preparation for the University. Stevenson hired a new dean, 
Norman Endlich, to lead the Brown School of Business and 
Leadership. A new Owings Mills campus store was launched in 
the Boulevard Business Center just across the campus entrance 
drive from the new gymnasium. Two new residence halls to 
house an additional 500 students were opened on the Owings 
Mills campus, and the new 3,500-seat Mustang Stadium was 
opened in early September with much media attention and 
fanfare. On September 10, the new football team, amidst 
festivities that included fireworks and former NFL stars, won 
its first home game in exciting double-overtime play against 
Christopher Newport University. In addition to football, the 
stadium hosts men's and women's soccer and men's and 
women's lacrosse games.   

Fall 2011 only continued Stevenson's momentum of change 
and growth. Stevenson launched the SU Now Portal to link 
faculty, staff, and students with campus news, events, and 
information. The portal includes Wild Stang Radio, the 
campus's online digital radio station which hosts music, 
campus-focused news broadcasts, and student-produced 
programs. The University was named one of only 46 "Up-and-
Comer" universities in the nation in the 2012 edition of the U. 
S. News & World Report  college rankings. Stevenson also 
launched a new fashion design program in its School of Design. 
In November 2011, the University concluded the purchase of 
the Owings Mills site of Shire Pharmaceuticals. The 28-acre 
site§which includes two buildings totaling 168,000 square feet 
under roof and a 400-space parking lot§will be renovated by 
fall 2013. 

In February 2012, the School of Graduate and Professional 
Studies marked a major milestone in its growth, surpassing the 
1,000 mark for its number of enrolled students. The school 
also received approval from the Maryland Higher Education 
Commission to add two new master's programs, cyber 
forensics and healthcare management, both focused on areas of 
workforce growth. The programs start in fall  2012. During the 
spring semester, the SU Now Portal focused on expanding its 
content by adding a new student and faculty -directed sitcom 
called "The University" to its featured video content.  

After more than six decades, Stevenson University remains a 
dynamic institution focused on developing programs and 
extracurricular experiences that allow students to acquire the 
knowledge, professional skills, and personal character traits 
that empower them to pursue and achieve their life and career 
goals. 
 

¶ American Bar Association, 321 N. Clark Street, Chicago, IL 
60654 (Paralegal Studies Program) 

¶ Commission on Higher Education, Middle States Association 
of Colleges and Schools, 3624 Market St., Philadelphia, PA 
19104  

¶ Council for Standards in Human Service Education, 1935 S 
Plum Grove Road, PMB 297, Palatine, IL 60067 (Human 
Services Program) 

¶ Commission on Collegiate Nursing Education, 1 Dupont 
Circle, NW, Suite 530, Washington, DC  20036-1120 
(Nursing Program) 

¶ Maryland State Department of Education, 200 West 
Baltimore Street, Baltimore, MD 21201 (Early Childhood 
Education: Liberal Arts and Technology; Elementary 
Education: Liberal Arts and Technology; and Middle School 
Education: Liberal Arts and Technology)  

¶ National Accrediting Agency for Clini cal Laboratory Sciences 
(NAACLS), 5600 N. River Road, Suite 720, Rosemont, IL  
60018 (Medical Technology Program) 

¶ National Council for Accreditation of Teacher Education 
(NCATE), 2010 Massachusetts Avenue, N.W., Suite 500, 
Washington, DC 20036 (Teacher Education Programs) 

¶ National League for Nursing Accrediting Commission 
(NLNAC), 3343 Peachtree Road, NE, Suite 500, Atlanta, GA  
30326 (Nursing Program) 

¶ All degree programs are approved for the education of 
veterans by the Department of Veterans Affairs. 
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The Student Affairs Office is concerned with day-to-day 
student life from planning, coordinating, and implementing 
extra- and co-curricular activities to providing information on 
campus resources. Students are encouraged to assume 
leadership roles in the implementation of diverse activities. The 
Student Affairs Office also coordinates Residence Life, Student 
Activities, and the Wellness Center. 
 

Intercollegiate Athletics 
Stevenson University is a member of the NCAA Division III and 
offers a wide variety of sports for both men and women. 

Known as the "Mustangs," the University fields the 
following  teams for men and women: basketball, soccer, cross-
country, track and field, lacrosse, golf, cheerleading, volleyball, 
and tennis; for men only, baseball and football; and for women 
only, dance, field hockey, ice hockey, and softball. Most of the 
Universiûĉíó óÛÏðûó û UÈó ć¾ÅÅ lÏÈÛ û  ¾Ë û»  'UÛ¾ûUÅ Ďû»Å û¾l 
Conference (CAC) throughout the 2011-2012 academic year 
but will move to the Commonwealth Conference of the Middle 
ĎûÅUËû¾l 'ÏË¬ ð Ël ó Ý:Ď'Þ Uó Ï¬ 7ĀÅĉ Ös ÿčÖÿà I»  È Ëíó 
volleyball team competes in the North East Collegiate 
OÏÅÅ ĉcUÅÅ ĎóóÏl¾Uû¾ÏËs ć»¾Å  Hû Ć ËóÏËíó ćÏÈ Ëïó ³ÏÅ¬ û UÈ 
and football team currently compete at associate members of 
MAC. The dance squad and cheerleading team compete as 
independents. 

Stevenson University also sponsors junior varsity games for 
our largest team squads. Club sports are teams that are fielded 
by Stevenson University enrolled students and will compete 
against other local college club teams. 

All student athletes are encouraged to try out for the varsity 
athletic teams and also to be multi-sport athletes. A 
midsummer call for tryouts will be advertised on 
<www.gomustangsports.com> with instructions on how to 
comply with both NCAA Compliance and the Athletic Training 
Guidelines. Students are eligible to earn one physical education 
credit by participating on a team or serving as a manager of a 
team. 
 

Intramurals 
The intramural program provides both competitive and non-
competitive sports throughout the year. The program is open to 
all students, faculty, and staff at Stevenson who are interested 
in friendly competitive, on -campus recreational play. Some 
intramural activities offered are basketball, dodgeball, flag 
football, ping pong/table tennis, racquetball, and soccer.  
 

Caves Sports and Wellness Center, New Gymnasium, 
and Fitness Facilities 
Located on the Owings Mills campus, the Caves Sports and 
Wellness Center houses several locker rooms, offices for 
athletic staff, lounges for students, classrooms, and a wellness 
center for medical and counseling services open to all students. 
The construction of the new gymnasium and expansion of the 
Caves Sports and Wellness Center was completed in fall 2010. 

The Owings Mills Gymnasium is located adjacent to the 
Caves Sports and Wellness Center on the Owings Mills 
campus. Designed to host NCAA Division III Championship 
playoffs, the gym is 15,000 square feet, has a hardwood floor, 
and seats approximately 1,500 spectators. The gym is attached 
to the Caves Sports and Wellness Center (former training 
center and home of the Baltimore Ravens and the Baltimore 
Colts) and home to a 3,500-square-foot Athletic Training 
Center certified by the National Athletic Trainers Association 
(NATA) and equipped with an examining room, whirlpools, 
and rehabilitation machines. 

The University has three fitness centers; one at Greenspring 
and two on the Owings Mills campus, all of which are open to 
all students, faculty, staff, and alumni free of charge. The 
Fitness Centers feature free weights, Precor cardio-vascular 
training machines, and state-of-the-art LifeFitness and Cybex 
strength training equipment. The University employs a limited 
number of personal trainers to assist with planning workouts in 
the Fitness Centers. The Fitness Centers are open 9 a.m. to 
midnight on weekdays and 11 a.m. to 8 p.m. on weekends 
during the fall and spring semesters, depending on staffing. 

The University also has several bermuda grass athletic fields 
and tennis courts at Greenspring as well as outdoor sand 
volleyball court and an outdoor basketball court next to the 
residence halls. The University opened a new 3,500-seat 
stadium with an artificial turf field at its Owings Mills campus 
in September 2011. 
 

Student Government Association 
All students are members of the Student Government 
Association (SGA). The governing body of the SGA includes an 
executive board, advisory council, and representatives from the 
senior, junior, sophomore, and freshmen classes. Elections for 
the SGA Executive Board and class officers take place in the 
spring. The SGA believes that student participation in the 
conception and implementation of campus activities and 
polici es promotes not only the intellectual development and 
maturation of the individual student but also cohesiveness 
within the campus community. Student government offers 
students opportunities for the practical application of 
professional and interpersonal skills and for the development of 
administrative abilities. In addition, the SGA, by supporting 
university traditions and serving as the voice of the student 
body, helps to enrich campus life, thus broadening the 
university experience of every student. 
 

Student Clubs and Organizations 
Clubs are established in response to student interests and 
requests. The clubs are not agents of the University nor are they 
subject to the day-to-day direction of the administration. The 
following organizations are recognized by the SGA. If a club 
goes inactive, students can meet with the Student Activities 
Office and go through the process of reactivating the 
organization.  

Accounting Association: The Accounting Association 
provides accounting students with the opportunity to interact 
with fellow accounting students and professional accountants. 
This club provides advice to students seeking employment and 
helps integrate university coursework and on-the-job 

Life at Stevenson 
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experience. Each semester members are encouraged to 
participate in professional, community service, fundraising, and 
recreational activities. 

Active Minds : Active Minds is an organization that utilizes 
peer outreach to increase awareness of mental illnesses to all 
members of the Stevenson community. The organization 
sponsors educational and service events that provide a helping 
hand and a safe environment and are open to all participants. 
The organization also encourages students to seek help as soon 
as it is needed and to meet with counselors in the Wellness 
Center at Stevenson University. 

Alpha Kappa Alpha Sorority, Incorporated (AKA):  AKA is an 
international service organization that was founded on the 
campus of Howard University in Washington, D.C. in 1908. It 
is the oldest Greek-lettered organization established by African-
American, college-educated women.  Hû Ć ËóÏË JË¾Ć ðó¾ûĉíó 
undergraduate chapter of AKA, Tau Theta, was chartered on 
April 3, 2011.   Its members are distinguished young women 
who boast excellent academic records, proven leadership skills, 
and are involved in the community through advocacy and 
service. 

American Chemistry Society: The American Chemistry 
Society helps its members network, explore chemistry career 
options, and learn about science by participating in local and 
national American Chemistry Society events.  The society 
organizes chapter events, including research seminars, social 
events, community service, and more. 

Anime (Special Interest Club): The Anime Club exists to 
provide a place for members of the University community to 
explore the Japanese culture through its customs and various 
forms of media in an objective environment. The organization 
also exists to instill an appreciation for the Japanese art and 
communication known as anime. Through meetings, movies, 
and other social gatherings, the club looks at the influence 
Japanese culture has had on its own art as well as the influence 
on American art. All interested students are welcome to join. 

Association of International Graphic Artists  (AIGA): AIGA is 
a national professional association for designers. The Stevenson 
University AIGA Student Group, associated with the AIGA 
Baltimore Chapter, provides opportunities for serious art and 
design students to meet other students in the major, network 
with design professionals, and learn more about design 
technologies through club-sponsored workshops. Major 
activities include fundraising for students who cannot afford to 
buy art supplies for school and attending AIGA professional 
events around Baltimore. 

Best Buddies: Best Buddies strives to enhance the lives of 
people with intellectual disabilities by providing opportunities 
for one-to-one friendships and integrated employment. 
Membership is open to all students. 

Black Student Union (BSU): The Black Student Union 
promotes racial and ethnic understanding on campus and 
fosters cultural awareness among the University community 
through informal discussions, panel presentations, guest 
speakers, and community service projects.  The BSU also hosts 
one of the most popular traditions on campus, the BSU Fashion 
Show, every spring. The club is open to all students. 

Campus Crusade for Christ (CRU): Campus Crusade for 
Christ is a non-denominational Christian fellowship group. The 
ministries in which students participate include weekly 
meetings with music, Bible study, and fellowship. The club also 
sponsors outreach and service projects. 

Catholic Campus Ministries: Catholic Campus Ministries 
offers Catholic students opportunities to gather together for 
spiritual, social, and service events.  Students of any tradition 
are always welcome. Communion services are offered every 
week on campus, and this group offers students an opportunity 
to go off campus to services on Sundays. 

College Republicans: College Republicans seeks to promote 
poli tical awareness and involvement across campus. The group 
works with the Maryland Federation of College Republicans in 
advancing the Republican youth effort and participates in 
nonpartisan acts of community service to better our nation. 
Meetings provide a forum for students with conservative 
political viewpoints to learn about our government and the 
Republican Party and engage in debate over current events 
issues. All students are encouraged to join. 

Criminal Justice Student Association (CJSA): The Criminal 
Justice Student Association is an organization formed for 
students planning to work with the law, corrections, or courts. 
The group hosts events, study time, public speakers, and small 
group discussions centered on criminal justice as a major and 
as a career. 

D*SIRE{able} Club: The D*SIRE{able} club strives to 
promote awareness and support around sexual assault and 
relationship violence for the Stevenson University community 
in collaboration with the D*SIRE staff and faculty committee.   
D*SIRE{able} provides campus events and activities geared 
towards educating the Stevenson community about available 
resources and taking safe measures to protect themselves and 
their fellow peers. 

Delta Sigma Theta Citywide Sorority: The Mu Mu  Citywide 
Chapter of Delta Sigma Theta encompasses predominantly 
African American college women from Towson University, 
University of Maryland Baltimore County, University of 
Baltimore, and Stevenson University. The sorority is a 
nonprofit organization based on five basic thrusts, which are 
economic development, educational development, international 
awareness and involvement, physical and mental health, and 
political awareness and involvement. 

Dynamic PR: The Dynamic Club is a public relations club 
designed to give students interested in this developing field the 
opportunity to gain a better understanding of PR through real-
life applications. Members can also gain new skills that may 
potentially catapult them to success in a public relations career. 

Environmental Club : The Environmental Club promotes 
waste reduction and awareness of environmental issues at 
Stevenson and beyond. All students are invited to become 
members. Students in science-related programs are especially 
encouraged to participate. 

Equestrian Club: The purpose of the Equestrian Club is to 
expose students to equestrian activities, such as horseback 
riding and horse care, and to educate and teach others about 
horses and equestrian activities.  Members of the club ride at 
local stables, mentor and teach others about horses, and work 
on educating others about issues affecting the horse industry. 
Members also attend equestrian clinics and seminars to expand 
their knowledge.   

Fashion Apparel & Design (F.A.D.):  The Fashion Club is a 
student organization that provides Stevenson University 
students with opportunities to be involved in fashion-driven 
and fashion-related activities. The club appeals to students at 
Stevenson University studying in various areas such as fashion 
merchandising, fashion design, business, business 
communication, photography, and art. The activities in the 
/Uó»¾ÏË 'ÅĀc ć¾ÅÅ  ĈÛUËv óûĀv Ëûóí ÄËÏćÅ v³  cĉ » ÅÛ¾Ë³ 
students understand the fashion retail business through 
activities, workshops, field trips, charities and events.  

Forensic Science Club: The Forensic Science Club strives to 
provide unity within the forensic science program at Stevenson 
by giving both graduate and undergraduate students in the 
program, as well as the faculty members, a chance to interact 
and participate in various campus events as a group. The club 
also fundraises to host networking sessions with various 
external forensic science organizations. 
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Human Services Club: The Human Services Club parallels 
strongly with the major. It sponsors charitable, educational, 
and social activities. Students conduct service projects that 
benefit needy families, such as donating Christmas gifts to 
needy children through the Giving Tree Project. The club 
members will also be able to hear from speakers, such as 
admissions officers from graduate programs in counseling and 
social work, and representatives from non-profit organizations 
like Catholic Charities. Social gatherings have included parties 
as well as recreational field trips. 

International Student Association (ISA): The International 
Club promotes awareness and embraces and supports diverse 
cultures and religions through a variety of educational and 
social programs including, but not limited to, speakers, films, 
cultural fairs, and dinners. The club is open to all students, 
faculty, and staff. 

Jewish Student Union (JSU): The JSU is built upon the 
Hebrew words Tikun Haolam , which means to help improve 
the world. The purpose of this group is to connect Jewish 
students with one another and to the rest of the student body 
through campus wide events and through collaborative projects 
with other campus organizations. The group is involved in 
community outreach and projects through Jewish Family 
Services and other community service agencies. Although this 
organization is focused on Jewish interests, they are committed 
to diversity and serving the general community as a whole.  

Legal Society: The Justice Society meets periodically to plan 
activities that enhance interest in, and knowledge of, the 
paralegal profession. The club schedules speakers who are 
experts in various fields of law and also plans educational field 
trips. 

Mission: I'm Home : Mission: I'm Home is an organization 
focused on rehabilitating damaged or destroyed houses 
enabling displaced families to return home. MIH organizes 
annual alternative spring break trips to New Orleans, 
Louisiana, where they partner with the St. Bernard Project in 
an effort to restore residential areas devastated by Hurricane 
Katrina.  

Mustang Activities and Programming Board (MAP): MAP is 
a programming board that is responsible for bringing free 
entertainment to campus, including musicians, comedians, 
speakers, and novelties. This group works with outside 
entertainment agents to book touring acts for Stevenson's 
campuses, including a monthly movie series. All students are 
welcome to join MAP.  

National Student Nurses Association (NSNA): The Stevenson 
University chapter of the NSNA is a professional club that 
focuses on issues of interest to students preparing to join the 
nursing profession. As members of this national organization, 
students have the opportunity to network with nursing 
professionals, meet and plan activities with students from area 
chapters in Maryland, and enjoy the support and camaraderie 
of other students in the nursing field. NSNA members are 
involved in education and service activities locally. Activities 
include co-sponsorship of a day-long professional conference, 
social events, and a blood drive. The NSNA is also involved in 
a variety of fundraising projects to support the many activities 
they participate in during the year. 

Not for Sale (NFS): The purpose of the Not for Sale group is 
to raise awareness about human trafficking and anti-human 
trafficking events to the student population.  This group 
provides knowledge of this issue that affects over 300,000 
American citizens each year. Not for Sale holds events to raise 
awareness and raise funds to help the victims of human 
trafficking.  

Paintball Club : This group is a club that meets to practice 
paintball skills and build social bonds with other like -minded 
students.  Members of the Paintball Club travel to local 

paintball fields to compete against each other and develop 
strategies and leadership skills beyond the sport.  

Patriots Club: The Patriots Club is a group created to unite 
the campus and community in supporting our troops and 
emergency relief personnel during wartime and peacetime, 
regardless of political or religious beliefs. Their motto is to 
never forget those who selflessly endanger themselves for our 
country and community.  

People for Animal Wellness Society (PAWS): The mission of 
PAWS is to educate Stevenson University students, faculty, and 
staff about the ethical treatment of animals and responsible pet 
ownership through various educational workshops, community 
service, and social events. The club works closely with the 
Maryland SPCA as well as many other organizations. 

Phi Beta Lambda (PBL): A national business society that 
serves as the collegiate level of Future Business Leaders of 
America, Phi Beta Lambda strives to instill the values and 
ethics required for responsible business practice. 

Phi Sigma Sigma Sorority: Stevenson's chapter of this 
national and international sorority endeavors to promote 
friendships and cooperation among college women of all races 
and creeds, to provide service, to raise the standard of 
university ideals, and to promote philanthropic efforts. 
Members sponsor social events and fundraisers and participate 
in activities with other area chapters. 

Photography Club: The photography club involves teaching, 
sharing and learning about all things related to photography.  

Psychology Club: The Psychology Club gathers to discuss 
issues related to the field of psychology, such as applying to 
graduate school, research possibilities, and careers in 
psychology. The club co-sponsors health awareness events, 
coordinates volunteer activities in the community, and hosts 
social activities to increase camaraderie. 

Residence Hall Association (RHA): RHA focuses on the 
interests of resident students by providing opportunities for 
residents to gather and meet new people across a residential 
campus. They are also the source for residents to express their 
concerns about their residence life experience in addition to 
planning monthly events. 

Service Corps: The Service Corps is a team of dedicated 
students committed to serving the community while exploring 
issues related to society and self. The Service Corps has three 
goals: to have fun and build a solid team experience for all 
corps members; to create a dynamic atmosphere for learning in 
which critical thinking and leadership skills are enhanced; and 
to meet community needs while learning about self, other corps 
members, and social issues. Corps members meet on four 
Saturdays during the semester and complete 20 hours of 
community service.  

Sigma Alpha Pi: The Society of Leadership and Success, 
Sigma Alphi Pi, is dedicated to creating lasting positive changes 
in people's lives.  The Society is an organization that helps 
people discover and achieve their goals. Membership in the 
Society offers life-changing Å lûĀð ó ¬ðÏÈ û»  ËUû¾ÏËíó Å Uv¾Ë³ 
presenters and a community where like-minded success-
oriented individuals come together and help one another 
succeed. The Society also serves as a powerful force of good in 
the greater community by encouraging and organizing action to 
better the world.  

Stevenson Speaks: This organization aims to give students an 
opportunity and venue to share performance-based poetry with 
the student population and surrounding area.  Stevenson 
Speaks gives students a chance to express themselves in a 
positive manner while also providing a way to learn from each 
other how to better craft and perform their poetry.  

Stevenson University Sovereign Stangs (Step Team): The 
purpose of this organization is to bring together students who 
have a common interest in the art of step. These students 
practice sets of step routine which they perform at university 
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and community events. Group leaders work together to create 
step routines and collaborate with other group leaders on 
performances at their events.   

Student Athletic Advisory Council (SAAC): The mission of 
the National Collegiate Athletic Association Student-Athlete 
Advisory Committee is to enhance the total student-athlete 
experience by promoting opportunity, protecting student-
athlete welfare and fostering a positive student-athlete image. 

Students Helping Students: Students Helping Students is an 
academic nursing tutoring organization formed to promote 
academic and clinical skills for nursing students. Upperclass 
nursing majors serve as tutors for other students to provide 
students with the opportunity to experience both academic and 
clinical nursing help. Students Helping Students also engages in 
community outreach to teach the community the importance of 
health awareness. 

SU Social: The purpose of this organization is to bring the 
diverse SU community together in order to raise common 
awareness about health issues on and off campus by holding 
fun, social, and festive events in a safe environment.  Students 
work in cooperation with Wellness Wednesday events and the 
Wellness Center to promote their themes of the month. For 
each event, the group donates a percentage of the social event 
earnings to an organization pertaining to a wellness theme. 

Teachers of Tomorrow (TOT) : The purpose of Teachers of 
Tomorrow is to promote the inherent rights, education, and 
well-being of all children, in home, school, and community; to 
work for desirable conditions, programs, and practices for 
children from infancy through early adolescence; to raise the 
standard of preparation for all those actively involved with the 
care and development of children; and to encourage continuous 
professional growth of educators. Membership in the Stevenson 
branch is open to any person affiliated with Stevenson 
University whose interests are in harmony with the purposes of 
TOT.  

The Q Group : The purpose of the Q Group is to promote 
acceptance and support for gay, lesbian, bisexual, transgender, 
queer, ally, and other students on the campus.  The group plans 
to educate students about the GLBTQA community and 
encourage a sex-positive environment on the SU campus. The 
group offers events and activities embracing the GLBTQA 
students on campus. 
 

Educational Services to the Community 
Stevenson University regularly sponsors a variety of 
educational services open to the public. In general these 
services include career workshops, SU speakers who appear at 
various high schools to advise on career choices, and seminars 
to acquaint students and parents with financial aid 
requirements. 
 

Community Service Opportunities for Students 
 The University encourages and supports community service. 
Through organizations such as the Stevenson Service Corps, 
students can serve the community in many ways. The Learning 
Beyond office under the supervision of the VISTA Coordinator 
plans and monitors opportunities with agencies around the 
Baltimore area. The University supports students who aim to 
develop an awareness of social issues and have a desire to 
contribute to their solution rather than their perpetuation. 
Formal service learning opportunities have been developed 
within the curriculum of the university. T hese service learning 
opportunities are incorporated into classes that are labeled 
service learning or one-credit options.  These classes provide 
students with the resources to be civically, socially, or 
culturally engaged in the community in ways that make them 
aware of the issues and opportunities around them. 
 

While the Baltimore area has a wide variety of cultural 
attractions, Stevenson University offers its own array of events. 
Between exhibits by professional artists, student plays, and 
performances by nationally renowned musicians, students can 
gain a greater appreciation for the arts without ever having to 
leave campus. 

Each year, the University Art Gallery presents a series of 
exhibitions highlighting di verse media. The museum-quality 
gallery provides a significant venue for artists and collectors in 
the region and offers opportunities for students, artists, and the 
community to see established and emerging talents, learn 
through gallery talks and lectures, and celebrate at music-filled 
receptions. Throughout the year exhibitions are also on view in 
the St. Paul Companies Pavilion. Student work-in-progress fills 
the Art Wing Studio Gallery and the second floor of the 
Dawson Academic Center, and the academic year culminates in 
a graduating senior exhibition. 

The 326-seat proscenium main stage in the Inscape Theatre 
hosts a pair of stage productions each year, presented by the 
Department of Film, Video, & Theatre. In addition, plays 
including student-directed works are also staged in the more 
intimate, 60-seat studio theatre. All students are invited to 
audition for roles or to serve as crew for productions. The 
department also sponsors periodic screenings of works by video 
or film majors.  

Students interested in film and video also have the 
opportunity to perform in student -produced projects and work 
alongside professional filmmakers on the faculty. Recently, 
Stevenson students have served as cast and crew for several 
productions in the Baltimore area. 

While th e University does not offer a formal music major, the 
Cultural Arts Program and the music department have joined 
to bring several significant music events to the campus. The 
Greenspring Valley Orchestra was formed in 2002 and calls the 
Inscape Theatre home. Musicians in the orchestra from 
Stevenson and the surrounding community present several 
concerts each year under the direction of Robert Suggs, Ph.D. 
Additionally, students and faculty with musical interests have 
the opportunity to participate in the Uni Ć ðó¾ûĉíó ÃUČČ cUËv UËv 
chorus. These groups present a variety of music at several 
performances both on and off campus throughout the year 
including a summer concert series and Casual Friday concerts. 

Finally, outstanding speakers from a variety of fields visit the 
campus every year to share their expertise and experience. The 
topics are keyed to the interests and concerns of today. 
 

Alpha Sigma Lambda - National Honor Society for 
Working Adults  
Alpha Sigma Lambda's aim is to recognize the special 
achievements of adults who accomplish academic excellence 
while facing competing interests of home and work.  Alpha 
Sigma Lambda is dedicated to the advancement of scholarship 
and recognizes high scholastic achievement in an adult 
student's career. Student members must have completed a 
minimum of twenty -four (24) graded semester credits at 
Stevenson.  Student members shall be selected from the highest 
twenty percent of the students with a minimum grade point 
average of 3.20.  
 

Lambda Epsilon Chi - National Honor Society for the 
Paralegal Studies Program 
Full-time and part-time paralegal students who have a 
cumulative grade point average of at least a 3.50 or above and 
who have completed two-thirds of their program are eligible 
for application for membership to Lambda Epsilon Chi . 
Members are selected by paralegal faculty and staff based on a 
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written application for membership, faculty recommendations, 
and demonstration of service and dedication to the legal 
profession. 
 

Mu Psi  - Criminal Justice Honor Society 
Mu Psi, Stevenson Univers¾ûĉíó l»UÛû ð Ï¬ û»  Alpha Phi Sigma 
National Criminal Justice Honor Society goals are to promote 
critical thinking, scholarship, community service, and life-long 
learning.  Students are also encouraged to keep abreast of the 
advances in research, to elevate the ethical standards of the 
criminal justice professions, and to sustain in the public mind 
the benefit and necessity of education and professional 
training.    

Membership in Mu Psi is extended to those students that 
have completed at least three full-time semesters, 12 credits in 
the Criminal Justice field, a cumulative grade point average of 
3.0 on a 4.0 scale, as well as, a 3.2 average in Criminal Justice 
courses and are in the top 35% of their class. 
 

Sigma Alpha Pi  - National Leadership Honor Society 
Sigma Alpha Pi was founded to help individuals create the lives 
they desire by helping them discover what they truly want to 
do and giving them the support, motivation, and tools to 
achieve their goals. Members achieve this through speaker 
presentations, success networking team meetings, and a 
leadership training day. Students are invited to join based on 
academic and leadership achievement. 
 

Sigma Theta Tau International - Honor Society of 
Nursing 
Rho Epsilon, Stevenson University's chapter of Sigma Theta 
Tau International , is open to undergraduate and graduate 
nursing candidates who demonstrate scholastic achievement, 
academic integrity, and leadership qualities. Undergraduate 
candidates are invited to join the society when they meet the 
following eligibility requirements: completing at least one-half 
of the required nursing component of the baccalaureate 
curriculum; maintaining at least a 3.00 GPA; and ranking in 
the top 35% of their class. Graduate candidates are invited to 
join the society when they meet the following eligibility 
requirements:  completing at least one-quarter of the graduate 
curriculum; maintaining at least a 3.50 GPA; and meeting the 
expectation of academic integrity.  Nurses in the community 
who demonstrate excellence in practice and leadership may also 
be nominated. A formal induction ceremony is held during the 
spring semester. The purpose of Sigma Theta Tau International 
is to create a community of leaders and scholars in practice, 
education, and research to enhance the health of all people. 
The society supports learning and professional development of 
members to improve nursing care worldwide. 
 

Stevenson University offers dining services at both the 
Greenspring and Owings Mills campuses. 

The Marketplace is an innovative, all-you-can-eat dining 
experience located in the Rockland Center at Owings Mills. In 
addition, Pandini's, a warm and inviting Italian eatery, is also 
located on the first floor of Rockland and offers a menu of 
hand-stretched gourmet pizzas and flatbread sandwiches with 
operating hours separate from the Marketplace. Pandini's 
includes comfortable seating and plasma televisions to enhance 
the experience. The popular coffee shop, Jazzman's Café, is in 
û»  Ë Uðcĉ GUûlÅ¾¬¬  'ÏÈÈĀË¾ûĉ ' Ëû ðà Ď ó lÏËv 7UČČÈUËíó 
Café has opened in the lower level of the Brown School of 
Business and Leadership to accommodate students during busy 

classroom hours. Meal plan blocks and flex dollars are 
accepted at all Owings Mills dining locations. 

On the Greenspring campus, the Mustang Corral offers a-la-
carte options Monday through Friday in the Manuszak Student 
Union. Everyone is welcome, and students on meal plans can 
use their blocks and flex dollars in this location. Sandella's has 
been added to the Mustang Corral to provide fresh wraps and 
personal pizzas. On the lower level of the Manuszak Student 
Union, SubConnection offers a tasty menu of subs and 
sandwiches.  

Stevenson University has introduced off-campus use of flex 
dollars to enhance your dining experience. This feature allows 
flex dollars to be used at many participating merchants in the 
Owings Mills area. Interest in this program throughout the 
University community is very high from both students and 
merchants. For a list of current participants, please visit 
Stevenson Flex online.  

If you have any questions related to Dining Services, please 
contact the Auxiliary Services Office at 443-334-2240. 
 

Career Services provides all students with a variety of career-
focused programs, services, and resources. Stevenson 
University's unique Career ArchitectureSM process is infused 
û»ðÏĀ³»ÏĀû û»  óûĀv Ëûóí lÏÅÅ ³  lUð  ð ûÏ » ÅÛ û» È ð UÅ¾Č  
their values, strengths, interests, and uniqueness. This powerful 
process will prepare students as competent and skilled new 
professionals ready for the competitive world of work. 

The Career Services staff works with students to develop the 
skills, experiences, and confidence needed for success. Expert 
career advice and individualized attention help students grow 
in their career development. Career Services staff can also help 
students with résumé critiques, job search assistance, mock 
interviews, career assessment tools, career counseling, 
networking strategies, and graduate or professional school 
preparation. Students can participate in on-campus recruiting 
by visiting employers, career seminars and workshops 
presented by business and community leaders, career fairs and 
networking events, business etiquette seminars, and many other 
events. Career Services maintains a comprehensive career 
website and online recruiting tool which provides information 
on job and internship opportunities, on-campus recruiting, 
career planning, job success tips, résumé and interviewing 
resources, and much more. 

Experiential learning is an important part of the career 
process and includes internships, one-credit options, service 
learning, and research. Through experiential learning, students 
have the opportunity to use the skills and knowledge they have 
acquired in the classroom and apply them on the job. 
Experiential learning also enables students to become civically 
engaged and aware of the real life issues that they will 
encounter in the world when they graduate. The Career 
Services and Experiential Learning Office, in collaboration with 
faculty, support the career development and real life 
experiences that develop Stevenson University students into 
prepared and skilled emerging professionals for the working 
world.  
 

Library services at Stevenson University are available at both 
campus locations The Greenspring Library houses the larger 
collection of traditional books and media. The Brown School of 
Business and Leadership library at Owings Mills features 
materials primarily in the areas of paralegal studies, business, 
forensic studies, information technology, and related 
disciplines. Both locations feature browsing collections with 
entertainment reading. In January 2012, a new OneSearch 
service was acquired to allow students to find books, articles 



L I F E  A T  S T E V E N S O N  

 

 

and more with a single tool located on the main Library 
webpage. 

Since 2005, the Stevenson University Library has been a 
member of the Maryland Interlibrary Consortium (MIC),  with 
five area colleges providing access to shared collections of over 
a million volumes. Students can request materials through the 
SHAred Resources Catalog (SHARC) from local academic 
libraries for delivery to the Greenspring and Owings Mills 
campuses within 24-48 hours of request. Details are on the 
library website. More than 60 databases featuring electronic 
journals, magazines, and newspapers are accessible via the 
library website. A few of the databases to which the Stevenson 
University Library subscribes include Lexis-Nexis Academic, 
Business Source Premiere, The Baltimore Sun, and Science 
Direct . Approximately 28,000 full text magazines, journals, 
and newspapers are also available, and over 70,000 ebooks 
form a significant academic resource for students and faculty. 
M ost of these electronic resources are searchable from home or 
office.  

Knowledgeable and approachable library staff members 
stand ready to aid Stevenson University students to identify and 
locate academic resources appropriate for their assignments. 
Reference and research help are available in person, by phone, 
and electronically via text, chat and email. The AskUsNow 
virtual reference service provides live chat access to a librarian 
24 hours a day, seven days a week.  

Students have a choice of study environments at both library 
locations where there are wireless network access, individual 
study carrels, listening/viewing rooms for media, group study 
areas, computer lab/library instruction classrooms, and quiet 
study areas. The Brown School of Business and Leadership 
Library features extended late hours during the regular 
semester. There are 56 public computers at the Greenspring 
Library and 32 at the Brown School of Business and Leadership 
Library which also includes 10 iMacs. Students can print in 
color or black and white using multiple printers at each library 
location. 

During the regular semester, the Greenspring campus library 
is open Monday through Thursday, 8:00 a.m. to 10:00 p.m.; 
Friday, 8:00 a.m. to 6:00 p.m.; and Saturday, 10:00 a.m. to 
4:00 p.m. The Brown School of Business and Leadership 
Library is open at noon on Sunday, remaining open 
continuously until 8:00 p.m. on the following Friday, and on 
Saturday from 10:00 a.m. to 6:00 p.m. Visit the Stevenson 
University Library website for the latest information regarding 
library hours and services. 
 

An online orientation which includes Blackboard instruction 
(the University's online course management system) is required 
for all students taking online and accelerated classes.  In 
addition, an onsite orientation is held for new students prior to 
the start of each session.  Students are provided with 
information about the academic, social, extra-curricular and 
personal services available at the University.  
 

A Student Handbook and Planner is available which tells about 
resources available on campus, gives general information and 
regulations, lists some University policies of particular 
relevance to students, and contains helpful hints and a usable 
lUÅ ËvUð lÏËûU¾Ë¾Ë³ ÈUËĉ Ï¬ û»  JË¾Ć ðó¾ûĉíó  Ć Ëûóà I»  
Student Handbook and Planner does not include an exhaustive 
Å¾óû Ï¬ JË¾Ć ðó¾ûĉ ÛÏÅ¾l¾ óà 2û ¾ó û»  óûĀv Ëûíó ð óÛÏËó¾c¾Å¾ûĉ ûÏ 
review, understand, and comply with all University policies and 
procedures, which can be found on the web at 
<www.stevenson.edu>. 
 

The Villager,  the student newspaper, is issued bi-weekly during 
the school year and appears online as well. Its staff consists of 
journalism students and other contributors from the university 
community. Its purpose is to report University news, to 
represent as many diverse views as possible, and, generally, to 
act as a channel of information. The Villager  provides a 
laboratory environment in which those interested in journalism 
can gain skills in writing, editing, design, and layout. 

Spectrum, an annual literary and fine arts magazine, includes 
poems, short stories, essays, photography, and artwork 
submitted by students, faculty, staff, and alumni. Submissions 
are selected anonymously and edited by student Spectrum staff. 
A one-credit general education option is available for students 
interested in editing and working on the Spectrum staff.   

ProseWorks is an online journal, featuring work in prose, 
with a special interest in the artful, the provocative, and the 
inspiring. ProseWorks embraces the realms of fiction and of 
creative nonfiction including memoir, biography, nature and 
science writing, travel writing, and the many hybrid forms of 
literary nonfiction thriving in contemporary literature.  

Located in the Boulevard Corporate Center adjacent to 
Mustang Stadium in Owings Mills, the Campus Store has 
available required and recommended books for courses offered 
through the School of Graduate and Professional Studies and 
supplies for classroom use. A wide variety of other goods and 
services are for sale, including accessories, a large selection of 
Stevenson imprinted clothing, gift items, and magazines. 
)Āð¾Ë³ û»  ó È óû ðs û»  'UÈÛĀó HûÏð íó »ÏĀðó Ï¬ ÏÛ ðUû¾ÏË 

are Monday through Thursday from 8:30 a.m. to 7:30 p.m., 
Friday from 8:30 a.m. to 4:30 p.m., and Saturday from 8:30 
a.m. to 1:30 p.m. Additional hours are scheduled before the 
beginning of each semester. 

Students may also purchase merchandise and textbooks from 
the Campus Store online.  Specific ISBNs for textbooks can be 
found on the University store website. 
 

Located on the first floor in the Manu szak Student Union on 
the Greenspring campus, the Stevenson University Store has 
available required and recommended books for traditional 
courses and supplies for classroom use. A wide variety of other 
goods and services are for sale, including accessories, a large 
selection of Stevenson imprinted clothing, gift items, and 
magazines. 
)Āð¾Ë³ û»  ó È óû ðs û»  JË¾Ć ðó¾ûĉ HûÏð íó »ÏĀðó Ï¬ 

operation are Monday through Thursday from 8:30 a.m. to 
7:30 p.m., Friday from 8:30 a.m. to 4:30 p.m., and Saturday 
from 8:30 a.m. to 1:30 p.m. Additional hours are scheduled 
before the beginning of each semester. 

Students may also purchase merchandise and textbooks from 
the University Store online.  Specific ISBNs numbers for 
textbooks can be found on the University Store website. 
 

Equipped with sophisticated teaching enhancement technology, 
the Verizon Center for Excellence in Teaching and Learning at 
the Greenspring campus provides wireless Internet and full-
motion video capabilities to allow interaction between the 
Stevenson community and students and presentations at remote 
locations.  Each of the two classrooms accommodates 24 
students, provides individual monitors, and features large video 
screens at the front and rear of the room. 
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Academic Advising 
Academic advisement allows students to plan University 
experiences and coursework to better achieve personal and 
career goals. Each student is assigned an academic advisor who 
specializes in the selected major program. In addition, each 
student is assigned to a student support coordinator based 
upon the selected major program.  Student support 
coordinators assist in course scheduling.  Academic advisors 
are a source of information about their respective disciplines 
and areas of interest or experience. Although it is the 
responsibility of the student to fulfill all requir ements for 
graduation, the academic advisors and student support 
coordinators are experts who can provide background 
knowledge and information to assist the student's own 
decision-making.  

All students are strongly encouraged to consult with their 
academic advisor and/or student support coordinator at least 
once each semester.  Academic advisors and student support 
coordinators can also provide assistance to accelerated students 
as they plan schedules based on the sequence of what courses 
will be offered.  
 

Online Tutoring  
Online tutoring services are available in designated academic 
areas to both undergraduate and graduate students through 
SmarThinking. Tutoring services are available to students 
through a variety of means including one-on-one live online 
tutoring sessions, drop-in tutoring sessions, scheduled tutoring 
sessions, or through submission of writing assignments for 
feedback. 
 

Tutoring Center: The Academic Link 
The Academic Link, nationally certified by the College Reading 
and Learning Association, serves as Stevenson University's 
tutoring center. This student-oriented center "links" students to 
a wide array of support services and programs to help students 
achieve academic success and attain their goals. The Link's 
mission is to provide services and resources to students and 
faculty which will enhance student satisfaction, strengthen 
academic performance, and improve retention.  

Students work with dedicated peer and faculty tutors as a 
team to increase their understanding of course content and to 
grow as independent learners. Students are encouraged to visit 
The Link to schedule tutoring appointments, use the 
computers, or study in the learning environment of The Link. 
Test administering services, for which the faculty member and 
student must make arrangements with the Link in advance, are 
available for students with documented reasons and are offered 
by appointment only.  

The University is pleased to offer the Academic Link on both 
campuses:   

The John L. Stasiak Academic Link, Owings Mills Campus: 
Caves 249, 443-394-9300   

The Academic Link, Greenspring Campus: Knott Hall 201, 
443-334-2285 

Visit the Link's website at 
<http://academiclink.stevensonuniversity.org>. 
 

Stevenson University is committed to providing its students, 
faculty, and staff with secure and reliable computer technology 
and network infrastructure. The Office of Information 
Technology (OIT) is responsible for much of the technologies 
used throughout both campus locations. This includes the 
computer labs, classrooms, residence halls, faculty and staff 
offices, administrative processes, and network operations. 

OIT operates two data centers, one on each campus, to 
achieve a high level of availability and performance. Both 
campuses have hard-wired and wireless networks with many 
classrooms and residence halls connected at gigabit speeds.  
Our balanced dedicated digital high speed connection to the 
Internet is rated at 400 Mbps to provide students fast and 
reliable access. 

Among the 12 dedicated computer labs on campus are 
several labs that are open for general student use at almost any 
time.  These labs offer Mac and PC computers with the latest 
software needed for academic work. 

Hû Ć ËóÏË JË¾Ć ðó¾ûĉíó lÏÈÛĀû ð ÅUcó Uð  ¬Ïð û»  Āó  Ï¬ 
currently enrolled students, faculty, staff, and administrators 
only. These labs are for class-related and University 
assignments and are not for personal use. All computer users 
are expected to observe and comply with the University Policy 
on the use of computers or face access or disciplinary sanctions. 
Food and drink is prohibited in labs. Furthermore, because 
these facilities are specifically for academic purposes, no 
computer gaming is allowed. Students not actively working on 
class assignments when the lab is full, (e.g. browsing the 
Internet or instant messaging) will be asked to leave to make 
space for others who need to complete class assignments.  
Students are requested to use headphones while listening to 
computer audio in the lab environment. Cell phones should be 
set to vibrate, and all calls should be taken outside of the 
classroom and lab environment. 

     In addition to the computer labs, students are permitted to 
connect their personally-owned computer to the campus 
network for the purpose of conducting classroom assignments 
or school related business. Students are prohibited from 
hacking/cracking, sniffing, and other improper network 
activities, all of which are defined in the Computer Usage 
Policy. Violations of this policy may result in access restrictions 
and/or severe disciplinary actions. All users are strongly 
encouraged to read the full policy found at 
<http://oit.stevensonuniversity.org/>. 
 

Tech Connection is located both on the Greenspring campus, 
on the third floor of the Dawson Center, Room 302, and on 
the Owings Mills campus in the Brown School of Business and 
Leadership, Room 107 on the lower level. Any technology-
related assistance can be acquired at these facilities by students, 
faculty, staff, and administrators or by calling 443-334-3000 or 
x3000 from on campus. Students may also contact Tech 
Connection by sending an email to <helpdesk@stevenson.edu>, 
or by visiting the Stevenson University home page and 
following the quick links to the Tech Connection website. 

Technology assistance is available by phone during the days, 
evenings, and Saturdays when the University is open.  Support 
is available to all students, faculty, and staff needing help with 
any University-owned technology. For troubleshooting or 
ð ÛU¾ðó ûÏ E'íó ËÏû ÏćË v cĉ Hû Ć ËóÏË JË¾Ć ðó¾ûĉs ¾û ¾ó »¾³»Åĉ 
recommended that all students and faculty maintain service 
plans through the manufacturer.  The Tech Connection staff 
cannot provide support for these types of issues. 

Additional guidance information is available at the OIT 
website, <http://oit.stevensonuniversity.org> and at the Tech 
Connection offices on both campuses. 
 

Each student, faculty, and staff member must have an 
individual computer login ID to use the computer equipment 
and network resources. Students must have read and signed the 
University Policy on the Use of Computers before receiving 
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their login ID. Students should never share their ID or 
password with anyone, not even the members of Tech 
Connection or OIT. Students will be held responsible for all 
activity conducted under their login. 
 

Stevenson University offers the capability for students, faculty, 
UËv óûU¬¬ ûÏ lÏËË lû ûÏ ĆUð¾ÏĀó ó ðĆ¾l ó ÏË û»  JË¾Ć ðó¾ûĉíó 
network from off -campus via the Web. SU currently supports 
remote connectivity for Microsoft Windows XP, Windows 
Vista, Windows 7, and Mac OS X.  Please contact Tech 
Connection at x3000 or 443-334-3000 for details. 
 

In 2009, Stevenson University and the School of Graduate and 
Professional Studies opened the state-of-the-art Pugh 
courtroom on the Owings Mills campus. Housed within the 
Brown School of Business and Leadership, the Pugh courtroom 
is based on the high-tech courtroom at William & Mary Law 
School. The Pugh courtroom was designed for the University's 
forensic studies and forensic science master's degree students as 
an important part of their capstone expert witness coursework.  
The undergraduate paralegal program also uses the space, with 
Stevenson's students the first undergraduates in the state to 
have a courtroom for their studies. 

The Pugh courtroom features the latest courtroom 
technology including plasma screens, electronic screens, screen 
projectors, SMART Board interactive whiteboard fully 
integrated into the courtroom technology, touchscreen 
annotation functions, a portable Polycom HD video 
conferencing unit, video and audio digital recording using the 
Mediasite hardware and software platform, fully integrated 
presentation podium and fully integrated technology when 
using videotapes, DVDs, slides, electronic presentations, 
handouts and live images. The Pugh courtroom technologies 
help continue the long tradition of providing SU students with 
a leading edge in the workplace. 
 

The Wellness Center includes both Student Health Services and 
Counseling Services. These services are located at the Owings 
Mills campus on the top level of the Caves Sports and Wellness 
Center. The Wellness Center staff can be reached at 443-352-
4200 or fax 443 -352-4201. The Wellness Center is open 
Monday through Frid ay from 9:00 a.m. to 5:00 p.m.  
 

The Wellness Center offers limited primary care services by 
appointment with the University's physician, nurse practitioner, 
or nurse. A minimal fee will be charged to the student's 
account for services and supplies; private health insurance is 
not accepted for payment. Free HIV testing and tuberculin skin 
testing is offered each semester.    

Health Services has numerous informational brochures and 
videos addressing health issues and will offer assistance with 
community referrals. Health awareness as well as promotion 
events such as "Wellness Wednesdays" are held frequently 
throughout the year and include health education, screenings, 
and guest speakers. These events sponsored by the Wellness 
Center include partnership with various Stevenson University 
community clubs and departments. A certified peer education 
(CPE) program which includes 2-day training for qualified 
applicants interested in health promotion/education is also 
UĆU¾ÅUcÅ à 'E*íó ć¾ÅÅ Uóó¾óû ¾Ë ÛÅUËË¾Ë³s ÛðÏÈÏû¾Ë³s UËv 
executing Wellness events. 

 

Student Health Requirements 

All full -time commuter and resident students are required to 
have the Stevenson University Student Health Form completed 
and on file in the Wellness Center by August 1 for fall entrance 
and January 2 for spring entrance. All full-time students are 
required to complete this form even if they are turning in other 
health related records to other departments. Please refer to 
those specific departments for any health requirement 
questions, i.e. Athletics, School of the Sciences, and GPS. If a 
student was previously a part-time student and is now taking 
12 or more credits, a Student Health Form must be completed. 
Students do not need to resubmit the Student Health Form 
every year. Students who have been away from Stevenson 
University for at least 2 years and are reapplying for admission 
as a full-time student must complete another Student Health 
Form. 

In addition, all students living in Stevenson University 
residential housing are required to be immunized against 
meningococcal disease (meningitis). If the primary dose of 
meningitis was administered before the students 16th birthday, 
a booster will be required before moving into residence on 
campus and the meningitis vaccination must not be older than 
5 years from the date of move-in (Health -General Article 18-
102(b) Annotated Code of Maryland 10.06.05 Meningococcal 
Vaccination Requirements for Students in Institutions of 
Higher Education). If you are a commuter student who decides 
to become a resident, you are required to comply with 
additional immunization requirements as stated on the Student 
Health Form . 

Failure to submit a completed Student Health Form will 
block a student from registering for future classes and/or lead 
to removal from housing. 
 

From time to time, students are presented with concerns or 
problems that require challenging decisions and effective 
coping strategies. Talking with a professional counselor is an 
opportunity for a student to explore issues that may be 
interfering with their success and happiness in college.  
Counseling is a confidential process designed to help students 
learn more about themselves, address their concerns and 
problems, and to discover effective solutions. Some of the 
typical concerns students may have include adjustment 
difficulties, anxiety, depression, substance abuse, sexual 
assault, identity issues, and self-esteem. Counseling is 
confidential and provided free for all Stevenson University 
students. 
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Admission to Stevenson is reserved for applicants who have 
demonstrated the ability to meet the demands of the 
University's School of Graduate and Professional Studies level 
of instruction. Students who enroll for course work at 
Stevenson University are classified as either degree students or 
non-degree students. 

A degree student is a student who is seeking a degree from 
Stevenson University and who has been accepted by the 
Admissions Office as either an undergraduate or graduate 
student. An undergraduate or graduate student may enroll for 
course work for each consecutive semester as long as he or she 
remains in good academic standing at the University. A 
program of 12 credits or more constitutes an undergraduate 
full -time load; fewer than 12 credits constitutes a part-time 
load. A program of 6 credits constitutes a graduate full-time 
load. 

Non -degree students are those not currently seeking a degree 
from Stevenson University. Non-degree students are limited to 
part-time status and are not eligible for financial aid. While 
enrolled, non-degree students must meet the same academic 
standards for continued enrollment as degree students. 
 

Admission requirements for the accelerated programs in 
business administration, business communication, business 
information systems, criminal justice, computer information 
systems, interdisciplinary studies, and paralegal studies consist 
of the following:  

1. Completed application for Accelerated Undergraduate 
Admissions. 

2. Two years of professional work experience. 
3. Official college transcripts from each post-secondary 

institution previously attended. 
4. At least 15 transferable credits with a minimum 

cumulative GPA of 2.50.     

Admission to the RN to BS program option requires the 
following : 

1. Current Maryland registered nurse's license in good 
standing. 

2. Completed application for Accelerated Undergraduate 
Admissions. 

3. A minimum cumulative GPA of 2.50.  
4. Completion of ENG  151 and ENG 152 or equivalent. 
5. Official college transcripts from each post-secondary 

institution previously attended. 
6. Two professional recommendations completed by 

supervisor or peer. 

Admission to the RN to MS program option requires the 
following:  

1. Current Maryland registered nurse's license in good 
standing. 

2. Completed application for Accelerated Undergraduate 
Admissions. 

3. A minimum cumulative GPA of 3.0.  

4. Completion of ENG  151 and ENG 152 or equivalent. 
5. Official college transcripts of all previous post-

secondary coursework. 
6. Two professional recommendations completed by 

supervisor or peer. 
 

Students desiring to transfer from another college and enroll in 
a degree program at Stevenson University must submit official 
transcripts of all previous college records. Stevenson University 
will accept a maximum of 70 transfer credits from a regionally 
accredited community college and 90 credits from a regionally 
accredited four-year institution. A matriculated student must 
complete the last 30 credits of their degree at Stevenson 
University. 

The courses and credits completed with a grade of "C" or 
better at other regionally accredited institutions are 
transferable to Stevenson. The transferability of credits from an 
institution that is not accredited by a regional accreditation 
agency may be considered upon receipt of documentation that 
demonstrates equivalency regarding course information and 
Å UðË¾Ë³ ÏĀûlÏÈ óà 2û ¾ó û»  óûĀv Ëûíó ð óÛÏËó¾c¾Å¾ûĉ ûÏ ÛðÏĆ¾v  
this documentation. Please consult the Registrar's Office for 
documentation guidelines.  

All trans ferable courses must be comparable to courses 
offered at this University. Classes that do not transfer include 
developmental/remedial, personal development, orientation 
courses, and credit given for portfolio work and internships by 
the other institution. Regardless of the number of transfer 
credits accepted, students must still complete the academic 
program requirements as shown in the Stevenson University 
Catalog and on the student's degree audit. Incoming transfer 
students have access to their degree audit through WebXpress 
after registration. Upon acceptance, evaluated transfer credit 
may be viewed through WebXpress.  

Transfer applicants should have left their sending institution 
in good standing. Grades and grade point averages earned at 
another institution do not transfer. The transferred credits 
apply toward graduation, but the grade points are not used in 
calculating the academic average required for graduation. 
Students seeking information on the transferability of credits 
ÈUĉ lÏËûUlû û»  G ³¾óûðUðíó Office, the transfer admissions web 
pages, or an enrollment counselor. 
 

The Graduate Admissions Office is committed to ensuring that 
the incoming classes will be comprised of highly qualified 
individuals representing a diversity of academic and 
professional backgrounds and accomplishments. Admission to 
the master's degree programs is open to individuals who have 
attained bachelor's degrees from regionally accredited colleges 
or universities. The Admissions Committee evaluates applicants 
based on academic and professional accomplishments, written 
recommendations, and personal interviews. 

Applicants to the accelerated graduate programs are expected 
to have a cumulative GPA in past academic work of no less 
than 3.00 on a four-point scale. All applicants are given 
opportunities to discuss their professional experience in the 
areas of their desired programs via the résumé and writing 
samples. 

Admissions 
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Admission to the Business and Technology Management, 
Forensic Science, and Forensic Studies programs requires the 
following:  

1. Completed Graduate Application . 
2. College transcripts of all previous post-secondary 

coursework. 
3. Writing sample§250-350 words. 
4. GRE Scores§Standardized test scores are optional for 

all graduate programs. 
5. Letters of recommendation§academic or work-related 

(Optional).  
6. Résumé of professional experience (Optional). 

Admission to the Cyber Forensics program requires the 
following:  

1. Completed Graduate Application . 
2. College transcripts of all previous post-secondary 

coursework. 
3. Writing sample§250-350 words. 
4. Two letters of recommendation§academic or work-

related. 
5. Résumé of professional experience.  

Admission to the Healthcare Management program requires the 
following:  

1. Completed Graduate Application . 
2. College transcripts of all previous post-secondary 

coursework. 
3. Writing sample§250-350 words. 
4. Three letters of recommendation§academic or work-

related. 
5. Résumé of professional experience. 

Admission to the Nursing program requires the following: 
1. Completed Graduate Application . 
2. Verification of Registered Nurse Licensure. 
3. Completion of a baccalaureate degree in nursing. 
4. College transcripts of all previous post-secondary 

coursework. 
5. Writing sample§250-350 words. 
6. Two letters of recommendation§academic or work-

related. 
7. Résumé of professional experience. 

 

The Stevenson University Admissions Office reviews 
applications on a rolling basis throughout the year. However, 
the University strongly encourages applicants to the accelerated 
undergraduate programs or to the graduate programs to submit 
all required documents no later than four weeks prior to the 
start of the desired session. 
 

Applicants who are currently United States permanent residents 
must meet all the stated admissions requirements and follow 
the same application procedures as U.S. citizens. However, 
permanent residents must also submit a high quality copy of 
the front and back of their valid U.S. Permanent Resident Card. 
The Admissions Office will not process the application without 
this component. Refugees and asylees must provide proof of 
legal residence in the U.S.  
All permanent residents and most other eligible non-citizens 
can apply for federal need-based financial aid programs.  
Applicants for traditional undergraduate programs are also 
automatically considered for merit-based scholarships. 
 

All international students, except documented U.S. permanent 
residents and other eligible non-U.S. citizens, should submit all 
application requirements by April 1st for fall admission and 

September 1st for spring admission. Decisions are released in 
writing on a rolling basis. Applications completed after the 
deadline may not be considered for that semester but will be 
reviewed for the following semester upon receipt of a new 
application. 
 

Admissions Requirements for International Students 
Freshmen: International students applying as incoming 
freshmen with no post-secondary school education must submit 
the following:  
1. Undergraduate Application for Admission  ̈The online 

application at <http://www.stevenson.edu> is preferred. 
2. Proof of English Proficiency ̈  International students must 

demonstrate a satisfactory level of English proficiency. Any 
student whose native or official language is not English must 
submit an official TOEFL (Test of English as a Foreign 
Language) or IELTS (International English Language Testing 
system) score. The following TOEFL scores are required for 
admission: 213 or higher (computer-based); 80 or higher 
(Internet-based); or 550 or higher (paper-based).  Students 
who have taken the internet-based TOEFL test should have 
no individual section score lower than 20. Students who have 
taken the IELTS should have a minimum overall band score 
of 6.5 and no individual score lower than 6.0 Students who 
have earned a score of 520 or higher on the SAT Critical 
Reading Test may possibly be exempt from the TOEFL or 
IELTS requirement.  The website for TOEFL information is 
<www.ets.org>, and the website for IELTS is 
<www.ielts.org>. 

3. Official Transcripts - All applicants who have (or will) 
complete secondary school outside the United States must 
either submit official transcripts for evaluation directly to 
World Education Services (WES), at <www.wes.org> or 
submit a letter from an official at the school that fully 
explains the grading scale and curriculum 
offerings/requirements of the school. This letter should also 
contain the name and contact information of a school official 
who can serve as a point of contact throughout the applicant's 
application process. Students attending a U.S. accredited high 
school outside the United States must submit an official high 
school transcript but are not required to provide a transcript 
evaluation. 

4. SAT or ACT Scores - Official SAT or ACT scores must be sent 
directly from the College Board at <www.collegeboard.com>. 

5. Letters of Recommendation - Submit at least one 
recommendation from a teacher and/or counselor. Applicants 
can use the downloadable recommendation form on our 
website.  

6. Essay - Applicants must submit a response to a single essay 
question.  Essay topics are provided on each version of the 
application. Please note that the essay should be 
approximately 500 words, even though the Common 
Application  says responses can be as short as 250 words. In 
addition, please provide a 100-word answer to the short 
response question listed on the application. 

7. Required Documents ̈  A legible and high quality copy of the 
unexpired passport identification page is required of all 
international students. International students currently 
attending a high school in the United States must also submit 
a copy of his or her current Departure Record (I-94) and U.S. 
visa.  International students currently holding a F-1 or F-2 
visa must submit a copy of his/her Certificate of Eligibility (I-
20).  

8. Official Bank Statements - All non -Canadian citizens holding 
or intending to seek an F-1 student visa must submit current 
official bank statement(s) in English verifying the student's 
financial resources in U.S. dollars for the entire cost of 
attendance for one year. The cost of attendance can be found 
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at: <http://www.stevenson.edu/admissions/financial-
aid/need.asp>. 

9. Financial Resource Statement - All non -Canadian citizens 
holding or intending to seek an F-1 student visa must 
complete the International Student Declaration of Finances 
form which can be downloaded from: 
<http://www.stevenson.edu/admissions/undergraduate/interna
tional.asp>.  

Traditional Transfer Students: International students 
transferring from another post-secondary college or university 
must submit the following:  
1. Undergraduate Application for Admission  ̈The online 

application at <www.stevenson.edu> is preferred. 
2. Proof of English Proficiency ̈  International students must 

demonstrate a satisfactory a satisfactory level of English 
proficiency. Any student whose native or official language is 
not English must submit an official TOEFL (Test of English as 
a Foreign Language) or IELTS (International English 
Language Testing System) score. The following TOEFL scores 
are required for admission: 213 or higher (computer-based); 
80 or higher (Internet-based); or 550 or higher (paper-based). 
Students who have taken the internet-based TOEFL test 
should have no individual section score lower than 20. 
Students who have taken the IELTS should have a minimum 
overall band score of 6.5 and no individual score lower than 
6.0. International students who have completed courses 
equivalent to ENG 151and ENG 152 at Stevenson University 
with a grade of "C" or higher may possibly be exempt from 
the TOEFL or IETLS requirement. The website for TOEFL 
information is <www.ets.org> and the website for IELTS is 
<www.ielts.org>. 

3. Transcripts and Certificates of Previous Academic Work - 
International students who have attended or who are 
currently attending a U.S. post-secondary institution must 
submit official transcripts from all institutions. Students who 
have completed post-secondary coursework outside of the 
U.S. must submit these records for evaluation directly to 
either World Education Services (WES) at <www.wes.org> or 
the American Association of Collegiate Registrars and 
Admissions Officers (AACRAO) at <www.aacrao.org>.  
Transfer students who have completed less than 30 credits (as 
determined by a Stevenson University credit evaluation) will 
be required to submit an official U.S. high school transcript or 
evaluation of a non-U.S. secondary school transcript.  

4. Required Documents ̈  A legible and high quality copy of the 
unexpired passport identification page is required of all 
international students. International students currently 
attending a college or university in the United States must also 
submit a copy of his or her current Departure Record (I-94) 
and U.S. visa.  International students currently holding a 
student (F-1) visa must submit a copy of his/her Certificate of 
Eligibility (I -20).  

5. Official Bank Statements - All non -Canadian citizens holding 
or intending to seek an F-1 student visa must submit current 
official bank statement(s) in English verifying the student's 
financial resources in U.S. dollars for the entire cost of 
attendance for one year. The cost of attendance can be found 
at: <http://www.stevenson.edu/admissions/financial-
aid/need.asp>. 

6. Financial Resource Statement - All non -Canadian citizens 
holding or intending to seek an F-1 student visa must 
complete the International Student Declaration of Finances 
form which can be downloaded from: 
<http://www.stevenson.edu/admissions/undergraduate/interna
tional.asp>. 

Additional Requirements for Accepted F-1 students:   
1. Enrollment Deposit - The enrollment deposit of $300 must be 

submitted before May 1 for fall semester entrance and 
December 1 for spring semester entrance. The deposit is non-

refundable after these dates. The Certificate of Eligibility (I -
20) will not be issued until the deposit is received. 

2. Stevenson University Health Form - The University's health 
form, downloadable from our website, must be completed in 
its entirety and mailed to the Stevenson University Wellness 
Center before August 1 for fall entrance and January 2 for 
spring entrance. All students planning to live on campus are 
also required to be immunized against meningococcal disease, 
per Maryland State law.   

3. SEVIS Fee - Accepted F-1 international students are 
responsible for paying the Student and Exchange Visitor 
Information System (SEVIS) fee. See <www.fmjfee.com>. 

 

Stevenson University is a member of the Service Members 
Opportunity Colleges (SOC), a consortium of national higher 
education associations that help meet the voluntary higher 
education needs of service members. A joint education 
agreement also exists between the Maryland National Guard 
and Stevenson University. Active Guard members receive a 
15% tuition discount and should submit appropriate 
paperwork to Student Financial Services to qualify for this 
discount. Service members desiring information about courses 
and degree requirements should contact the Registrar. 
Stevenson University also participates in the Yellow Ribbon 
program. 
 

As a part of the Post 9/11 GI Bill (Chapter 33), the Yellow 
Ribbon program is specifically designed for eligible 
veterans/dependents wishing to attend private 
institutions.  Only veterans/dependents who are certified at 
100% eligibility are able to participate in the Yellow Ribbon 
program. For the 2012-13 academic year, Stevenson will take 
an unlimited number of students who qualify for this program. 
Please note that students on active duty and spouses of active 
duty service member are not eligible for this program per VA 
regulations. 

The VA will pay to Stevenson University the maximum 
amount established for private institutions (for 2012 -13 the 
amount is capped at $17,500 per year).  After this amount is 
paid, the balance of tuition and fees remaining will be divided 
so that Stevenson University will pay 50% and the VA will pay 
the remaining 50%. A student who is certified at 100% 
eligibility will be able to attend Stevenson University at no cost 
for tuition and fees for the length of their entitlement (generally 
a maximum of 36 months, depending on award from the VA). 
Additionally, students may qualify for a monthl y BAH housing 
stipend. These funds are not sent directly to Stevenson from the 
VA; therefore room and board charges must be paid up front. 

Veterans interested in this program should submit their 
application online through the VA.  The VA will determine a 
veteran's eligibility and will mail a certificate of eligibility 
which will indicate the percentage of benefit (40-100%, as well 
as the length of entitlement). After confirmation of eligibility, 
veterans who choose to transfer their benefit to a dependent 
must complete an additional application through the 
Department of Defense for approval. Once approved, the 
dependent must apply to the VA for benefits. For details on 
transferring benefits, please visit 
<www.gibill.va.gov/benefits/post_911_gibill/transfer_of_benefit
s.html>. 

Once the certificate of eligibility has been received, the 
student must contact the certifying official in the Registrar's 
Office for additional instructions.  
 



A D M I S S I O N S  

 

 

Accelerated Undergraduate Students 
Admission as a non-degree seeking undergraduate student 
requires submission of the following: 
1. Special Application for Non-Degree Status form.  
2. High school transcript (required only for students who have 

been out of high school for less than two years and have not 
attended college) 

College transcripts At the time of registration, students who 
wish to take a course that has a pre-requisite must submit a 
college transcript verifying successful completion of the pre-
requisite course. 

Non -degree students must take fewer than 12 credits in a 
semester and are not eligible for financial aid. 

A non-degree student may become a degree student by 
applying for and being granted formal admission. Application 
must be made prior to the student's enrollment in the last 30 
semester hours of academic credit required for a degree at 
Stevenson University. In addition, the last 30 semester hours of 
academic credit must be completed at Stevenson University 
unless a waiver is granted in writing by the Dean of the School 
of Graduate and Professional Studies. For admission as a 
degree student, a non-degree student must meet the same 
criteria as a transfer student. 

A student denied admission as a degree student may enroll as 
a non-degree student only with the approval of the Dean of the 
School of Graduate and Professional Studies. 
 

Graduate Students 
A student may enroll in graduate courses without seeking a 
graduate degree. Such students must complete a special 
application for non -degree status which must be approved by 
the Dean of the School of Graduate and Professional Studies. 
The criteria for admission are the same as those for degree-
seeking students. Not more than six credits may be taken while 
under this status. Financial aid is not available for non-degree 
seeking students.  After six credits, students must apply for 
admission to continue. 
 

The objective of the BS/MS Option is to provide qualified 
Stevenson undergraduate students the opportunity to obtain 
both a bachelor's and a master's degree in as few as five years.  
Participating master's degree programs and related admissions 
requirements are listed below. 
 

Business and Technology Management, Forensic 
Studies, or Healthcare Management 
Students develop an educational plan in consultation with both 
their undergraduate academic advisor and the appropriate 
graduate program coordinator. Business administration, 
accounting, business information systems, computer 
information systems, criminal justice, paralegal studies majors, 
or those students in other majors with permission from their 
undergraduate department chair or dean, may pursue the 
BS/MS option in  business and technology management or 
forensic studies. In order to be admitted to the BS/MS option, 
the student must 
¶ Have completed at least 60 undergraduate credits at the time 

of application.  
¶ Have a minimum 3.00 GPA, or permission from the 

undergraduate dean or department chair. 
¶ Meet with the undergraduate academic advisor to discuss 

suitability for this option.  
¶ Submit a completed Application to Enrol l and a completed 

Graduate Application . 
¶ Maintain a 3.00 minimum GPA while in the BS/MS option.  

 

Forensic Sciences Option in Biotechnology Program 
Biotechnology majors may pursue the BS/MS option in forensic 
sciences. Students who wish to pursue this 4+1 program earn a 
B.S. in Biotechnology in four years and an M.S. in forensic 
sciences in as little as one additional year. Students must 
maintain a cumulative and science/math GPA of 3.00 or better 
and a grade of "C" or better in all science and mathematics 
courses. Admission to the program is selective, and students 
must apply to the master's program in their third year. 
Program applications will be available September 1st and due 
by October 1st. In order to be admitted to this BS/MS Option, 
the student must 
¶ Meet the accumulated undergraduate credit and GPA 

standards. 
¶ Meet with the biology department chair and the Dean of the 

School of the Sciences and be evaluated for suitability for this 
program. 

¶ Complete the Graduate Application  and the Program 
Application  including three letters of recommendation prior 
to October 1st. 

 

Forensic Sciences Option in Chemistry Program 
Chemistry majors may pursue the BS/MS option in forensic 
sciences. Students who wish to pursue this 4+1 program earn a 
B.S. in Chemistry in four years and an M.S. in forensic sciences 
in as little as one additional year. Students must maintain a 
cumulative and Science/Math GPA of 3.00 or better and a 
grade of "C" or better in all science and mathematics courses. 
Admission to the program is selective and students must apply 
to the master's program in their third year. Program 
applications will be available September 1st and due by 
October 1st. In order to be admitted to this BS/MS Option, the 
student must 
¶ Meet the accumulated undergraduate credit and GPA 

standards. 
¶ Meet with the chemistry department chair and the Dean of the 

School of the Sciences and be evaluated for suitability for this 
program. 

¶ Complete the Graduate Application  and the Program 
Application  including three letters of recommendation prior 
to October 1st. 

 

Students who attended Stevenson University and were in good 
academic standing at the end of their last semester at SU must 
apply for readmission if absent from the University for three or 
more consecutive semesters. Students must file the Application 
for Readmission/Reinstatement, downloadable from the 
Admissions website, with the Admissions Office. If the student 
attended any other college since leaving Stevenson, he or she 
must submit an official transcript from each college or 
university attended. Readmission is not complete until all 
official documents are received. Students are encouraged to 
apply early in order to take full advantage of early registration, 
advising, and course availability. Recommended deadlines for 
readmission are May 1 for the fall semester and November 1 
for the spring semester. Normal processing time is 
approximately two weeks. 

Students who were absent from the University two semesters 
or less do not need to apply for readmission and should contact 
their student support coordinator in the School of Graduate 
and Professional Studies to register for classes. Official 
transcripts of any work taken at another institution must be 
submitted directly to the School of Graduate and Professional 
Studies. 
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Former Stevenson University students who were academically 
dismissed or suspended at the end of the last semester enrolled 
here must apply for reinstatement to the University. Students 
must file the Applicati on for Readmission/Reinstatement, that 
is available on the Admissions website. Applicants must submit 
all requirements as indicated in the application before the 
application will be reviewed by the Academic Review Board. 
The Board will interview the student and make the appropriate 
recommendation. Recommended deadlines for reinstatement 
are May 1 for the fall semester and November 1 for the spring 
semester.  Reinstatement is not guaranteed. Students will be 
informed of the decision at the conclusion of the Academic 
Review Board interview.  
 

Students who have been academically dismissed, may apply for 
reinstatement. Students are not eligible to apply for 
reinstatement until six months from the date of the academic 
dismissal. The following materials must be submitted to the 
Graduate Admissions Office in order to be considered for 
reinstatement:  
¶ Completed application for reinstatement. 
¶ Official college transcript from each college or university 

attended since leaving SU. 
¶ Official GRE or GMAT scores . 
¶ Written statement explaining circumstances leading to your 

poor academic performance. 
¶ Additional pertinent information may be submitted at your 

discretion, such as medical documents, letters of reference, 
and/or recommendations. 

Reinstatement is not guaranteed. Students who are reinstated 
must receive a grade of "B" or higher in all remaining courses. 
Additional conditions may apply.  
 

Incoming students who submit Advanced Placement (AP) test 
scores from the College Entrance Examination Board and who 
achieved satisfactory scores are considered for advanced 
placement or credit. College credit may be granted for scores of 
4 or 5. In certain subjects, college credit is awarded for a score 
of 3. 

For incoming freshmen, the results of these tests are received 
cĉ û»  G ³¾óûðUðíó =¬¬¾l  ¾Ë È¾v-July. They are reviewed, along 
with the grades in the subjects, by the departments concerned 
and, when appropriate, placement and/or credit is granted. 
'ð v¾û ¾ó  Ëû ð v ¾Ë û»  óûĀv Ëûíó ð lÏðv UËv lUË c  Ć¾ ć v ÏË 
WebXpress. Transfer students who took AP tests in the past 
should request their scores be sent to Stevenson from the 
College Board. More information can be found by visiting the 
Admissions website. For questions about AP credit, contact the 
G ³¾óûðUðíó =¬¬¾l à 
 

Stevenson University recognizes the IB Diploma Programme 
and ć¾ÅÅ ³ðUËû lð v¾û ¬Ïð ólÏð ó Ï¬ ® Ïð »¾³» ð ¾Ë û»  ê1¾³» ð 
9 Ć Åë lÏĀðó ó ÏËÅĉà ;Ï lð v¾û ¾ó ³¾Ć Ë ¬Ïð lÏĀðó ó ûUÄ Ë Uû û»  
subsidiary level or for courses that duplicate others taken for 
Advanced Placement credit. For questions about IB credit, 
contact t»  G ³¾óûðUðíó =¬¬¾l à 
 

Adults returning to college or beginning to seek a college 
degree may wish to investigate opportunities available to them 

through Credit for Prior Learning. In order to earn Credit f or 
Prior Learning, students must demonstrate that from significant 
experiences in their lives they have acquired knowledge and/or 
skills and abilities that are the equivalent of learning acquired 
from a college course. This learning (called Prior Experiential 
Learning) can be the result of a variety of life experiences: 
employment, volunteer work, community service, travel, 
military service, or courses at non-collegiate institutions. 

Credit is granted for learning, not experience, and will be 
earned only when the student has successfully demonstrated 
that the learning acquired is the equivalent of that gained 
through courses traditionally taught in colleges, that it is at a 
level of achievement equal to what is normally required in 
college courses, and that it consists of current knowledge that 
shows both theoretical understanding and practical application 
of the subject area. 

Credit for Prior Learning is limited to a maximum of 30 
credits for undergraduate students and 6 for graduate students, 
and may be used to fulfill the core curriculum requirements and 
electives. In some cases, they may be used to fulfill program 
requirements. Grades for credit earned for prior learning are 
given as pass or fail. Students in a degree program at Stevenson 
University can pursue Credit for Prior Learning through the 
following:  
1. CLEP Examinations. CLEP, a program of the College 

Entrance Examination Board, is a nationwide system of 
credit-by-examination. Stevenson does grant credit to 
undergraduate Stevenson students earning Stevenson 
designated passing scores on CLEP exams. Students who are 
interested should contact the Credit for Prior Learning 
Coordinator for the School of Graduate and Professional 
Studies for details about which exams are the equivalent of 
selected Stevenson courses. If the student achieves the 
designated passing score on an accepted examination, and 
submits official documentation of the test results, college 
credit will be awarded. 

2. Departmental Challenge Exams.  Undergraduate students 
wishing to earn credit by taking a Stevenson departmental 
challenge exam should contact the Associate Dean for 
Accelerated Undergraduate Programs. Graduate students 
should contact the Student Support Coordinator.  The content 
of departmental examinations is determined by the academic 
department chair. Students must qualify to take exams by 
demonstrating that they have substantial experience and 
expertise in the subject area.  The cost for a challenge exam is 
$600. 

3. Portfolio Presentations. The Stevenson University portfolio 
provides students with a vehicle for converting into college 
credit college-level learning that has been achieved through 
verifiable professional work experiences and other life 
experiences. It is an option designed to assist the adult student 
in pursuit of a degree. Converting experiential learning 
through the portfolio benefits the adult student by decreasing 
the number of classroom hours and expense required for 
degree completion. Through the portfolio, students 
systematically demonstrate and document college-level 
learning equal to specific courses within Stevenson's academic 
disciplines.  The cost for portfolio review is $600. 

To qualify to petition for prior learning credit through the 
portfolio, students must meet with the Associate Dean for 
Accelerated Programs and submit documentation of at least 
three years full-time and/or five years part-time professional or 
community experiences, be in good academic standing 
(cumulative GPA 2.00 in course work at Stevenson University), 
and seek approval of the Dean of the School of Graduate and 
Professional Studies for specific courses for which to petition 
for credit. Up to thirty college credits may be petitioned 
through the portfolio process for the undergraduate student, 
six for the graduate student. Each course must receive prior 
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approval by the Dean of the School of Graduate and 
Professional Studies.  Completed portfolios are reviewed by 
faculty evaluators who determine a grade of "P" (Pass) or 
"NC" (for "No Credits Awarded"). Credits are awarded only 
if students successfully demonstrate that their documented 
experience meets the requirements of the course petitioned. 
Awarded credits are posted on the student's transcript and are 
counted toward degree completion requirements. 
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Accelerated Undergraduate Students 
Tuition (per credit)  $ 495 
Combined Registration and Technology Fees (per 
semester) 

 100 

Accelerated Graduate Students 
Tuition  (per credit) (business & technology 
management, forensic studies, forensic sciences) 
 
Tuition (per credit) (nursing, healthcare management) 

$ 590 
 
 

$560 
Combined Registration and Technology Fees (per 
semester) 

 100 

 

Miscellaneous Fees 
  
Return Check Fee 25 
Transcript Fee (per copy)* 3 
Graduation Fee 25 
*Normally transcript requests are processed within three working 

days. Same-day service for transcripts is available for a charge of $10. 
Students must make requests for same-day service in person in the 
G ³¾óûðUðíó =¬¬¾l à =¬¬¾l¾UÅ ûðUËólð¾Ûûó lUË UÅóÏ c  Ïðv ð v Āó¾Ë³ 

WebXpress. 
 

Tuition is refundable according to the following schedule: 

Accelerated Undergraduate and Graduate Hybrid 

Classes: 
Monday after first class meeting 100% 
Tuesday after first class meeting and beyond  0% 

Accelerated Undergraduate and Graduate Online 

Classes: 
8th calendar day after start of session 100% 
9th calendar day after start of session and beyond 0% 

Registration fees are not refundable. Students receiving 
financial aid should review the refund policies described in the 
section on Financial Aid under Disbursement of Awards. 
 

Stevenson University offers a payment plan option through 
Tuition Managem ent Systems(TMS). Payment plans are the 
sensible approach to paying education expenses. They allow for 
smaller, affordable payments instead of paying the balance in 
one large lump sum. The plan requires regularly scheduled 
payments over a five month period for each semester. The 
enrollment fee is $45.  This is not a loan program; there are no 
interest or finance charges. For additional information, contact 
Tuition Management Systems directly at 
<https://stevenson.afford.com/> or by phone at 800-356-8329. 
 

Financing higher education is an important concern for many 
students and parents. Stevenson offers a strong financial aid 
program to help qualified students meet their expenses. 
Financial aid is provided through scholarships, grants, loans, 
and employment. It is the goal of Stevenson University to 
provide financial assistance to as many students as possible 
who demonstrate financial need and who meet individual 
program eligibility requirements. Types of financial assistance 
available to students attending Stevenson University can be 
divided into three major categories: Stevenson University 
scholarship and grant programs, federal financial aid programs, 
and Maryland state programs. Qualified students interested in 
a military career may also be eligible to receive a scholarship 
û»ðÏĀ³» û»  JË¾Ć ðó¾ûĉíó G ó ðĆ  =¬¬¾l ðó IðU¾Ë¾Ë³ 'ÏðÛóà  
Additional information on ROTC is available in the "Life at 
Stevenson" section of this catalog.   
 

Financial aid funds post to student accounts after the financial 
aid census date. The census date typically marks the end of the 
add/drop period for the semester.  This is the date we take a 
"snapshot" of all students' enrollment to e stablish the "official 
enrollment" for reporting purposes and financial aid eligibility.  

The classes for which a student is registered as of the census 
date determine the amount of financial aid he/she will receive. 
Enrollment as of the census date will be compared to the 
Enrollment Status on the student's Award Letter to determine if 
the eligibility requirements are still being me for each of the aid 
programs listed. Award revisions are sent via e-mail to a 
óûĀv Ëûíó JË¾Ć ðó¾ûĉ UllÏĀËûà 2û ¾ó ÛÏóó¾cÅ  ¬Ïð a student's aid to 
be increased, decreased, or even canceled. 

If a student increases or reduces the number of credits 
enrolled in before the census date, the financial aid may be 
adjusted, as appropriate, for the new enrollment level.  If aid is 
reduced and a balance on the SU account is created, the student 
will be responsible for payment. If credits are added after the 
census date, aid will not be increased. Aid may be affected if 
the student is taking courses that begin after the census date. 
For example, if a student is enrolled in a traditional 
undergraduate program and taking a class that starts after the 
census date, the Federal Pell Grant will not be disbursed until 
after the last drop date for which the student is enrolled. If the 
student fails to begin attendance in all classes, the grant will be 
reduced accordingly. Loans will disburse when the student 
reaches half-time enrollment.  Financial aid may also be 
affected if a student submits FAFSA information or corrections 
after the census date. 

Financial Information  
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The Financial Aid Office should be notified immediately 
concerning any changes in enrollment or campus housing.  
Please note: 
¶ Accelerated and Graduate Students -  Enrollment status is 

monitored after the drop date for each of the sessions for 
which a student is enrolled during the semester. Once half-
time enrollment is attained, the Financial Aid Office will 
disburse loan funds. For example, if an undergraduate student 
is enrolled for three credit hours in 8-week 1 and three credit 
hours in 8-week 2 during the fall semester, the loan will be 
disbursed after the 8-week 2 drop date. The student must be 
enrolled at-least half-time at the time of disbursement. Federal 
grants will post after the LAST drop date for all sessions for 
which a student is enrolled in the semester. 

¶ State awards post upon receipt of the funds from the state of 
Maryland; generally, November for the fall semester, March 
for the spring semester.  

¶ Work -study earnings are not posted to student accounts. The 
student will receive a bi-weekly paycheck directly from his/her 
supervisor. 

¶ Private scholarships and awards from independent sources 
will be credited upon receipt of these funds by the SU Student 
Financial Services. Often times, these awards are sent to the 
University in one check and therefore post as a single 
disbursement for the fall semester.  

¶ Credit Balance - For those students with a credit balance 
resulting from financial aid, a refund check will be issued by 
Student Financial Services after aid is posted from all sources. 
State aid recipient refund checks may be delayed due to the 
receipt date of these funds. 

 

The Maryland Higher Education Commission sponsors 
numerous grant and scholarship programs for Maryland 
residents. A short list of their programs include those listed 
below. 

The Educational Assistance Grant combines state funds with 
Federal State Student Incentive Grant funds. The grant awards 
from $400 to $3,000 per year to Maryland residents who are 
full -time undergraduates enrolled in at least 12 credit hours per 
semester. All recipients must demonstrate a need each year for 
award renewal. Awards are made by the Maryland Office of 
Student Financial Assistance. Students must file the Free 
Application for Federal Student Aid (FAFSA) by March 1 to 
apply for this program.  

Guaranteed Access Grant ÛðÏĆ¾v ó ¬ĀËv¾Ë³ ûÏ :UðĉÅUËvíó 
neediest high school students. Students are encouraged to file 
the FAFSA by March 1 and complete other application steps. 
Students should contact the Maryland Office of Student 
Financial Assistance or their high school guidance counselor for 
more information.  

The Senatorial Scholarship Program provides awards ranging 
from $400 to $2,000 per year for Maryland residents attending 
eligible in-state institutions. Both full -time and part-time 
students may be eligible. Students must file the FAFSA to 
apply. Students are also encouraged to contact their state 
senators directly.  

The House Of Delegates Scholarship Program provides 
variable awards with a minimum award of $2 00. Delegate 
awards may be held by full-time or part -time students and must 
be used within the state. Interested applicants should contact 
local delegates directly. 

Information and application instructions for all state 
programs are available from the Maryland Higher Education 
Commission at <www.mhec.state.md.us>, select Student 
Financial Assistance.  
 

Stevenson University is a member of the Service Members 
Opportunity Colleges (SOC), a consortium of national higher 
education associations that help meet the voluntary higher 
education needs of service members. A joint education 
agreement also exists between the Maryland National Guard 
and Stevenson University. Active Guard members receive a 
15% tuition discount and should submit appropriate 
paperwork to Student Accounts to qualify for this discount. 
Service members desiring information about courses and degree 
requirements should contact the Registrar.   
 

Stevenson University is approved by the Maryland Higher 
Education Commission for the training of veterans under the 
Veterans Readjustment Benefits Act of 1966, Public Law 89-
358.  

A veteran desiring to determine eligibility under any of the 
VA chapters may obtain information and an application at 
<www.gibill.va.gov>. After the veteran has received the notice 
of eligibility, the student should contact the certifying official in 
û»  G ³¾óûðUðíó =¬¬¾l  ûÏ ð åĀ óû l ðû¾¬¾lUû¾ÏË Ï¬  ËðÏÅÅÈ Ëûà I»  
veteran will meet with a certifying official to review all 
paperwork and complete the necessary forms. Each semester, 
veterans should complete the Declaration of Intent . This form 
¾ó UĆU¾ÅUcÅ  ¾Ë û»  G ³¾óûðUðíó =¬¬¾l  UËv Uû û»  G ³¾óûðUðïó 
Office website. CoÈÛÅ û¾ÏË Ï¬ û»  ¬ÏðÈ ó¾³ËUÅó û»  óûĀv Ëûíó 
intent to receive veterans' benefits for the upcoming semester.   
 

As a part of the Post 9/11 GI Bill (Chapter 33), the Yellow 
Ribbon program is specifically designed for eligible 
veterans/dependents wishing to attend private 
institutions.  Only veterans/dependents who are certified at 
100% eligibility are able to participate in the Yellow Ribbon 
program. For the 2012-13 academic year, Stevenson will take 
an unlimited number of students who qualify for this program. 
Please note that students on active duty and spouses of active 
duty service member are not eligible for this program per VA 
regulations. 

The VA will pay to Stevenson University the maximum 
amount established for private institutions (for 2012 -13 the 
amount is capped at $17,500 per year).  After this amount is 
paid, the balance of tuition and fees remaining will be divided 
so that Stevenson University will pay 50% and the VA will pay 
the remaining 50%. A student who is certified at 100% 
eligibility will be able to attend Stevenson University at no cost 
for tuition and fees for the length of their entitlement (generally 
a maximum of 36 months, depending on award from the VA). 
Additionally, students may qualif y for a monthly BAH housing 
stipend. These funds are not sent directly to Stevenson from the 
VA; therefore room and board charges must be paid up front. 

Veterans interested in this program should submit their 
application online through the VA.  The VA will determine a 
veteran's eligibility and will mail a certificate of eligibility 
which will indicate the percentage of benefit (40-100%, as well 
as the length of entitlement). After confirmation of eligibility, 
veterans who choose to transfer their benefit to a dependent 
must complete an additional application through the 
Department of Defense for approval. Once approved, the 
dependent must apply to the VA for benefits. For details on 
transferring benefits, please visit 
<www.gibill.va.gov/benefits/post_911_gibill/transfer_of_benefit
s.html>. 

Once the certificate of eligibility has been received, the 
student must contact the certifying official in the Registrar's 
Office for additional instructions.  
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Financial aid programs were created by the federal government 
and based on the premise that the primary responsibility for 
paying for college rests with the student and his or her 
family.  Need-based financial aid is available to families who 
demonstrate a need for additional resources to help pay college 
costs. Stevenson University is committed to helping students 
cover their college costs through a variety of need-based grants, 
work -study, and loan programs. 

The formula used to determine whether you are eligible for 
need-based aid is: Cost of Attendance (COA) <minus> 
Expected Family Contribution (EFC) = Financial Need. 
 

Need-Based Aid Application Procedure 
In order to apply for need-based aid, the student must 
¶ Apply for admission to Stevenson University. You must be an 

accepted student to receive a financial aid award package. 
¶ Complete the online Free Application for Federal Student Aid 

(FAFSA) at <www.FAFSA.gov >.  
The Stevenson University federal school code is #002107 and 

the priority filing deadline for the fall semester is February 15. 
Financial aid awards are valid for one academic year. 

Students must reapply for aid by filing the FAFSA every year 
between January 1 and February 15 to ensure maximum 
consideration of aid.  
 

Student Eligibility Requirements 
In general, to receive aid from the federal student aid programs, 
students must meet the following requirements:  
¶ Be a U.S. citizen or eligible non-citizen. 
¶ Have a high school diploma, General Educational 

Development (GED) certificate, pass an approved "ability to 
benefit" test, or have completed a high school education in a 
home school setting that is recognized as a home school or 
private school under state law. 

¶ Enroll in  an eligible program as a regular student seeking a 
degree or certificate. 

¶ Be registered with Selective Service if required (in general, if 
you are a male age 18 through 25). 

¶ Meet satisfactory academic progress standards set by 
Stevenson University. 

¶ Certify that the student is not in default on a federal loan or 
owe money on a federal grant. 

¶ Certify that the student will use federal student aid only for 
educational purposes. 

Additionally, most financial aid programs require at least 
half-time enrollment (6 credits for undergraduate students; 3 
credits for graduate students) each semester. Please see the 
individual financial assistance programs for minimum credit 
requirements. 

Stevenson University is responsible for administering the 
Federal Campus-Based Programs, i.e., Federal Supplemental 
Educational Opportunity Grant (FSEOG), Federal Work-Study, 
and Federal Perkins Loan; and institutional need-based funds. 
Awards are made reasonably available to all eligible students 
who meet the program requirements. Individual award 
packages consider demonstrated need, program eligibility, and 
the availability of funds for the award period. In the event that 
the number of eligible students exceeds the availability of 
funds, the University will give preference to those students 
demonstrating the greatest financial need. The determination of 
greatest financial need will consider grant and scholarship aid 
from all public and private sources.  

For maximum consideration of aid, students are encouraged 
to apply for financial aid each year by completing the FAFSA 
between January 1 and February 15. 
 

Cost of Attendance 
The Cost of Attendance (COA) represents a reasonable 
estimate of the cost of attending the university for a full 
academic year (fall and spring semesters). It includes direct 
costs (tuition, fees, housing and board); and indirect costs 
(books, supplies, transportation and personal/miscellaneous 
expenses). Direct costs are charges for which the student will be 
billed directly by the University. Indirect charges are costs 
incurred as a result of going to college, but for which a student 
is not necessarily billed. Additional information concerning 
COA is available on the Financial Aid website or in the 
Financial Aid Handbook, both located at 
<www.stevenson.edu/finaid>. 
 

Financial Aid Census Date and Enrollment 
Verification  
Scholarships, grants, and loans are posted to student accounts 
separately for each the fall and spring semesters after 
enrollment is verified. For students enrolled in traditional 
undergraduate programs, enrollment verification takes place 
upon completion of the 28th day of each semester, the financial 
aid census date. For students enrolled in accelerated 
undergraduate and graduate programs, enrollment is 
determined after the "drop without record date" (drop date) 
for each session for which the student is enrolled during the 
semester. If a student is taking classes outside the primary 
program area, some forms of aid may not be disbursed until 
after the LAST drop date for which the student is enrolled or 
when half-time enrollment is reached. 

A student's financial award is accurate based on the number 
of credits for which the student is enrolled. Depending on 
status it is possible for the award to increase, decrease, or be 
cancelled. If the award changes, an e-mail notification will be 
sent using Stevenson's email address. 
 

Disbursement of Awards 
Financial aid funds post to student accounts after the financial 
aid census date. The census date typically marks the end of the 
add/drop period for the semester.  This is the date we take a 
"snapshot" of all students' enrollment to establish the "official 
enrollment" for  reporting purposes and financial aid eligibility. 

The classes for which a student is registered as of the census 
date determine the amount of financial aid he/she will receive. 
Enrollment as of the census date will be compared to the 
enrollment status on the student's award letter to determine if 
the eligibility requirements are still being met for each of the 
aid programs listed. Award revisions are sent via email to a 
óûĀv Ëûíó JË¾Ć ðó¾ûĉ UllÏĀËûà 2û ¾ó ÛÏóó¾cÅ  ¬Ïð U óûĀv Ëûïó U¾v ûÏ 
be increased, decreased, or canceled. 

If a student increases or reduces the number of credits 
enrolled in before the census date, the financial aid may be 
adjusted, as appropriate, for the new enrollment level. If aid is 
reduced and a balance on the SU account is created, the student 
will be responsible for payment. If credits are added after the 
census date, aid will not be increased. Aid may be affected if 
the student is taking courses that begin after the census date.  
For example, if a student is enrolled in a traditional 
undergraduate program and taking a class that starts after the 
census date, the Federal Pell Grant will not be disbursed until 
after the last drop date for which the student is enrolled. If the 
student fails to begin attendance in all classes, the grant will be 
reduced accordingly. Loans will disburse when the student 
reaches half-time enrollment. Financial aid may also be affected 
if a student submits FAFSA information or corrections after the 
census date. 
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The Financial Aid Office should be notified immediately 
concerning any changes in enrollment or campus housing.  
Please note: 
¶ Accelerated and Graduate Students -  Enrollment status is 

monitored after the drop date for each of the sessions for 
which a student is enrolled during the semester. Once half-
time enrollment is attained, the Financial Aid Office will 
disburse loan funds. For example, if an undergraduate student 
is enrolled for three credit hours in 8-week 1 and three credit 
hours in 8-week 2 during the fall semester, the loan will be 
disbursed after the 8-week 2 drop date. The student must be 
enrolled at-least half-time at the time of disbursement. Federal 
grants will post after the LAST drop date for all sessions for 
which a student is enrolled in the semester. 

¶ State awards post upon receipt of the funds from the state of 
Maryland; generally, November for the fall semester, March 
for the spring semester.  

¶ Work -study earnings are not posted to student accounts. The 
student will receive a bi-weekly paycheck directly from 
Stevenson University. 

¶ Private scholarships and awards from independent sources 
will be credited upon receipt of these funds by the SU Student 
Accounts Office. Often times, these awards are sent to the 
University in one check and therefore post as a single 
disbursement for the fall semester.  

¶ Credit Balance - For those students with a credit balance 
resulting from financial aid, a refund check will be issued by 
the SU Student Accounts Office after aid is posted from all 
sources. State aid recipient refund checks may be delayed due 
to the receipt date of these funds. 

 

Book Vouchers 
Under certain circumstances, traditional undergraduate 
students may be able to take a credit against his or her 
financial aid in the form of a book voucher to purchase 
required books and supplies from the University Store. To 
qualify, loans must be certified and total aid combined with 
any other form of payment must exceed total charges. For more 
information, contact Student Accounts at 443-334-3500.  
 

Student Loan Entrance and Exit Counseling 
Federal regulations require new SU borrowers to complete 
Loan Entrance Counseling and a Master Promissory Note 
before loans may be activated and disbursed. Required online 
counseling is available at <www.studentloans.gov>. 

Exit counseling is required when a student borrower 
graduates, drops to less than half-time attendance, or stops 
attending SU. Required online counseling is available on the 
NSLDS Student Access website at <www.nslds.ed.gov>. 
 

Financial Aid Verification  
Financial aid applicants may be selected for a process called 
verification by the U.S. Department of Education and SU. This 
review process requires applicants to submit income documents 
and other information as requested by the University. Selected 
applicants will be notified by the SU Financial Aid Office in 
writing. Failure to provide the required documents or 
successfully complete the IRS Data Retrieval directly through 
the FAFSA will prevent the student from being officially 
awarded.  
 

Financial aid awards are valid for one academic year. Students 
must reapply for aid by filing the FAFSA every year between 
January 1 and February 15 to ensure maximum consideration 
of aid.   
 

Financial aid recipients are required to be in good academic 
standing and maintain satisfactory academic progress toward 
their degree requirements.  Satisfactory academic progress 
(SAP) is the term used to define successful completion of 
coursework to maintain eligibility for student financial aid. 
Federal regulations require the SU Financial Aid Office to 
establis»s ÛĀcÅ¾ó»s UËv UÛÛÅĉ óûUËvUðvó ûÏ ÈÏË¾ûÏð U óûĀv Ëûíó 
progress towards a degree. Satisfactory academic progress, as 
described below, is evaluated annually (end of the spring 
semester) and cumulatively by the Financial Aid Office 
regardless of whether financial aid was received at the time. 
Progress is determined quantitatively (credit hours versus hours 
earned and maximum time frame) and qualitatively (grade 
point average). Failure to maintain satisfactory academic 
progress may result in the suspension of financial aid eligibility. 
The Financial Aid Office will notify students who do not meet 
the satisfactory academic progress by mail and by email to their 
University email account. 

Satisfactory academic progress for financial aid eligibility 
should not be confused with the University's academic progress 
policy. These are two distinct and totally separate policies that 
students must be aware of. It is entirely possible to fail to meet 
minimum standards of one policy and pass the minimum 
standard of the other. 

 

Undergraduate Satisfactory Academic Progress Policy 

Quantitative standard: Undergraduate students receiving 
financial aid must maintain a minimum cumulative grade point 
average (GPA) and make steady progress toward the 
completion of their degree as listed below. The maximum time 
frame for program completion of a degree program is defined 
as 150% of the credits required to complete the degree. For 
example, a typical bachelor's degree at SU requires 120 credits: 
120 x 150% = 180. Therefore, 180 credits is the maximum that 
can be attempted and receive financial aid. 

Students must complete a minimum of 67% of the 
cumulative courses attempted to remain eligible. Transfer 
credits accepted by Stevenson University will be included in the 
progress completion requirement as well in the maximum 
attempted credits. Please note, students must graduate with a 
cumulative 2.00 grade point average. 

Attempted credits include the following: 
¶ Graded credits (A, A-, B+, B, B-, C+, C, C-, D+, D, D -, F, FX, 

P) 
¶ Incomplete grades (I) 
¶ Withdrawn credits (W, WF)  
¶ Repeat courses (if taken to replace failing grades) 
¶ Audited courses 
¶ Transfer credits 
¶ Remedial courses may be taken up to a maximum of 24 

credits only 
Qualitative standard: A student must have a minimum grade 

point average for specific numbers of credits attempted.   
¶ 1-18.5   credits attempted  1.5 minimum grade 

point average 
¶ 19-29.5 credits attempted  1.9 minimum grade 

point average 
¶ 30+       credits attempted  2.0 minimum grade 

point average 

Financial Aid Suspension: Students who fail to meet all of the 
minimum standards listed above at the time of review, will 
have their financial aid eligibility suspended. Students who 
have been suspended cannot merely skip a semester to regain 
eligibility. No financial aid will be disbursed dur ing subsequent 
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semesters for students on suspension. There are two ways for a 
student to regain eligibility:  
¶ The student submits a written appeal in accordance with the 

appeals process and the Financial Aid Appeals Committee 
approves the appeal. The student is then placed on financial 
aid probation, allowing one additional semester in order to 
bring the academic requirements up to minimum standards. 

¶ The student attends SU during the suspension semester, pays 
for tuition and fees without the help of financi al aid, and does 
well enough to satisfy all SAP academic standards. 

Appeals Process: Appeals of financial aid satisfactory 
academic progress suspension must be made in writing to the 
Financial Aid Appeals Committee. This committee will review 
the appeal and notify the student in writing of their decision.   

The appeal letter must address the extenuating 
circumstance(s) as to why satisfactory academic progress was 
not made, and what has changed in the student's situation that 
would allow them to now demonstr ate satisfactory progress 
after the probation semester. Extenuating circumstances can 
include, but are not limited to, illness, death of a family 
member, family difficulties, financial difficulties, etc. In 
addition, students must meet with a staff member from SU 
Academic Advising to create an academic plan. This plan must 
also be presented with the appeals letter. 

If the appeal is approved, the student will be reinstated for 
financial aid on probation for one semester. A review of the 
student's academic performance in that semester will be 
reviewed to determine the status for the upcoming semester. 
Only if you are now meeting the overall requirements for 
satisfactory academic progress or successfully following your 
academic plan, will you be permitted aid for the upcoming 
semester. Students who fail to meet the conditions outlined in 
their academic plan incurring the probationary semester will be 
able to submit a subsequent appeal. 

Potential Outcomes: 
¶ Students who now meet the Satisfactory Academic Progress 

guidelines will have their eligibility reinstated. 
¶ Students who fail to meet all conditions set in their academic 

plan will forfeit their eligibility to receive further financial aid. 
They can apply to be reinstated once they meet the 
University's standards. Students who have been given a 
second chance to receive aid are expected to meet all 
requirements set forth in their academic plan. Appeals will 
only be accepted from students who experienced a one-time, 
unexpected, serious event that precluded them from meeting 
the conditions of the academic plan. 

Students who met all the conditions of their academic plan 
but still do not meet the University's regular academic 
standards may be allowed to continue with financial aid. The 
Financial Aid Appeals Committee may make changes to the 
student's original academic plan based on any changes in the 
student's situation. Students who meet all conditions of their 
current academic plan will be allowed to continue to 
participate in the aid programs on a semester by semester basis. 

 

Graduate Satisfactory Academic Progress Policy 

Quantitative and qualitative standards: Graduate students 
receiving financial aid must maintain a 3.0 minimum 
cumulative grade point average (GPA) and earn the degree 
within the first 54 attempted cr edits based on a maximum time 
frame of 150%.  All semesters and credit hours attempted 
including all repeated courses, failed courses, withdrawals, 
courses taken from a change in major, and transfer credits will 
count as credit hours attempted toward the maximum time 
frame. 

Financial Aid Suspension: Students who fail to meet all of the 
minimum standards listed above at the time of review, will 
have their financial aid eligibility suspended. Students who 
have been suspended cannot merely skip a semester to regain 

eligibility. No financial aid will be disbursed during subsequent 
semesters for students on suspension. There are two ways for a 
student to regain eligibility:  
¶ The student submits a written appeal in accordance with the 

appeals process and the Financial Aid Appeals Committee 
approves the appeal. The student is then placed on financial 
aid probation, allowing one additional semester in order to 
bring the academic requirements up to minimum standards. 

¶ The student attends SU during the suspension semester, pays 
for tuition and fees without the help of financial aid, and does 
well enough to satisfy all SAP academic standards. 

Appeals Process: Appeals of financial aid satisfactory 
academic progress suspension must be made in writing to the 
Financial Aid Ap peals Committee. This committee will review 
the appeal and notify the student in writing of their decision.   

The appeal letter must address the extenuating 
circumstance(s) as to why satisfactory academic progress was 
not made, and what has changed in the student's situation that 
would allow them to now demonstrate satisfactory progress 
after the probation semester. Extenuating circumstances can 
include, but are not limited to, illness, death of a family 
member, family difficulties, financial difficulties, etc. In 
addition, students must meet with the Dean of the School of 
Graduate and Professional Studies to create an academic plan. 
This plan must also be presented with the appeals letter. 

If the appeal is approved, the student will be reinstated for 
financial aid on probation for one semester. A review of the 
student's academic performance in that semester will be 
reviewed to determine the status for the upcoming semester. 
Only if you are now meeting the overall requirements for 
satisfactory academic progress or successfully following your 
academic plan, will you be permitted aid for the upcoming 
semester. Students who fail to meet the conditions outlined in 
their academic plan incurring the probationary semester will be 
able to submit a subsequent appeal. 

Potential Outcomes: 
¶ Students who now meet the Satisfactory Academic Progress 

guidelines will have their eligibility reinstated. 
¶ Students who fail to meet all conditions set in their academic 

plan will forfeit their eligibility to receive further financial a id. 
They can apply to be reinstated once they meet the 
University's standards. Students who have been given a 
second chance to receive aid are expected to meet all 
requirements set forth in their academic plan. Appeals will 
only be accepted from students who experienced a one-time, 
unexpected, serious event that precluded them from meeting 
the conditions of the academic plan. 

Students who met all the conditions of their academic plan 
but still do not meet the University's regular academic 
standards may be allowed to continue with financial aid. The 
Financial Aid Appeals Committee may make changes to the 
student's original academic plan based on any changes in the 
student's situation. Students who meet all conditions of their 
current academic plan will be allowed to continue to 
participate in the aid programs on a semester by semester basis. 
 

This Return of Title IV Funds (R2T4) policy applies to anyone 
who receives federal financial aid, has begun classes, and 
subsequently either withdraws from the courses the student was 
scheduled to complete and/or receives all failing grades during 
the payment period.  (We have three payment periods at 
Stevenson University: fall, spring, and summer semesters).   

Overview 

When a student withdraws from his/her courses, for any reason 
including medical withdrawals, he/she may no longer be 
eligible for the full amount of Title IV funds the student was 
originally scheduled to receive.  SU follows the federally 



F I N A N C I A L  I N F O R M A T I O N  

 

 

prescribed policies and procedures for calculating whether the 
student has earned all or a portion of their federal financial aid. 

For students in accelerated courses (sessions) within the 16 
week payment period, such as 8 week 1, 8 week 2, 5 week 1, 2, 
or 3, and/or any other variable length course that is not 
scheduled to run the entire 16 weeks, we are required to review 
each session individually.  This means that even if a student 
successfully completes one session and subsequently withdraws 
from a later term within the same payment period, we still 
must review eligibility under the most recent federal guidance. 

SU is required to return all unearned federal aid attributed to 
school charges.  This means that a portion of the student's 
tuition and fees is no longer covered by financial aid, and the 
student is liable for paying the balance of school charges.  This 
amount will be subject to immediate repayment and no further 
registration activity will be allowed and official transcripts will 
not be released until the balance is paid in full.  

Stevenson University's tuition refund policy will not affect 
the amount of Title IV aid the student has earned as described 
in this document.  The tuition refund policy is located at 
http://wwww.stevenson.edu/student-accounts/refund.asp. 

Withdrawal Date  

For an official withdrawal, the effective withdrawal date is the 
first date of written notification by the student to the 
Registrar's Office.  Students should complete the withdrawal 
form located at 
http://ssc.stevensonuniversity.org/registrar/forms/.  Traditional 
students should use the "Traditional Withdraw or Audit Class 
Form" and Accelerated students should use the "Accelerated 
Students Withdrawal Form."  If a student does not follow the 
official withdrawal procedure and subsequently earns a grade 
of FX, the effective withdrawal date must be determined on a 
case-by-case basis. 

SU may use a last date of attendance at an academically 
related activity for the effective withdrawal date if the last date 
a student attended class or submitted coursework is verified by 
an employee at SU (or an employee at one of our consortium 
institutions) who has sufficient knowledge of a student's 
academic participation, or if there is an emergency situation 
(death, incapacitation, etc.) and there is third party 
documentation that verifies a student has not academically 
participated.  In the case of unofficial withdrawals, SU does not 
accept a student's self-reported last date of attendance. 

Regulations require schools to perform calculations within 
30 days from the date the school determines a student's 
withdrawal and to process the actual return of funds within 45 
days of the student's withdrawal. 

R2T4 Process - the Financial Aid Office follows the 
instructions outlined in the federal worksheet when calculating 
Title IV earnings according to the following steps: 

Step 1  Student's Title IV Aid Information   
¶ The total amount of Title IV aid disbursed (if any) for the 

session in which the student withdrew.  (A student's Title IV 
aid is counted as aid disbursed in the calculation if it has been 
applied to the student's account on or before the date the 
student withdrew). 

¶ The total amount of Title IV aid disbursed plus the aid that 
could have been disbursed (if any) for the session in which the 
student withdrew.  

Step 2  Percentage of Title IV Aid Earned 
The Financial Aid Office will calculate the percentage of aid 
earned as follows: 
¶ For students attending non-accelerated courses, the number of 

calendar days completed by the student divided by the total 
number of calendar days in the payment period (weekends 
included) in which the student withdrew minus any scheduled 
breaks of five days or more.  

Days attended (minus scheduled breaks if attended 
through that period /  
Days in Payment Period (minus scheduled breaks) = 
Percentage Completed   

¶ For students attending accelerated courses within the payment 
period, the number of calendar days completed by the student 
divided by the total number of calendar days in the payment 
period (weekends included) in which the student withdrew 
minus any days the student was not scheduled to attend 
(unscheduled breaks) and any scheduled breaks of five days or 
more. 
Days attended (minus scheduled breaks if attended 
through that period)/  
Days in Payment Period (minus scheduled or unscheduled 
breaks) = Percentage Completed   

Please note:  If the calculated percentage exceeds 60%, then 
the student has 'earned' all aid for that period.   

Step 3  Amount of Title IV Aid Earned by the Student  
The Financial Aid Office will calculate the amount of aid 
earned by the percentage of Title IV aid earned (Step 2) 
multiplied by the total amount of Title IV aid disbursed or by 
what could have been disbursed for the payment period in 
which the student withdrew (Step 1). 
Total aid disbursed x Percentage Completed = Earned Aid 

Step 4  Amount of Title IV Aid to be Returned or Disbursed    
¶ If the aid already disbursed equals the earned aid, no further 

action is required. 
¶ If the aid already disbursed is greater than the earned aid, the 

difference must be returned to the appropriate Title IV aid 
program in accordance with the federal guidelines.  Go to 
Step 5. 

¶ If the aid already disbursed is less than the earned aid, the 
Financial Aid Office will calculate a Post-Withdrawal 
Disbursement.  If this post-withd rawal disbursement contains 
loan funds, the student will be notified and will need to accept 
or decline these funds.  (A student should evaluate the 
situation as not to incur additional debt unnecessarily). 

Total Disbursed Aid - Earned Aid = Unearned Aid t o be 
Returned 

Step 5  Amount of Unearned Title IV Aid to be Returned by 
the School 
¶ Add the total of institutional charges for the period.  
¶ Multiply the percentage of unearned aid by the institutional 

charges. 
¶ Calculate the lesser amount of the Title IV aid to be returned 

with the amount of unearned charges.  This equals the 
amount of Title IV funds to be returned by the school. 

Step 6  Order of Returned Funds by the School                   
The order of return of funds is proscribed by the Department 
of Education as follows: 

Unsubsidized Federal Direct Loans  
Subsidized Direct Loans 
Federal Perkins Loans 
Direct PLUS Loans (both Parent and Graduate) 
Federal Pell Grants  
Federal Supplemental Opportunity Grants  

   Steps 7, 8, 9, & 10  Unearned Title IV Funds Due Directly 
from the Student 
¶ Subtract the amount of Title IV aid being returned by the 

school from the amount of Title IV aid to be returned. If the 
amount is greater than zero, subtract the total loan funds the 
school must return from the total amount of net loans 
disbursed to the student. If the amount is less than or equal to 
the total, the school will notify the holder of the loan and 
Federal Direct Loan funds are paid back to the lender by the 
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student in accordance with the terms of the borrower's 
promissory note. 

¶ If the amount is greater than the total, subtract the unearned 
Title IV aid due from the student with the amount of loans to 
be repaid by the student. 

¶ Multiply the amount of Title IV grant aid that was or could 
have been disbursed by 50%, this is the amount of grant 
protection available. 

¶ Subtract the initial amount of Title IV grant funding for the 
student to return with the grant protection. If this amount is 
less than or equal to zero, no further action is necessary. 

¶ If the amount is greater than zero, the student must return the 
funds as proscribed by the Federal guidelines. 

Notification: Students will receive a revised award letter 
indicating the actions taken by the Financial Aid Office, 
including any information on funds that may have been 
returned to the federal aid program(s) on behalf of the student. 

How can a student attending accelerated courses (sessions) 
determine if they are a withdrawal for Title IV purposes? 
¶ After beginning attendance in the payment period, did the 

student cease to attend or fail to begin attendance in a course 
he or she was scheduled to attend?  If the answer is no, this is 
not a withdrawal.  If the answer is yes, go to the next 
question. 

¶ When the student ceased to attend or failed to begin 
attendance in a course he or she was scheduled to attend, was 
the student still attending any other courses?  If the answer is 
yes, this is not a withdrawal; however other regulatory 
provisions concerning recalculation may apply.  If the answer 
is no, go to the next question. 

¶ Did  the student confirm attendance in a course in a term 
beginning later in the payment period?  If the answer is yes, 
this is not a withdrawal, unless the student does not return.  If 
the answer is no, this is a withdrawal.   

Take for example, a student who is a recipient of Title IV 
program funds who is scheduled to complete two courses in 
each of the first two of three sessions within the payment 
period (5 week 1 and 5 week 2). 

Scenario 1: The student begins attendance in both courses in 
the first session, but ceases to attend both courses after just a 
few days and does not confirm that he/she will return to any 
courses in sessions two or three. The student is a withdrawal 
because he/she ceased to attend courses he/she was scheduled to 
attend (yes to first bullet); was not still attending any other 
courses (no to second bullet); and did not confirm attendance 
in a course in a session beginning later in the period (no to 
bullet 3).  

Scenario 2: The student begins attendance in both courses in 
the first module, but withdraws from just one of the courses 
after just a few days. The student is not a withdrawal.  
Although the student ceased to attend a course he/she was 
scheduled to attend (yes to bullet 1), the student was still 
attending another course (yes to bullet 2). 

Scenario 3: If the student completes both courses in one term, 
but officially drops both courses in term two while still 
attending the courses in term one, the student is not a 
withdrawal. Because the student officially dropped both 
courses in module two before he/she was scheduled to attend 
(no to bullet 1). However, because the student did not begin 
attendance in all courses, other regulatory provisions 
concerning recalculation may apply. 

Scenario 4: If the student completes both courses in session 
one, start attending both courses in session two but withdraws 
from both of these courses, the student is a withdrawal. 
Although the student successfully completed the first module, 
the student ceased to attend courses he/she was scheduled to 
attend (yes to bullet 1); was not still attending any other 
courses (no to bullet 2); and did not confirm attendance in a 

course in a term beginning later in the period (no to question 
3). 

Intent to Enroll:  Confirmation of Attendance in a Future 
Module during the Payment Period 

     As mentioned in the above scenarios, when it is determined 
that a student has withdrawn, students must confirm 
attendance in a future course within the same payment period, 
even if the student is already registered for future courses.  You 
can confirm attendance by completing the bottom section of 
the online Accelerated Students Class Add/Drop or Withdrawal 
Form. This form allows us to suspend the Return of Title IV 
Funds calculation. As long as the student successfully completes 
the future course(s) within the current payment period, no 
other action will be necessary. 
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For each undergraduate degree, the University is committed to 
providing a solid base in the liberal arts. Therefore, all students 
are required to take courses that will help them develop an 
understanding of their cultural heritage; an appreciation of the 
arts and the humanities; the ability to communicate with ease 
orally and in writing; an understanding of society and how it 
functions; a knowledge of scientific methods and an 
interpretation of the natural world; and the ability to reflect, 
reason, and handle quantitative knowledge. 

Through the courses in the major fields, students gain 
knowledge and understanding in a subject and experience in 
applying the content and methods of inquiry in that general 
area of study, such as the arts and humanities, science, 
business, information systems, accounting, law, or nursing.  

In each curriculum, students are also required to study 
subjects closely related to the major and to take courses that 
include knowledge and experience in technology. The goal is to 
blend the liberal arts and a major field, thus providing an 
education that prepares our graduates for employment and for 
graduate study, a preparation for productive involvement in 
ûÏvUĉíó ćÏðÅvs UËv U v ó¾ð  ¬Ïð lÏËû¾ËĀ¾Ë³  vĀlUû¾ÏË ¬Ïð û»  
future. 
 

Accelerated degree programs are restricted to adult students. 
Courses are offered in the evening and online, making them 
convenient for working adults. Accelerated bachelor's degrees 
are offered in the following:  
¶ Business Administration 
¶ Business Communication 
¶ Business Information Systems 
¶ Computer Information Systems 
¶ Criminal Justice (online) 
¶ Interdisciplinary Studies 
¶ Nursing (RN to BS option  ̈on-site and online) 
¶ Paralegal Studies (partially online) 
 

Highly motivated and academically qualified undergraduates 
may accelerate their undergraduate studies and earn both a 
bachelor's and a master's degree in as few as five years through 
the BS/MS option. 
¶ BS/MS options have been designed to permit undergraduates 

majoring in business administration, business information 
systems, computer information systems, criminal justice, 
interdisciplinary studies, paralegal studies, or other majors 
with permission of an academic advisor at the University to 
obtain both a bachelor's in their major and a master's in 
business and technology management, forensic studies, or 
healthcare management. 

¶ Chemistry or biotechnology majors (or those who have 
comparable coursework) may choose a BS/MS option that 
leads to a master's degree in forensic sciences. 

Transfer students are also eligible to apply for the BS/MS 
option. The transferability of credits from an institution that is 

not accredited by a regional accreditation agency may be 
considered upon the receipt of documentation that 
demonstrates equivalency regarding course information, 
equivalencies, and learning outcomes. It is the student's 
responsibility to provide this documentation. 
 

BS/MS Options Leading to Master's Degrees in 
Business and Technology Management and Forensic 
Studies 
Students apply for both admission to the Stevenson graduate 
program and admission to the BS/MS option during the first 
semester of their junior year. Once selected, students develop 
an educational plan in consultation with their undergraduate 
and graduate advisors.  

These BS/MS options offer students a significant savings on 
tuition costs: Students may take at the undergraduate tuition 
rate up to two graduate courses (6 credits) that may count to 
satisfy both graduate and undergraduate University or major 
requirements. Students must check with undergraduate advisors 
to determine which courses, if any, will count toward their 
undergraduate degree. While still completing their 
undergraduate degree, students in these BS/MS options may 
take an additional four graduate courses (12 credits), including 
summer courses, at the undergraduate tuition rate. Students 
may take a maximum of six graduate courses (18 credits) at the 
undergraduate tuition rate while completing their 
undergraduate degree. The remaining graduate courses must be 
taken at the graduate tuition and fee rate after completion of 
the baccalaureate degree and acceptance into a graduate 
program. 

In order to be admitted to the BS/MS option, the student 
must 
¶ Have completed at least 60 undergraduate credits at the time 

of application.  
¶ Have a minimum 3.00 GPA, or permission from the 

undergraduate department chair. 
¶ Submit a completed Application to En roll and a completed 

Graduate Application  by April 1 for priority consideration to 
begin taking graduate courses in the fall semester or by 
November 1 for priority consideration to begin taking 
graduate courses in the spring semester. 

¶ Complete at least 75 credits before registering for graduate 
courses. 

¶ Maintain a 3.00 minimum GPA while in the BS/MS option.  
 

BS/MS Option Leading to Master's Degree in 
Forensic Sciences 
Students who enter Stevenson University as freshmen will have 
the option of pursuing a 4+1 program where they can earn a 
bachelor's degree in chemistry or biotechnology in four years 
and a master's degree in forensic sciences in as little as one 
additional year. This program ful ly prepares students for a 
career in a public or private forensic laboratory, the 
biotechnology industry, and/or for further study at the doctoral 
level in forensic science. 

Students choosing this option must apply to the master's 
program during their juni or year. If admitted, they will begin 
taking graduate-level courses in their senior year. Students in 
this option must maintain a 3.00 cumulative and science/math 
grade point average. Admission to this program is selective, 

General Academic Information 
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and continuance will be dependent upon demonstrated 
competencies, GPA, and other published measures. Program 
applications will be available September 1st and are due 
October 1st. 
 

I»  ó lÏËv cUl» ÅÏðíó ÛðÏ³ðUÈ ¾ó v ó¾³Ë v ûÏ È  û the needs of 
graduates who wish to attain proficiency in another major 
field. To qualify for admission, students must hold a 
baccalaureate degree from a regionally accredited institution. A 
ÈUĈ¾ÈĀÈ Ï¬ Ìč ûðUËó¬ ðUcÅ  lð v¾ûó ¬ðÏÈ U cUl» ÅÏðíó v ³ð   
program from an accredited institution may be applied toward 
û»  ó lÏËv cUl» ÅÏðíó v ³ð  à I»  ûðUËó¬ ðUc¾Å¾ûĉ Ï¬ lð v¾ûó ¬ðÏÈ 
a non-regionally accredited institution may be considered upon 
the receipt of documentation that provides course information, 
equivalenl ós UËv Å UðË¾Ë³ ÏĀûlÏÈ óà 2û ¾ó û»  óûĀv Ëûíó 
responsibility to provide this documentation.  

In addition, the student must fulfill the major and secondary 
requirements for the new program and must take the final 30 
credit hours at Stevenson University. These 30 credits may not 
be met through the credit for prior learning option. To become 
fully acquainted with the program and its advantages, students 
should arrange for an appointment with the department chair 
or program coordinator. At that time, question s regarding 
formal admission, academic requirements, course load, and 
other topics can be discussed in detail. Students should bring 
copies of their college transcripts to this appointment. 
HûĀv Ëûó ć»Ï Uð   UðË¾Ë³ ûćÏ cUl» ÅÏðíó v ³ð  ó Uû 

Stevenson University must complete all program and secondary 
requirements for each degree as well as complete a minimum of 
30 credits which count only ûÏćUðv û»  ó lÏËv cUl» ÅÏðíó 
degree. These courses may consist of program requirements, 
secondary requirements, and general electives (if needed). To 
complete the second degree, students must have earned a 
minimum of 150 credits.  
 

Stevenson University currently offers the M aster of Science 
(M.S.) degree in the following disciplines: 
¶ Business and Technology Management 
¶ Cyber Forensics 
¶ Forensic Sciences 
¶ Forensic Studies 
¶ Heathcare Management 
¶ Nursing 
 

In order to enhance the university experience and assist in the 
development of Career Architecturesm, Stevenson University 
offers students the opportunity to structure and to pursue a 
minor field of study separate from and in addition to the 
óûĀv Ëûíó ÈUÃÏð ¬¾ Åv Ï¬ óûĀvĉà I»  È¾ËÏðó ÛðÏ³ðUÈ UÅÅÏćó 
students to expand their career options and professional 
flexibility, to deve lop skills to be applied to graduate or 
professional programs, and to pursue personal or intellectual 
interests. The minor option represents a significant opportunity 
for students to assess their needs and aspirations and to 
construct their own courses of study at Stevenson. 

All students are encouraged to consider the minor option, but 
students are not required to pursue or complete a minor in 
order to complete a degree. Students who wish to minor in a 
particular field or discipline can structure a minor course of 
study with the assistance of an academic advisor, and they 
ÈĀóû v lÅUð  û» ¾ð ¾Ëû Ëû¾ÏËó ûÏ û»  G ³¾óûðUðíó =¬¬¾l à  :¾ËÏðó 
must be declared prior to the student's final semester. 

The following policies must be followed in order to be 
awarded a minor. 

¶ The minor consists of at least six courses (for a minimum of  
18 credit hours) in a particular discipline. For departments 
û»Uû Ï¬¬ ð cUl» ÅÏðíó v ³ð  ós û» ó  lÏĀðó ó ÈĀóû lÏÈ  ¬ðÏÈ 
the major program requirements within the discipline.  

¶ These courses may be at any level, but students must meet all 
regular prerequisites before taking any course.  

¶ All courses taken for a minor must be in the same discipline, 
and none may be a core skills requirement except by 
permission of the department or program in which the minor 
is pursued.  

¶ Courses that are among the major requirements of a student 
Uû û»  û¾È  Ï¬ ³ðUvĀUû¾ÏË ÈUĉ ËÏû UÛÛÅĉ ûÏćUðv û»  óûĀv Ëûíó 
minor.  

¶ At least nine of the total credit hours for the minor must be 
taken at Stevenson University.   

¶ Studenûó ÈUĉ ËÏû UÛÛÅĉ ¬Ïð U È¾ËÏð U¬û ð û»  cUl» ÅÏðíó 
v ³ð   ¾ó UćUðv và JÛÏË ³ðUvĀUû¾ÏËs û»  óûĀv Ëûíó ûðUËólð¾Ûû 
will indicate the minor course of study that the student has 
completed.   

Minors are currently being offered in the following fields.  
¶ Accounting 
¶ Art  
¶ Biology 
¶ Chemistry 
¶ Criminal Justice 
¶ Economics 
¶ English 
¶ Fashion Design 
¶ Film/Video 
¶ History  
¶ Human Services 
¶ Information Systems 
¶ International Business 
¶ Legal Studies (This minor is not intended to prepare students 

to work as paralegals and is not approved by the American 
Bar Association.) 

¶ Management 
¶ Marketing  
¶ Mathematics 
¶ Medical Technology 
¶ Philosophy 
¶ Psychology 
¶ Religion 
¶ Sociology 
¶ Theatre 

For information on whether a minor is being considered in 
other fields, contact the appropriate department chair or 
program coordinator. Some departments and programs may 
individually decide not to offer a minor. The following 
departments have decided not to offer minors at the present 
time: biotechnology; business communication; early childhood 
education: liberal arts and technology; elementary education: 
liberal arts and technology; interdisciplinary studies; middle 
school education: liberal arts and technology; and nursing. 
 

While at the University, students have the option of selecting 
off -campus learning experiences through study abroad, 
fieldwork, internships, and independent study, in addition to 
the courses listed in the catalog. 
 

Internship (non-credit) 
Non-credit internship opportunities exist for all  students 
ó  Ä¾Ë³ cUl» ÅÏðíó v ³ð  óà Ďó UË ¾ÈÛÏðûUËû ÛUðû Ï¬ û»  Career 
Architecturesm process at Stevenson University, career 
 ĈÛÅÏðUû¾ÏË UËv Ûð ÛUðUû¾ÏË Uð  Ä ĉó ûÏ U óûĀv Ëûíó óĀll óóà 2Ë 
internship positions, students gain valuable hands-on 
experience working part -time while pursuing degrees. Students 
are eligible for non-credit internship positions on the basis of 
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their academic achievement, faculty recommendations, and the 
completion of requirements. Students can work part-time 
during the academic year and full -time during the summer. 
Many students receive full-time job offers from their internship 
employer upon graduation. 
 

Internship (for credit)  
This off -campus learning experience is reserved for second-, 
third -, and fourth -year undergraduate students who want to 
gain essential hands-on learning beyond the classroom prior to 
graduating. Internships may or may not be paid depending on 
departmental and employer policy. Students receive credit and 
a pass/fail grade for their participation, which is minimally 120 
hours during a semester.  

Students can explore these internship opportunities through 
NACElink, an online jobs database maintained by Career 
Services and through their academic department. The Career 
Services staff is available to assist students with resume and 
cover letter writing and interview preparation skills. All credit -
bearing internships must be approved by the appropriate 
department chair. Students must secure an internship and 
register for the coordinating course prior to the semester in 
which they plan to complete the internship. Upon selection and 
approval of an internship, students will be assigned a faculty 
advisor who will monitor the experience. At the conclusion of 
the internship, the student, faculty advisor, and work 
supervisor evaluate the experience.  
 

Fieldwork 
Fieldwork, by design, is an experience that will involve the 
student in the metropolitan community as a volunteer assistant 
in some humanitarian endeavor. It serves as a practical 
laboratory for a course that the student is taking. Cooperation 
of the agencies that engage students is prearranged by the 
University. Faculty members counsel and visit the student 
engaged in fieldwork, and the student, faculty, and fieldwork 
superĆ¾óÏð  ĆUÅĀUû  û»  óûĀv Ëûíó  ĈÛ ð¾ Ël  Uû û»  lÏËlÅĀó¾ÏË 
of the time of service. 
 

Directed Study 
Directed study options are available to those who demonstrate 
the ability to pursue their particular interests in depth. Prior to 
involvement in a directed study, the student must first enter 
into an agreement with a supervising faculty member in such a 
way that the student sets forth his or her plan for the proposed 
study. The student prepares a clear, concise statement of the 
course area, topic, or problem to be studied; the reasons for 
doing the study; tentative plans for background reading, 
bibliography, and other research; plans to initiate the study; an 
outline; and the anticipated outcomes of the study. Approval of 
the Executive Vice President for Academic Affairs and Dean 
must be secured after evaluative criteria have been established 
by the student and his or her instructor and prior to beginning 
the directed study. 
 

During 2009 -2010, an ad hoc steering committee of the Faculty 
Council was charged with developing student learning goals to 
govern upcoming planned curriculum changes. These goals 
were developed using the University Mission Statement, 
Diversity Statement, and Statement of Values as a guide. The 
following seven student learning goals reflect the principles on 
which a Stevenson University education is founded. 

Self, Societies, and the Natural World The SU graduate will 
demonstrate knowledge of self, others, diverse societies, and 
the natural world, through the integration of the liberal arts 
and professional studies. 

Reasoning The SU graduate will use critical and creative 
thinking to locate and evaluate information, ask and answer 
questions, address issues, and solve problems. 

Communication  The SU graduate will communicate 
effectively for diverse audiences, situations, and purposes. 

Ethics The SU graduate will exhibit personal and professional 
ethical reasoning and behavior. 

Wellness The SU graduate will seek opportunities to promote 
well-being of self and others. 

Career Readiness The SU graduate will reflect on, plan, and 
pursue personal and professional development. 

Lifelong Learning The SU graduate will possess the 
foundations and skills for lifelong integrative learning and 
contribution.  
 

Philosophy 

Stevenson University is committed to a strong general 
education program facilitating and preparing students to meet 
civic responsibilities and employer needs and expectations in a 
diverse, increasingly global, and ever-changing community. The 
core curriculum emphasizes the following goals: the 
development of essential skills; a broad exposure to a diversity 
of perspectives and values in the liberal arts and sciences; and 
the exploration of individual, cultural, global, and ethical 
considerations in human relations. To the degree that the core 
meets these goals, the University will be achieving its mission, 
and Stevenson University graduates will be well positioned to 
succeed in their careers and assume their places as responsible, 
judicious, and contributing citizens to both their communities 
and the world.  

Objectives of the Core Curriculum  

Upon successful completion of the core curriculum, Stevenson 
University graduates will 
1. Demonstrate effective oral and written communication skills. 
2. Demonstrate basic technological competence. 
3. Demonstrate ability to obtain, evaluate, and use information 

to solve problems. 
4. Demonstrate knowledge of basic wellness principles. 
5. Demonstrate knowledge of diverse perspectives and values in 

the liberal arts and sciences. 
6. Identify key concepts, perspectives, methods, underlying 

values, and applications of the fine arts, social sciences, 
humanities, mathematics, and the sciences. 

7. Explore individual, cultural, global, and ethical considerations 
in human relations. 

8. Demonstrate knowledge of the effects of individual, cultural, 
and global differences on human relations. 

In 2009, the Faculty Council and the President approved 
resolutions regarding the University writing and computer 
literacy requirements.   

Goals of the University Writing Requirement   

The goals of the Stevenson University writing requirement are 
to produce graduates who will write with integrity and 
authority in the style and to the standards of his or her 
academic discipline and to the standards of academic 
communication. 

Objectives of the University Writing Requirement   

Upon successful completion of the writing curriculum, 
Stevenson University graduates will 
1. Demonstrate undergraduate competence in advanced critical 

thinking: synthesis and evaluation. 
2. Demonstrate undergraduate competence to the standards of 

the academic discipline. 
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3. Demonstrate a working knowledge of the writing style of the 
academic discipline. 

4. Demonstrate undergraduate competence in finding and 
identifying sources suitable for a specific problem and a 
specific audience. 

Writing plays a vital role in the Stevenson core curriculum. A 
sequence of writing courses prepares students to meet the 
requirements of their university course work and the 
expectations of future employers. First-year students are placed 
in writing courses using a combination of Verbal SAT scores 
and an ETS English placement test (See Placement). Depending 
on their placement, some students must take ENG 148 
Introduction to Composition, which includes a review of 
grammar. All students must demonstrate competency in writing 
by earning a minimum of a "C -" in ENG 151 Composition and 
Writing from Sources.  Honors Program students may 
substitute HON 171 and ENG 172H for ENG 151 and 152. In 
addition, students are required to take a 200-level writing 
course which may be in their major. 

Goal of the University Computer Literacy Requirement   

At Stevenson University, the goal of computer literacy is to 
equip students with the ability to identify, access, and use 
technology to communicate effectively and ethically. 

Objectives of the University Computer Literacy Requirement 

Upon successful completion of the computer literacy 
curriculum, Stevenson University graduates will 
1. Identify basic computer hardware, software, devices, and 

application. 
2. Access the tools and software available to them through the 

Stevenson University network. 
3. Use appropriate technology tools to produce a viable product 

in an academic and professional environment. 
4. Make decisions in an ethical manner while using technology. 
 

2Ë Ïðv ð ûÏ ÏcûU¾Ë U cUl» ÅÏðíó v ³ð   ¬ðÏÈ Hû Ć ËóÏË 
University, a student must  
¶ Earn a minimum of 120 credits, which must include a 

minimum of 30 credits at the 300- or 400-level. 
¶ 'ÏÈÛÅ û  û»  lÏð  lĀðð¾lĀÅĀÈ ¬Ïð U cUl» ÅÏðíó v ³ð   Ýó   lÏð  

curriculum section of this catalog). 
¶ HĀll óó¬ĀÅÅĉ lÏÈÛÅ û  û»  lÏĀðó ó ð åĀ¾ð v cĉ û»  ÈUÃÏðà ê2ë 
³ðUv ó Ý¾ËlÏÈÛÅ û óÞ ÈĀóû c  lÅ Uð v ¬ðÏÈ û»  óûĀv Ëûíó 
record. 

¶ Achieve a cumulative grade point average of at least 2.00; the 
GPA is calculated on the basis of work done at Stevenson 
University only. 

¶ Earn a minimum cumulative grade point average in the major 
of 2.00. Majors may have additional grade or GPA 
requirements. Please consult the "Fields of Study" section of 
this catalog for specific program requirements. 

¶ Earn at least 30 credits at Stevenson University. 
¶ Earn the final 30 credits at Stevenson University unless 

permission is granted in writing by the Dean of the School of 
Graduate and Professional Studies. 

¶ Comply with the general regulations of the University. 
¶ File the official Application for Graduation . 
 

Stevenson University requir ó UÅÅ cUl» ÅÏðíó v ³ð  -seeking 
students to complete a minimum of 16 academic courses in the 
liberal arts and sciences and one course in physical education. 
In order to fulfill this requirement, all students must complete 
the following:  

Skills Courses 
¶ Three writing courses (9 credits) 

o *;0 Ö®Ö Ý;Ïû r Ď ³ðUv  Ï¬ ê'-ë ¾Ë *;0 Ö®Ö ¾ó 
required to meet the University writing competency 
requirement and to proceed to other English 
courses) 

o ENG 152 (Note: A grade of "C" or higher must be 
earned in ENG 152 as a prerequisite for enrolling 
in any third writing course as required by 
Stevenson University curriculum, effective fall 
2012. Students who have completed ENG 152 
prior to fall 2012 are exempt)  

o An additional writing course, 200 -level or higher, 
which may be in the major 

¶ One communication course (3 credits) This course may be in 
the major 

¶ One physical education course (one course, 1 credit) This may 
also be fulfilled by a life skill or wellness learning course. 
Completion of one season of a Stevenson team sport will also 
satisfy this requirement. Only one credit may be counted in a 
óûĀv Ëûíó ûÏûUÅ lð v¾û lÏĀËûà E* lÏĀðó ó Uð  ÛUóóø¬U¾Å 

¶ Computer literacy requirement All students entering the 
University are required to successfully complete IS 134 MS 
Windows and Office Applications, unless specifically 
exempted. Students do not need to take IS 134 if they have 
demonstrated computer literacy by one of the following 
methods: 

o Ďl»¾ Ć  U ³ðUv  Ï¬ ê'ë Ïð c ûû ð ¾Ë UË  åĀ¾ĆUÅ Ëû 
course at another institution 

o Achieve a grade of ê'ë Ïð c ûû ð ¾Ë UË  åĀ¾ĆUÅ Ëû 
course as required by majors in visual 
communication design, nursing, and film, video & 
theatre 

Distribution Courses 

Note: All these courses must be outside of the discipline of the 
major, but they may fulfill secondary program requirements for 
the major. 
¶ Fine Arts (3 credits) 

o Art  
o Film 
o Music 
o Photography 
o Theatre 

¶ Social Science (two courses, 6 credits, from two different 
disciplines)  

o Anthropology  
o Economics 
o Geography 
o Human Services 
o Political Science 
o Psychology 
o Sociology 

¶ Mathematics and Science (three courses, 10̈12 credits, at 
least one lab science and one math at the level of Math 121 or 
higher, not including Math 132 or Math 201; these courses 
may be used as a second math course in this requirement) 

o Mathematics 
o Biology 
o Chemistry 
o Physical Science 
o Physics 

¶ Humanities (four courses, 12 credits, from at least three 
different disciplines) 

o History  
o Literature 
o Philosophy 
o Religion 
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Core Electives (two courses, 6 credits) These two courses may 
be selected from any of the distribution disciplines or from 
foreign language courses, communication (CM) courses, 
English writing and language courses, or interdisciplinary 
courses that include one of the distribution disciplines. Both of 
these courses must be outside of the discipline of the major, 
and they cannot be used to fulfill any additional core 
requirements, but they may fulfill secondary program 
requirements for the major. 

Foreign Language  
Candidates for the Bachelor of Arts degree must complete six 
credits of foreign language at the 200-level. They may use their 
two core electives (see above) to fulfill this requirement. 
 

To qualify for graduation, students must meet all University 
and departmental requirements as stated in the University 
catalog.  Students must fulfill catalog requirements in effect at 
the time of matriculation; however, students may elect to move 
to a later catalog year. Students may not split requirements 
from multiple catalog years. It is the responsibility of the 
student to fulfill all requirements for graduation. Careful 
consultation with an academic advisor is strongly encouraged.  

Degrees are conferred in May, August, or December. 
Participation in a commencement ceremony does not confer a 
degree. Diplomas and final transcripts may be withheld for any 
graduate with unresolved financial obligations or non-
compliance with federal financial aid regulations. 

The academic record of anyone receiving a degree is closed 
three months after the end of the semester. Any changes to the 
academic record must be made by this date. 
 

Graduating students are required to file an Application for 
Graduation.  The application must be filed with the Registrar's 
Office according to published deadlines. At the time of 
application, a $25 fee is charged. 
¶ December graduates must file by August 1. 
¶ May graduates must file by January 1. 
¶ August graduates must file by March 1. 

Failure to apply by the published deadlines may delay the 
evaluation and awarding of a student's degree. Students may 
apply online via WebXpress or complete the Application for 
Graduation available in the Registrar's Office.  
 

Scheduled commencement ceremonies are held in May and 
December. Spring and summer graduates are invited to 
participate in the May commencement ceremony. Fall 
graduates are invited to participate in the December 
commencement ceremony. 
 

Graduation honors are conferred upon those undergraduate 
students who achieve the following cumulative grade point 
average based on work done at Stevenson University. 

Summa Cum Laude 3.90 4̈.00  

Magna Cum Laude 3.70 3̈.89  

Cum Laude 3.50 3̈.69  

Honors are not awarded for graduate degrees. 
 

(Note: graduation awards for Accelerated Students are 
presented at Graduation for the School of Graduate and 
Professional Studies) 
 

Dean's Award for Exceptional Scholarship 
The ) UËíó ĎćUðv ¬Ïð *Ĉl Ûû¾ÏËUÅ Hl»ÏÅUðó»¾Û is conferred 
from time to time on one graduating undergraduate student 
and one graduating graduate degree student who has 
performed academically in a particularly exceptional way, has 
demonstrated unique intellectual ability and initiative, and has 
contributed to the academic pursuits of his or her peers. This 
award may be presented at May and December graduation. 
 

Marion and Henry J. Knott Achievement Award  
The Marion and Henry J. Knott Achievement Award  is 
presented to one graduating student (undergraduate or 
graduate) who has demonstrated the ability to achieve 
academically, to reach out to the needs of others at the 
university, and to persevere toward a goal while also managing 
major primary responsibilities outside college life.  
 

The Judith A. Feustle Award is presented to the RN/BS 
graduate who best exemplifies the holistic practice of nursing 
through excellence in clinical care, critical thinking, leadership 
and professionalism. 

The Award for Creativity in Professional Development is 
presented to the RN/BS graduate who best exemplifies 
creativity in meeting the goals of the course of study; 
consistently demonstrating creativity beyond the expectations 
of the course objectives and using additional resources to 
promote creativity in problem -solving, professional 
development and excellence in patient care. 

The recipient of the Persistence in Achievement Award best 
exemplifies determination and persistence in completing the 
RN/BS course of study. This graduate has encountered many 
obstacles to forward movement but has overcome them with 
academic integrity and social grace. The recipient has used 
personal strength and the support of peers and faculty to 
succeed. 

The Professional Advancement Award  is given to RN/BS 
graduates who exemplify enhanced practice and 
professionalism ̈  taking advantage of opportunities to grow 
personally and professionally. As novice scholars starting the 
program, they have become shining stars with great potential 
for the future.  

The Professionalism in Practice and Scholarship Award  is 
presented to the RNBS graduate who exemplifies 
professionalism in their course learning activities and in their 
nursing practice. This person demonstrates cooperation, 
accountability, intellectual curiosity, and informal leadership in 
academic activities. Class dialogues reveal the attributes of 
compassion, clinical competence, and ethical conduct in patient 
care activities. 
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Academic and student policies are contained in the online, 
comprehensive Stevenson University Policy Manual, which is 
updated regularly. The following section contains information 
on some basic academic policies and procedures that pertain 
most directly to students. 
 

The Academic Achievement List announces part-time 
undergraduate students who demonstrate outstanding 
scholastic achievement during each semester. To qualify, a 
student must earn a cumulative grade point average of 3.50 or 
better in the semester in which he or she accumulates 15, 30, 
45, 60, 75, 90, 105 or 120 credits. Transfer credits are not 
included in this computation.  
 

I»  ) UËíó 9¾óû UËËÏĀËl ó ¬ĀÅÅ-time undergraduate students 
whose academic achievement is outstanding during each 
semester. To qualify, a student must earn a grade point average 
of 3.50 or better and must have completed 12 credits or more 
vĀð¾Ë³ û»Uû ó È óû ðà Ď óûĀv Ëû ¾ó ËÏû  Å¾³¾cÅ  ¬Ïð û»  ) UËíó 
List while an incomplete grade is in effect. 
 

Each year, third and fourth-year undergraduate students are 
ó Å lû v cĉ û»  JË¾Ć ðó¾ûĉ ¬Ïð Å¾óû¾Ë³ ¾Ë P»Ïíó P»Ï ĎÈÏË³ 
Students in American Universities & Colleges. Students are 
selected on the basis of scholarship, participation and 
leadership in academic and extracurricular activities, 
citizenship and service. 
 

Grade Point Average 
Academic standing, graduation, and honors are based on the 
grade point average. This is computed by multiplying the 
number of semester hours of credit by the points given to the 
grade and dividing the sum of the products by the total number 
of semester hours carried. The grade points allotted to each 
letter grade are listed in the Grading System section of the 
catalog. 
 

Academic Probation 
Any student who has attempted 9 to 18 semester hours of 
credit and whose grade point average falls below 1.50 is on 
academic probation. A student who has attempted 19 to 29 
semester hours of credit and whose grade point average falls 
below 1.90 is on academic probation. After a student takes 30 
or more credits, he or she must maintain a grade point average 
of 2.00 in order to be in good academic standing.  All students 
on academic probation are required to meet with their 
academic advisor or a representative from the Office of 
Academic Support Services prior to the beginning of the next 
semester.  In addition, students on academic probation are 

strongly encouraged to meet with their advisor or a 
representative from the Office of Academic Support Services 
throughout their semester on academic probation.  The goal of 
óĀl» È  û¾Ë³ó ćÏĀÅv c  ûÏ ÈÏË¾ûÏð û»  óûĀv Ëûíó ÛðÏ³ð óó UËv 
to discuss strategies for improvement.  Students on academic 
probation should contact the Office of Academic Support 
Services to schedule these meetings. 
 

Academic Suspension 
Student grades are reviewed at the end of each semester. Two 
consecutive semesters below the standard for good academic 
standing (as defined above) will result in academic suspension 
for a minimum of one full semester; i.e., a fall or spring term. 
After the semester of academic suspension, students may 
petition to be reinstated by submitting a letter to the Academic 
Review Board no later than June 1 for the fall semester and 
December 1 for the spring semester. 

If extenuating circumstances exist, a student may appeal this 
suspension prior to being away from the University one full 
semester. (Specific deadlines and instructions for appeals are in 
the letter that the student receives upon suspension.) Students 
for whom an appeal is granted will come before the Academic 
Review Board to discuss their academic status. 

In either of the above circumstances, the Academic Review 
Board may make one of the following decisions. 
¶ The student is reinstated on continued probation and must 

follow specific requirements outlined in the reinstatement 
letter. 

¶ The student is not reinstated. 
 

The grade of "C" is the lowest acceptable grade, and only one 
can be awarded during the program. A student may repeat one 
course in a graduate program one time. Once a student has 
repeated a course, the student will not be permitted to repeat 
any other courses. If a student repeats a course, only the latter 
grade is used in computing the grade point average. However, 
all courses taken become a part of the student's academic 
record. Further, a student may withdraw from each graduate 
course one time only. 

A minimum cumulative 3.00 grade point average on all 
graduate work attempted is required for graduation. Only one 
grade of "C" may be applied toward the GPA requirement. 
Degree requirements must be completed within five years after 
the first course applied to the degree was completed. 

Student grades are reviewed at the end of each session.  
Students who fail to meet the academic standing standards will 
be dismissed from the graduate program. Students who are 
academically dismissed may apply for reinstatement.  Students 
are not eligible to apply for reinstatement until six months 
from the date of the academic dismissal. 

In order to be considered for reinstatement, the following 
materials must be submitted to the Graduate Admissions 
Office: 
¶ Completed Application for Reinstatement 
¶ Official college transcripts from each college or university 

attended since leaving Stevenson University 
¶ Official GRE or GMAT scores  
¶ Written statement explaining circumstances leading to the 

student's poor academic standing 

Academic Policies 
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¶ Additional pertinent information may be submitted, such 
as medical documents, letters of reference, and/or 
recommendation. 

Upon reinstatement, students must receive a grade of B or 
higher in all remaining courses.  Additional conditions may 
apply. 
 

Stevenson University complies with the provisions of the 
Family Educational Rights and Privacy Act (FERPA) of 1974 
(Public Law 93-380, as amended p.1. 93̈568) and any 
subsequent amendments or regulations. In accordance with 
FERPA, Stevenson University students have the right to inspect 
and review information in their official  University records. The 
Registrar coordinates the inspection and review procedures for 
student educational records. Students wishing to review their 
records must present a written request to the Registrar, listing 
the item or items of interest, and must present their Student 
I.D. at the time of the request. The Registrar will grant access 
within a reasonable period of time but not later than 45 days 
after the request is made. Additional information about FERPA 
ÈUĉ c  ¬ÏĀËv ÏË û»  G ³¾óûðUðíó ó lû¾ÏË Ï¬ û»  JË¾Ć ðó¾ûĉíó 
website or in the Student Handbook. 
 

Each student is responsible for his or her own class attendance, 
and regular attendance is expected. Every student is responsible 
for the material covered or the skills exercised during scheduled 
classes. Grades will be based on demonstrated achievement of 
the objectives of the course, not on attendance in class as such. 
Although attendance alone does not determine grades, students 
should be aware that grades may depend on class activities, 
experiments, discussions, or quizzes for which consistent 
attendance is necessary. Students who stop attending and fail to 
Ï¬¬¾l¾UÅÅĉ ć¾û»vðUć ¬ðÏÈ U lÅUóó ć¾ÅÅ c  ³¾Ć Ë U ³ðUv  Ï¬ ê/Që 
ć»¾l» lUÅlĀÅUû ó Uó UË ê/àë 

For courses that are online, attendance will be determined by 
logging into the course site.  If a student has logged in, they are 
considered as participating, and any refund would reflect that 
policy. 
 

A student may audit a class if it is open for enrollment. 
Students may change an audit to a credit course only during the 
first week of class. Students may change a credit course to an 
UĀv¾û ĀËû¾Å û»  ÅUóû vUĉ ûÏ ć¾û»vðUć ć¾û» U êPàë ĎËĉ ð åĀ óûó 
ûÏ l»UË³  U lÏĀðó íó óûUûĀó ÈĀóû c  ÈUv  ¾Ë ćð¾û¾Ë³ ûo the 
G ³¾óûðUðíó =¬¬¾l à '»UË³¾Ë³ U lÏĀðó  ûÏ êUĀv¾ûë ÈUĉ »UĆ  
financial aid implications. Courses that are audited are the 
same cost as courses that are taken for credit, and no academic 
credit is given for an audited class. Students who change a 
course to audit status are expected to attend the class. 
Graduate students are not permitted to audit classes. 
 

An undergraduate student's class level is determined by the 
number of completed credits as follows.  Please note class level 
does not always determine the class level within a particular 
major. 
                   

Class Level  Completed Credits  Class Year 
Freshman  0 to 26.5   First 
Sophomore  27 to 54.5   Second 
Junior   55 to 89.5    Third  
Senior  90 or more credits 

  
 Fourth 

Students may add or drop classes only during the published 
add/drop period. Course changes during the add/drop period 
ć¾ÅÅ ËÏû UÛÛ Uð ÏË û»  óûĀv Ëûíó ûðUËólð¾Ûûà 
 

The normal full -time undergraduate student load is 15 to 17 
credit hours per semester. Any undergraduate student who is 
carrying 12 or more credit hours is classified as a full-time 
student. A student may not register for more than 18 hours in 
any one semester without the permission of the Dean of the 
School of Graduate and Professional Studies.   

A full -time load for graduate students is six credits per 
semester. 
 

Student registration takes place on the days scheduled in the 
academic calendar. Students may register on or after their 
assigned appointment time, and all registration is done online 
using WebXpress. All students are strongly encouraged to 
consult with their student support coordinator or academic 
advisor prior to registration.   

Students who are required to have a Student Health Form 
must have it on file with the University Wellness Center prior 
to registration. Students may only complete registration when 
all financial obligations have been met.  

Courses may be cancelled for insufficient enrollment.  
Students will be notified via email regarding course 
cancellations.  

All pre -requisites, including any minimum grade 
requirements, for a course must be fulfilled prior to starting the 
course. Students may be removed from a course when the pre-
requisites have not been met. 
 

To withdraw from a course, students must complete an 
Accelerated Students Withdrawal Form located on the 
Registrar's Office website and link of the SU Now portal. 
Students may not withdraw from courses online through 
WebXpress. Notice to the instructor of intent to withdraw is 
not sufficient. Students who stop attending and fail to officially 
withdraw from a class will be given a grUv  Ï¬ ê/Që ć»¾l» 
lUÅlĀÅUû ó Uó UË ê/àë 

Students may withdraw from a course only during the 
published withdrawal dates. Students withdrawing from class 
vĀð¾Ë³ û»¾ó Û ð¾Ïv ć¾ÅÅ »UĆ  U êPë ð lÏðv v ÏË û» ¾ð ûðUËólð¾Ûûõ 
U ³ðUv  Ï¬ êPë vÏ ó ËÏû U¬¬ lû û»  0EĎà The last date for 
withdrawal from a course without penalty is listed in the 
academic calendar for each session. Withdrawing from a course 
U¬û ð û»  ÛĀcÅ¾ó» v ć¾û»vðUćUÅ vUû  ð óĀÅûó ¾Ë U ³ðUv  Ï¬ êP/ë 
ć»¾l» lUÅlĀÅUû ó Uó UË ê/àë HûĀv Ëûó ÈUĉ ËÏû ć¾û»vðUć from 
classes during exam week. 

Traditional students who withdraw from an accelerated 
course that is offered any time during the semester must do so 
during the drop/add period which is the first week of the 
semester.  After drop/add ends, students will be able to 
withdraw based on the published schedule, but no refunds of 
tuition will be given even if the class has not started. 
Traditional students must complete a Class Withdraw or Audit 
Form, and submit it to the Registrar's Office.  
 

All students are required to take final examinations. If a 
student misses an examination because of an emergency or 
illness, the student must contact the faculty member as soon as 
possible. If the student cannot reach the faculty member, the 
student should contact the Dean of the School of Graduate and 
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Professional Studies. The faculty member will work with the 
student to provide an opportunity for the student to take the 
examination at a rescheduled time. Students will not be 
permitted to reschedule for reasons other than documented 
emergencies or illness.   
 

In general, the grading scale in the table below serves as the 
basic numeric standard that faculty use in evaluating student 
performance. Grading systems may vary according to discipline 
and instructor preferences. Some grading practices recalculate 
"on the curve," while others use only letter grades without 
assigning numeric values, and still other grading protocols may 
also exist. In all cases of variance from the standards below, 
the instructor will explain the grading system clearly on the 
course syllabus. When a standard numeric scale is used, the 
instructor will base grades on the standard below. 

 
Grade Numeric Standard 
A 93 1̈00 
A- 90 9̈2 
B+ 87 8̈9 
B 83 8̈6 
B- 80 8̈2 
C+ 77 7̈9 
C 73 7̈6 
C  ̈ 70 7̈2 
D+ 67 6̈9 
D 60 6̈6 
F 0 5̈9 
 

The academic standing of a student is determined by the 
quality and quanû¾ûĉ Ï¬ »¾ó Ïð » ð ćÏðÄà Ď óûĀv Ëûíó ³ðUv ó Uð  
based on the level of achievement in class work and by mastery 
demonstrated on examinations and other projects. Midterm 
grades are advisory; the semester grades determine actual 
academic standing. 
HûĀv Ëûóí ³rades are not mailed. Final course grades are 

posted on WebXpress at the end of each session and semester. 
If needed, students may obtain an official grade report by 
lÏËûUlû¾Ë³ û»  G ³¾óûðUðíó =¬¬¾l à 0EĎ ¾ó lUÅlĀÅUû v cĉ v¾Ć¾v¾Ë³ 
the total number of quali ty points earned by the number of 
attempted credits. 

The grading system for undergraduate students is provided 
below. (The grading system used for graduate students is 
described in the next section.) 

 
Grade Quality Points Awarded 
A 4.0 
A- 3.7 
B+ 3.3 
B 3.0 
B- 2.7 
C+ 2.3 
C 2.0 
C- 1.7 
D+ 1.3 
D 1.0 
F 0.0 
FX Student stops attending class but fails to officially 

ć¾û»vðUćà I»¾ó ¾ó lUÅlĀÅUû v Uó UË ê/ë ¾Ë û»  0EĎà 
W Withdrawal if done within specified dates for the session 
WF P¾û»vðUćUÅ U¬û ð û»  êPë v UvÅ¾Ë  ÝlUÅlĀÅUû v Uó UË ê/ë ¾Ë 

the GPA) 
I Incomplete 
P/NC Pass or No Credit 
 

A student's performance in a course will be measured in 
accordance with the following grading system. 

 

A = 4.0 Excellent: Outstanding achievement and 
initiative exceeding course requirements. 

B = 3.0 Good: Work meeting minimum course 
requirements at the graduate level. 

C = 2.0 Unsatisfactory: Work failing to meet the 
minimum course requirements. It is the 
lowest possible passing grade. 

F = 0.0 Failure: Academic Probation 

 
The grade of "C" is the lowest acceptable grade, and only 

one can be awarded during the program. 
The grade of "B" represents work meeting minimum course 

requirements at the graduate level. The student receiving a 
grade of "B" has consistently demonstrated a complete 
understanding of the material and concepts presented 
throughout the course. Additionally, the student has completed 
all course requirements on time, exhibited enthusiastic interest 
in topics and discussions and is able to present and apply 
course concepts in a clear and organized manner, both orally 
and on written tests. 

The grade of "A" is awarded only to those students who 
fully meet the above standard, who additionally demonstrate 
exceptional comprehension and application of the course 
material, and demonstrate initiative in exceeding course 
requirements. 
 

A grade of Incomplete (I) will only be granted by written 
request and is subject to the approval of the Dean of the School 
of Graduate and Professional Studies and the faculty member. 
Incompletes are granted only when a student, because of 
illness, death in the family, or documented crisis situation, has 
not completed the course before the end of the semester. An 
incomplete grade that is not removed within 30 days from the 
end of the semester automatically converts to a grade of "F." A 
student must have completed at least 75% of the coursework in 
order to be considered for an incomplete. Exceptions to this 
poli cy require special review by the Dean of the School of 
Graduate and Professional Studies and the faculty member. 
 

A degree-seeking student who finds it necessary to interrupt 
enrollment at the University (for one or more consecutive 
semesters with the intent of resuming studies at a later date) 
must complete the leave of absence section of the Withdrawal 
from University ¬ÏðÈ û»Uû ¾ó UĆU¾ÅUcÅ  ¾Ë û»  G ³¾óûðUðíó =¬¬¾l  
and also online at the Registrar's Office website. The student 
should meet with a representative of the Academic Support 
Services Office to complete this form. This request will ensure 
that the student continues to receive University registration 
information and will not need to reapply for admission when  
he or she returns. This leave of absence is effective for two 
consecutive semesters. A student who is on leave of absence for 
three or more consecutive semesters must reapply for 
admission. 
 

The University offers non-credit developmental courses that 
provide support for basic skills. If, as a result of placement 
testing, a student is required to complete such a course, the 
course will be considered equivalent to three credits when 
computing fees and course credit load. 
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Any student (accelerated or graduate) enrolled in any 
undergraduate or graduate online Stevenson University course 
will be dropped from such course by the Registrar's Office if 
the student does not participate in the online course by 11:59 
p.m. of the Sunday of the first week of the session.  A student 
will be deemed to have participated in the course if the student 
logged into the course.  A student who is dropped from a 
course for non-participation under this policy will not be 
charged any tuition or fees for the course. 
 

Undergraduate students may choose to take two pass/no credit 
courses outside of the major and secondary requirements 
limited to the Core Electives unless otherwise stipulated by the 
major. Students may take only one pass/no credit course per 
ó È óû ð ¬Ïð U ûÏûUÅ Ï¬ ûćÏ lÏĀðó ó ÏË û»  óûĀv Ëûíó ûðUËólð¾Ûûà 
Ď ÛUóó¾Ë³ ³ðUv  ¾Ë û»¾ó ÏÛû¾ÏË  åĀUû ó ûÏ U ê'ë Ïð c ûû ðà I»  
student may register for credit or for pass/no credit, and may 
switch to credit or to pass/no credit no later than the published 
add/drop date. Pass/no credit courses do not have an impact on 
û»  óûĀv Ëûíó 0EĎà I»  ÛĀðÛÏó  Ï¬ û»  ÛUóóøËÏ credit option is 
to encourage students to take electives for intellectual 
exploration. This option does not affect classes that already 
have departmental pass/fail or pass/no credit.  Additional 
information is available in the Registrar's Office. 
 

 After degree-seeking students have matriculated at Stevenson 
University, transfer of courses from other institutions requires 
advanced approval on the form entitled Request To Take 
Courses At Another College. Approval of these requests is 
based on clear evidence that such courses are comparable to the 
Stevenson University description. 

Approval of these requests is made by the Dean of the School 
of Graduate and Professional Studies. 
1. All major requirements must be taken at Stevenson University. 
2. Because the curriculum is based on a special commitment to 

writing, all writing courses must be taken at Stevenson 
University, unless exempt (see exemptions under Placement). 

3. The last 30 credits must be taken at Stevenson University 
unless a waiver is granted in writing by the Dean of the 
School of Graduate and Professional Studies. 

4. Courses may not be taken elsewhere during a semester 
(including May and Summer terms) in which they are being 
offered at Stevenson. 

Exceptions for any of these regulations can be made only by 
the Dean of the School of Graduate and Professional Studies. 
 

Repeating Courses - Undergraduate Students 
If a student repeats a course, only the latter grade is used in 
computing the grade point average. However, all courses taken 
remain on the transcript. 
 

Repeating Courses and Withdrawing from Courses - 
Graduate Students 
If a student repeats a course, only the latter grade is used in 
computing the grade point average. However, all courses taken 
become part of the student's academic record. Students may 
repeat one course in a graduate program one time.  Once a 
student has repeated a course, the student will not be permitted 
to repeat any other course. 
 

Transcripts are sent at the written request of the student or 
û»ðÏĀ³» P cQÛð óóà I»  G ³¾óûðUðíó =¬¬¾l  vÏ ó ËÏû Ull Ûû 
email requests. The cost for a transcript is $3; same day service 
is also available at a charge of $10. Faxed requests are not 
accepted, and transcripts are not faxed. All financial 
obligations to the University (parking violations, library fines, 
and invoices for lost items) must be met, or transcripts will be 
held. After graduation or upon withdrawal from Stevenson, 
students receiving financial aid are required to complete an 
online financial aid exit interview before transcripts will be 
issued. 

Students can print a student copy of their transcript from 
WebXpress. Students may order an official transcript from 
WebXpress by completing the required information on the 
êIðUËólð¾Ûû G åĀ óûë ÛU³ à Ď lð v¾û lUðv ÛUĉÈ Ëû ÈĀóû 
accompany the request. Students may click on the link to 
ê:UÄ  Ď EUĉÈ Ëûë ÏË û»  cÏûûÏÈ Ï¬ û»  ð åĀ óû ÛU³  Ïð ³Ï ûÏ 
û»  ÈU¾Ë óûĀv Ëû P cQÛð óó È ËĀ UËv ó Å lû ê:UÄ  Ď 
EUĉÈ Ëûàë 2¬ û»  lð v¾û lUðv ¾ó ËÏû Ull Ûû vs û»  óûĀv Ëûíó 
account will be automatically charged for the transcript. 
Transcripts normally require a three day processing time.  
Transcripts are not released until all semester grades are 
entered and a final GPA is calculated. 
 

A degree-seeking student who finds it necessary to withdraw 
from the University must do so in writing. The student may 
obtain a Withdrawal from University  foðÈ ¬ðÏÈ û»  G ³¾óûðUðíó 
Office. This form is also available on the Registrar's Office 
website. The student should meet with a representative of the 
Academic Support Services Office to complete the form. 
 

Stevenson University has no formal program for students with 
disabilities. However, the University, as required by the 
American with Disabilities Act (ADA) and section 504 of the 
Rehabilitation in Education Act of 1973, attempts to provide 
reasonable classroom accommodations for students with 
disabilities.  The Office of Academic Support Services is the 
designated office that obtains and files disability-related 
documents, certifies eligibility for services, determines 
reasonable accommodations and develops plans for the 
provision of such accommodations.  The documentation must 
include medical or psychological information from a certified 
professional. Complete guidelines for the type of 
documentation required are available upon request. The 
aforementioned guidelines are provided so that we can respond 
appropriately to the individual needs of the student. The Office 
of Academic Support Services reserves the right to determine 
eligibility for s ervices based on the quality of the submitted 
documentation. All documentation is confidential. 
Documentation for disabilities must be submitted by the end of 
the first week of each semester. 

No testing for the purpose of identifying or verifying 
disabilit ies is conducted by the University. Requests for services 
must be made each semester the student is enrolled even if the 
student received accommodations the previous semester. 
 

University students are adults and, as such, are expected to take 
personal responsibility for their own conduct. Stevenson 
University reserves the right to suspend, dismiss, or otherwise 
discipline a student who violates the policies or regulations of 
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the University with respect to conduct or with respect to 
academic procedure or achievement. In addition, the University 
may ask a student to withdraw for reasons of conduct 
detrimental to the spirit and operation of the University.  
 

T»  ³ðUv  UÛÛ UÅ ÛÏÅ¾lĉ UÛÛÅ¾ ó ûÏ åĀ óû¾ÏËó Ï¬ UË ¾ËóûðĀlûÏðíó 
evaluation of student performance. The expectation is that the 
majority of appeals can be resolved through a flexible process 
of direct communication between student and instructor. A 
formal series of procedures has been established to ensure 
fairness to all parties in cases that cannot be resolved 
informally. The grade appeal process is as follows: 

1. The Grade Appeal form must be completed and filed in 
the Registrar's Office within 30 calendar days of the last 
day of the semester.  

2. The student must contact the instructor within five 
business days of the filing of the appeal.   

3. If the appeal is not resolved and the student wishes to 
continue the appeal process, the student must appeal in 
writing to  the next level supervisor within five business 
days. 

4. =Ël  û»  UÛÛ UÅ »Uó c  Ë ¬¾Å vs ¾û ¾ó û»  óûĀv Ëûíó 
responsibility to work through the steps in the process.  

For a copy of the full policy, with details on the formal 
procedures and deadlines, contact the Registrar's Office or the 
Academic Support Services Office. 
 

To promote the free exchange of ideas, the Stevenson 
University community depends upon the academic honesty of 
all of its members. While acknowledging that the vast majority 
of students conduct themselves with fundamental honesty, the 
University seeks to set the highest ethical standards. For 
students, academic honesty is merely a prelude to the personal 
integrity and professional ethics that will govern their careers. 
In all cases, intellectual honesty provides the clearest path to 
knowledge, understanding, and truth§the highest goals of an 
academic institution. Therefore, the University expects honesty 
from all of its  members in every academic setting. Academic 
honesty applies to all situations, including but not limited to 
documenting all sources used in assignments, completing all 
tests without unauthorized assistance, and providing accurate 
information on University  documents. 

Violations of academic honesty and ethics include cheating, 
plagiarism, obtaining unauthorized assistance in the 
preparation of assignments, fabricating data or sources, 
presenting the same work for credit in more than one course 
without explic it permission of all interested instructors, or 
other unethical acts such as lying, stealing, physically abusing 
another person, or threatening another. Violators are subject to 
sanctions as specified in the JË¾Ć ðó¾ûĉíó EÏÅ¾lĉ ÏË ĎlUv È¾l 
Honesty. A copy of the full policy is available in the Student 
Handbook . 
 

Any member of the University community who feels that his or 
her rights (academic or non-academic) have been violated by 
another student, faculty member, administrator, or other 
member of the University should first attempt to resolve the 
issue informally. 

In the event that a resolution cannot be reached informally, 
an investigation will be conducted to determine whether the 
allegation has merit as well as whether it can be disposed of 
administratively by mutual consent of the parties involved on a 
basis acceptable to the President or the Executive Vice 
President for Academic Affairs and Dean. If so, such 

disposition shall be final, and there shall be no subsequent 
proceedings. 

A University Hearing Board has been established to consider 
grievances that could not be resolved in either of the ways 
described above. For a copy of the full policy, consult the 
Student Handbook. 
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Note: Information given below is for accelerated undergraduate 
degree programs offered by the School of Graduate and 
Professional Studies. For information about traditional 
undergraduate degree programs, see the traditional 
undergraduate catalog. 
 

The accelerated bachelor's degree in business administration 
prepares students for a career requiring an understanding of 
business functions and the ability to integrate and coordinate 
them. The program's goal is to provide graduates with the 
knowledge, skills, critical thinking ability, and technological 
competence essential to business decision making, conducting 
research, analyzing information, and communicating 
effectively. The program includes major courses in business, 
electives in a variety of business functions, and a core of liberal 
arts and science courses. The business administration 
curriculum also provides graduates with an excellent 
background to continue their education by pursuing a graduate 
degree in business or a business-related field.  

The accelerated program works best for students who are 
highly motivated, self-directed and learn well independently. 
Most courses are scheduled either online in an 8-week format 
or in a 5-week hybrid format where students meet one night 
per week. It is an intense program that differs from courses 
students have taken in a traditional 15-week semester. Students 
will be expected to complete many of their assignments and 
coursework outside of class using the web, email and other 
means. Students should be prepared to discuss their reading 
assignments, to work in small groups, and to share their 
experiences, both orally and in writing.  
 

Upon completion of the Bachelor of Science in Business 
Administration, graduates will be able to 
1. Describe and explain business functions and technology 

affecting the conduct and structure of business organizations. 
2. Analyze and explain business problems, and propose 

solutions, both independently and in teams. 
3. Communicate business information in both oral and written 

expression. 
4. Identify, analyze, and evaluate ethical issues, principles, and 

practices that affect business in domestic and global 
environments. 

5. Pursue contemporary business careers. 
 

Students must earn a minimum GPA of 2.00 in the major, and 
û»  ÅÏć óû Ull ÛûUcÅ  ³ðUv  ¾ó U ê'-ê ¾Ë UÅÅ ÈUÃÏð lÏĀðó óà 
P» Ë U ³ðUv  c ÅÏć ê'-ê ¾ó  UðË v ¾Ë U ð åĀ¾ð v ÈUÃÏð lÏĀðó s 
the student must repeat that course.  A course may be repeated 
once without special permission. Business administration 
majors must apply in writing to the Associate Dean for GPS 
Undergraduate Programs requesting permission to repeat a 
course for a second time. Those who do not successfully 
complete a major course with a grade of ê'-ë Ïð c ûû ð U¬û ð U 
third attempt will not be allowed to continue in the business 

administration program. No student, regardless of major, will 
be permitted to advance to the next course in a sequence 
ć¾û»ÏĀû  UðË¾Ë³ U ³ðUv  Ï¬ ê'-ê Ïð c ûû ð ¾Ë û»  Ûðeceding 
prerequisite course. 
 

The courses listed below are required for completion of the B.S. 
degree in business administration. Students must also complete 
the requirements for the Stevenson core curriculum. Specific 
pre- and co-requisites for each course are listed in the course 
descriptions. 

Some secondary requirements, which are noted by an asterisk 
(*) in the list below, can also be used to fulfill a core 
curriculum requirement.  

Major Requirements: 
MGT 204  
MGT 210  

Principles of Management 
Business Writing 

MGT 310  Organizational Behavior 
MGT 312  Analysis of the Managerial Environment 
MGT 313  Operations Management 
MGT 430  Business Capstone Seminar 
MKT 206  Principles of Marketing 
FIN 402 Principles of Finance 
LAW 208  
INBUS 

Business Law 
Any International Business course 

5 Business-related Electives (15 credits) 

Secondary Requirements: 
ACC 215 Financial Accounting 
ACC 221 Cost Accounting 
EC 201 Economics: Macro*  
EC 202 Economics: Micro *  
IS 134 MS Windows and Office Applications *  
IS 135 Advanced MS Office Applications  
IS 201 Management Information Systems 
 or 
IS 260 Presentation Theory and Application 
 or 
IS 150 Relational Database Design & SQL with MS 

Access 
MATH 140  Basic Statistics * 
PHIL 416 Business Ethics * 
 
 

Minors  

No minor is offered in business administration, but students 
majoring in other fields who have an interest in business may 
consider taking a minor in accounting, economics, 
international business, management, or marketing. Students 
pursuing a minor may select any six courses from the discipline 
but must take all course prerequisites first. 

BS/MS Option  

The BS/MS option is available for students majoring in business 
UvÈ¾Ë¾óûðUû¾ÏË ć»Ï ć¾ó» ûÏ lÏÈc¾Ë  û» ¾ð cUl» ÅÏðíó 
lÏĀðó ćÏðÄ ć¾û» ćÏðÄ ¬Ïð U ÈUóû ðíó v ³ð   ¾Ë ÏË  Ï¬ 
Hû Ć ËóÏËíó ³ðUvĀUû  ÛðÏ³ðUÈóà HûĀv Ëûó l»ÏÏó¾Ë³ û»¾ó ÏÛû¾ÏË 
may earn both bacheÅÏðíó UËv ÈUóû ðíó v ³ð  ó ¾Ë Uó ¬ ć Uó ¬¾Ć  

Undergraduate Fields of Study 
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years. Students must formally apply for entrance into a BS/MS 
option in their junior year. Once admitted into this program, 
students develop an education plan in consultation with their 
undergraduate and graduate advisors. 
 

The business communication program addresses the need of all 
businesses for clear, persuasive communication. Students 
majoring in business communication are prepared for a range 
of career opportunities or graduate school in management, 
marketing, writing or design. Graduates are employed in both 
the public and private sectors and in business and industry. 

Traditional business courses along with courses in 
communication, writing, publication, information technologies, 
video, photography and design provide a firm foundation in 
business and the flexible skills needed to succeed in an 
increasingly expanding and sophisticated workforce. Study in 
classrooms and laboratories are enhanced by the practical 
application of these skills in a required internship. Students 
learn business principles and functions and develop oral and 
written presentations using information technologies, video, 
photography and graphics. They work in teams to plan, solve 
problems, and produce results in a timely fashion. Through 
classes and practical experience, students develop research 
skills, technical proficiency, and the ability to work with other 
departments or with clients in producing newsletters, 
composing reports, and creating promotional materials or 
group presentations. Their skills also include the ability to 
work in event planning, media, advertising, public relations, 
publishing, and marketing. 
 

Upon completion of the Bachelor's degree in Business 
Communication, graduates will be able to 

1. Demonstrate communication competency among various 
publics, through oral and written communication, including 
speeches, presentations, research, and informal dialogue. 

2. Demonstrate competency in the various forms of business 
and public writing.  

3. Demonstrate competency in explaining key concepts and 
practices of business and other organizations through class 
projects, case studies, and multimedia presentations. 

4. Demonstrate competency in key concepts and principles in 
the fields of video or photography through the production of a 
finished portfolio or p iece. 

5. Apply principles of publication design and layout, by 
employing both Mac and PC software programs in business 
applications. 

6. Demonstrate competency in information technology through 
word processing, spreadsheets, and presentation software. 

7. Complete an internship that satisfies employer and program 
expectations. 
 

Students must earn a minimum GPA of 2.00 in the major, and 
û»  ÅÏć óû Ull ÛûUcÅ  ³ðUv  ¾ó U ê'-ê ¾n major courses, and in 
all English writing and visual communication design courses 
that are secondary requirements. 
 

The courses listed below are required for completion of the 
cUl» ÅÏðíó v ³ð   ¾Ë cĀó¾Ë óó lÏÈÈĀË¾lUû¾ÏËà HûĀv Ëûó ÈĀóû 
also complete the requirements for the Stevenson core 
curriculum. Specific pre- and co-requisites for each course are 
listed in the course descriptions. 

Some secondary requirements, which are noted by an asterisk 
(*) in the list below, can also be used to fulfill a core 
curriculum requirement. 

Major Requirements: 
CM 101  Public Speaking  
CM 115  Interpersonal Communication 
CM 211  Intercultural Communication  
CM 253  Journalism I  
CM  254 Journalism II  
CM 260  Business and Professional Communication  
CM 290  Business Communication Internship Prep 
CM 390  Organizational Communication  
CM 401  Senior Internship  
IS 124 Introduction to Computer Graphics  
IS 134  MS Windows and Office Applications*  
MGT 204  Principles of Management 
MKT 206  Principles of Marketing 
VID 107  Fundamentals of Video 
 or 
PHOTO 141  Digital Photography 

Take 4 focused electives (12 credits) from the following 
courses: 
CM 223  Writing for the Web  
CM 255  Small Group Communication  
CM 265  Event Planning and Publicity 
CM 270  New Media Communication  
CM 275  Principles and Practices of Public Relations 
CM 310  Conflict and Negotiation  
CM 350  Jr. Level BSCOM Internship 
CM 380  The Advertising Campaign 
CM 402  Special Topics 
IS 260 Presentation Theory 
VCD 370  Relationship of Business & Design 

Secondary Requirements:  
ACC 215 Financial Accounting 
IS 135 Advanced MS Office Applications  
MATH 140  Basic Statistics*  
VCD 270 Introduction to Corporate Communicati on 

Design* 

Six credits from the following courses: 
CM 303  Feature Writing  
CM 304  Public Relations Writing  
CM 305  Newspaper Practicum 
CM 314  Magazine Writing  and Publishing 

Three business electives selected from the following subjects:  

MGT, MKT, EC , FIN, INBUS or LAW 208, LAW345, or 
LAW 380.  

Students may seek a bachelor of art or a bachelor of science 
degree under this program.  Bachelor of arts degree students 
must complete at least two courses in a foreign language at the 
intermediate level or above. 
 

Minor  

A minor in business communication is not available. 
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BS/MS Option 

The BS/MS option is available for students majoring in business 
communication who wish to combine th ¾ð cUl» ÅÏðíó 
lÏĀðó ćÏðÄ ć¾û» ćÏðÄ ¬Ïð U ÈUóû ðíó v ³ð   ¾Ë ÏË  Ï¬ 
Hû Ć ËóÏËíó ³ðUvĀUû  ÛðÏ³ðUÈóà  HûĀv Ëûó l»ÏÏó¾Ë³ û»¾ó ÏÛû¾ÏË 
ÈUĉ  UðË cÏû» cUl» ÅÏðíó UËv ÈUóû ðíó v ³ð  ó ¾Ë Uó ¬ ć Uó ¬¾Ć  
years.  Student must formally apply for entrance into a BS/MS 
option in their junior year.  Once admitted into this program, 
students develop an education plan in consultation with their 
undergraduate and graduate advisors. 
 

The business information systems (BIS) major is designed for 
students interested in pursuing a career in business with a focus 
in information technology management or e-commerce 
technology. The use of information enabled by information 
systems is an essential element of strategy in organizations 
where information forms the basis for competing both 
nationally and globally. The responsibility of the technology 
manager or e-commerce technologist is to deliver information 
and information services to the end-user, and to administer the 
information resources cost-effectively. Organizations need 
competent technology professionals who are problem solvers 
and who understand how to leverage the company's technology 
base to improve its competitive advantage. This program 
delivers on both counts. 

The BIS major consists of core courses in systems 
architecture and development, networking, and database 
design, followed by a career-focused track in technology 
management or e-commerce technology. To prepare for the 
workplace, students take a series of practical information 
systems courses where they examine business problems and the 
array of possible technology solutions. Students also take 
business administration courses in accounting, management, 
and marketing. The program's blend of practical business and 
technology courses prepares the graduate to enter business as a 
well-rounded professional who knows how to think 
analytically, assess a business problem, and select the best 
technology solution. Many graduates of this bachelor's degree 
program elect to continue their education at the graduate level 
by pursuing a master's in business and technology 
management. 
 

Technology Management Track Description 
There is strong demand in the marketplace for managers of 
technology. These individuals have broad knowledge of 
information systems combined with the ability to address 
business-related issues as analysts and integrators. Student in 
this track will focus on data and database management, 
security, business networks, e-commerce business solutions, 
and wireless technology. 
 

E-Commerce Track Description 
Growth in the demand for e-commerce technologists is 
expected to accelerate for the next 20-30 years. Upon 
completion of the track, students will be able to construct e-
commerce solutions using various web architectures and design 
technologies, assemble electronic collaboration environments 
and evaluate social networks in support of business initiatives, 
propose e-commerce solutions for business problems and new 
business initiatives, solve server to server web data exchange 
issues, and explain and propose extensions to e-commerce 
business models. 
 

Upon completion of the Bachelor of Science in Business 
Information Systems, graduates will be able to 
1. Articulate technology skills learned and applied during their 

academic career. 
2. Perform those information technology tasks essential to their 

chosen career path in application, network or database 
design. 

3. Communicate with confidence technology ideas in team 
meetings and public forums. 

4. Demonstrate a professional competency in research, analysis 
and business writing. 

5. Converse in the languages of application, network, and 
database design. 

6. Assess business problems using analytical and critical thought 
processes to identify the best technology solution. 

7. Pursue an IT career as a well-rounded technology 
professional, able to leverage talents and interests. 

 

Technology Management Track Outcomes 
Upon completion of the technology management track, 
graduates will be able to 
¶ Assess business problems and identify alternate technology 

solutions. 
¶ Explain the role of technology components in a network. 
¶ Apply key management principles in leading a project. 
¶ Discuss various IT alternatives with business and technology 

professionals. 
¶ Interpret the needs of customers and adapt them to different 

constituents. 
 

E-Commerce Track Outcomes 
Upon completion of the e-commerce technology track, 
graduates will be able to  
¶ Construct electronic commerce solutions using various web 

architectures and design technologies. 
¶ Assemble electronic collaboration environments and evaluate 

social networks in support of business initiatives. 
¶ Propose electronic commerce solutions for business problems 

and new business initiatives. 
¶ Discuss server to server web date exchange issues. 
¶ Explain and propose extensions to electronic commerce 

business models. 
 

Students must earn a minimum GPA of 2.00 in the major, and 
û»  ÅÏć óû Ull ÛûUcÅ  ³ðUv  ¾ó U ê'-ê ¾Ë ÈUÃÏð UËv ó lÏËvUðĉ 
lÏĀðó óà  P» Ë U ³ðUv  c ÅÏć ê'-ê ¾ó  UðË v ¾Ë U ð åĀ¾ð v 
major or secondary course, the student must repeat that course. 
A course may be repeated once without special permission. 
Information systems majors must apply in writing to the 
department chair requesting permission to attempt a course for 
a third time. No student, regardless of major, will be allowed 
ûÏ UvĆUËl  ûÏ û»  Ë Ĉû lÏĀðó  ć¾û»ÏĀû  UðË¾Ë³ U ³ðUv  Ï¬ ê'-ê 
or better in the prerequisite(s).  Stevenson University does not 
grant credits or waivers for technical certifications. 
 

The courses listed below are required for completion of the B.S. 
degree in business information systems. Students must also 
complete the requirements for the Stevenson core curriculum. 
Specific pre- and co-requisites for each course are provided in 
the course descriptions. 

Some secondary requirements, which are noted by an asterisk 
(*) in the list below, can also be used to fulfill a core 
curriculum requirement. 
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Major Requirements (all students): 
IS 135 Advanced MS Office Applications  
IS 140 Information Systems Architecture and Design 
IS 150 Relational Database Design and SQL with 

MS Access 
IS 170 Systems Development with UML 
IS 201 Management Information Systems 
IS 231 Network Technologies 
IS 240  Programming Concepts with Visual 

Basic.NET 
OR  
IS 260 Presentation Theory and Application (BIS 

Technology Management Track Only)**  
IS 301 Principles of E-Commerce 

**Students on the technology management track may choose IS 
260 Presentation Theory and Application as an alternative to IS 
240.  However, a later switch to another BIS or CIS track will 
require the completion of IS 240. 

(All students take three of the following five)  
IS 320***  Human-Computer Interaction 
IS 350 IS Internship 
IS 380****  Information Security for the Organization  
IS 480 Technology Law 
IS 481 Project and Knowledge Management 
*** For students on the e -commerce technology track, IS 320 is 
required as it is a prerequisite to a track course. 
**** For students on the technology management track, IS 380 will 

count for the track requirement. 

Students must also complete the courses for one of the tracks 
listed below.  They may substitute a track offered under 
computer information systems; if they do so, they will be 
awarded the computer information system degree.   Note:  Not 
all courses in the E-Commerce Track are currently offered in an 
accelerated format. 

Technology Management Track 
IS 280 Data & Database Management 
IS 380 Information Security for the Organization  
IS 385 Management of Business Networks 
IS 386 E-Commerce Business Solutions 
IS 387 Wireless Technology Solutions for the Office 
 

E-Commerce Tecnology Track * 
IS 343 Web Architecture and Design Technologies 
IS 361 E-Collaboration and Social Networking  
IS 386 E-Commerce Business Solutions 
IS 443 XML E -Business Applications 
IS 462 Current Topics in E-Commerce 

Secondary Requirements (all students): 
ACC 215 Principles of Accounting I 
MGT 210  Business Writing* 
MGT 204  Principles of Management 
MKT 206  Principles of Marketing 
One 300-400 Level INBUS, MGT, or MKT Course  
 
 

BS/MS Option For Students Interested In Business 

Information Systems 

The BS/MS option is available for students majoring in business 
¾Ë¬ÏðÈUû¾ÏË óĉóû Èó ć»Ï ć¾ó» ûÏ lÏÈc¾Ë  û» ¾ð cUl» ÅÏðís 
lÏĀðó ćÏðÄ ć¾û» ćÏðÄ ¬Ïð U ÈUóû ðíó v ³ð   ¾Ë ÏË  Ï¬ 
Hû Ć ËóÏËíó ³ðUvĀUû  ÛðÏ³ðUÈóà HûĀv Ëûó l»ÏÏó¾Ë³ û»¾ó ÏÛû¾ÏË 
ÈUĉ  UðË cÏû» U cUl» ÅÏðíó UËv U ÈUóû ðíó v ³ð   ¾Ë Uó ¬ ć Uó 
five years. Students must formally apply for entrance into a 
BS/MS option their junior year. Once admitted into this 

program, students develop an education plan in consultation 
with their undergraduate and graduate advisors. 

Minor  

Students who wish to pursue a minor in information systems 
may choose any six IS courses from the business information 
systems or computer information systems programs.  IS 134 
will count toward the minor. The lowest acceptable grade is a 
ê'-ê in all IS courses. 
 

The computer information systems (CIS) major is designed for 
the student who is interested in pursuing a technical career in 
support of organizations. Employers are seeking highly skilled 
technology professionals who know how to utilize technology 
ûÏ ¾ÈÛðÏĆ  û»  Ïð³UË¾ČUû¾ÏËíó lÏÈÛ û¾û¾Ć   v³ à I»¾ó ÈUÃÏð 
consists of core courses in applied programming, network, and 
database design followed by an in-depth career-focused track in 
software design, network design, or computer forensics. The 
ÛðÏ³ðUÈíó ¾Ë-depth practical application of computer 
technology prepares the graduate to enter the workplace as a 
well-versed technology professional. Many graduates of this 
cUl» ÅÏðíó v ³ð   ÛðÏ³ðUÈ  Åect to continue their education at 
the graduate level by pursuing a master's in business and 
technology management. 

CIS students will develop a portfolio of essential skills valued 
by employers. The will become problem-solvers who know how 
to think analyti cally, assess business problems, and design the 
best technology solutions. 

Some graduates of these degree programs elect to continue 
û» ¾ð  vĀlUû¾ÏË Uû û»  ³ðUvĀUû  Å Ć Å cĉ ÛĀðóĀ¾Ë³ U ÈUóû ðíó 
degree in business and technology management, which is 
offered in an accelerated 8-week format. 
 

Computer Forensics Track 
Computer forensics is the use of specialized computer 
investigation techniques to identify, collect, preserve, examine, 
and analyze digital evidence for presentation in criminal or civil 
proceedings. Specialized tools enable the computer forensics 
investigator to develop timelines reconstructing computer usage 
across the Internet and corporate local area networks. The CIS 
computer forensics track offers a solid foundation in computer 
security culminating with elite skills in computer forensics. 
With the blend of security and forensics skills, graduates are 
not only prepared with the knowledge to prevent, detect, and 
recover from unauthorized malicious intrusions into the 
Ïð³UË¾ČUû¾ÏËíó ¾Ë¬ðUóûðĀlûĀð  cĀû ûÏ UÅóÏ lÏÅÅ lû û»  v¾³¾ûUÅ 
evidence necessary to prosecute the intruders. This is a career 
field where the opportunities will increase exponentially in the 
coming months. 
 

Network Design Track 
Organizations today depend on complex multi-vendor 
technology infrastructures and highly skilled technical staff to 
support day-to-day operations. The CIS network design track 
prepares graduates with a blend of experience in leading 
Microsoft, UNIX, and Cisco technologies. Students take 
courses in Windows and UNIX server administration, network 
security, email server and web server administration, Cisco 
routing, wireless networks, and mobile communication 
systems, all essential technology skills for the IT network 
professional. Some courses in this track are currently only 
offered in the traditional format.  
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Software Design Track 
Software applications are developed for commercial off-the-
shelf use or to solve specific internal organizational problems. 
The process consists of requirements analysis, data gathering, 
software design, coding, testing and maintenance. The CIS 
software design track prepares graduates with end to end 
practical experience in the design, development and deployment 
of software solutions for the workplace. Students take courses 
in leading programming languages including C#, JAVA, 
ASP.NET and Visual Basic .NET, using high value systems 
v Ć ÅÏÛÈ Ëû ûÏÏÅó óĀl» Uó :¾lðÏóÏ¬ûíó O¾óĀUÅ HûĀv¾Ï à;*I UËv 
2&:íó P cHÛ» ðe. This is a high-growth IT career field for 
those skilled in these cutting-edge technologies. Some courses in 
this track are currently only offered in the traditional format.  
 

Upon completion of the Bachelor of Science in Computer 
Information Systems, graduates will be able to 
1. Articulate technology skills learned and applied during their 

academic career. 
2. Perform those information technology tasks essential to their 

chosen career path in application, network, or database 
design. 

3. Communicate with confidence technology ideas in team 
meetings and public forums. 

4. Demonstrate a professional competency in research, analysis 
and technical writing. 

5. Converse in the languages of application, network, and 
database design. 

6. Assess business problems using analytical and critical thought 
processes to identify the best technology solution. 

7. Pursue an IT career as a well-rounded technology 
professional, able to leverage talents and interests. 

 

Computer Forensics Track Outcomes 
Upon completion of the computer forensics track, graduates 
will be able to 
¶ Analyze and manipulate complex network infrastructures. 
¶ Design and implement a network security plan. 
¶ Construct an incident response team. 
¶ Evaluate an end-to-end computer forensics investigation. 
¶ Carry out evidence collection according to established 

protocols.  
¶ Assemble testimonial evidence to act as an expert witness at a 

trial . 
 

Network Design Track Outcomes 
Upon completion of the network design track, graduates will be 
able to 
¶ Assess business problems and implement the best network 

solution.  
¶ Apply knowledge of operating systems to construct various 

networking environments.  
¶ Design messaging systems for problem reporting and 

resolution.  
¶ Formulate secure network infrastructures in efficient 

topologies.  
¶ Implement integrated voice and data services. 
 

Software Design Track Outcomes 
Upon completion of the software design track, graduates will 
be able to 
¶ Assess business problems and select and implement the best 

programming language environment.  
¶ Formulate software solutions for the desktop computing 

platform . 
¶ Design software solutions for the Internet.  
¶ Integrate database solutions with web and desktop 

applications. 
¶ Develop software solutions for wireless handheld devices. 
 

Students must earn a minimum GPA of 2.00 in the major, and 
û»  ÅÏć óû Ull ÛûUcÅ  ³ðUv  ¾ó U ê'-ê ¾Ë ÈUÃÏð UËv ó lÏËvUðĉ 
lÏĀðó óà  P» Ë U ³ðUv  c ÅÏć ê'-ê ¾ó  UðË v ¾Ë U ð åĀ¾ð v 
major or secondary course, the student must repeat that course. 
A course may be repeated once without special permission. 
Information systems majors must apply in writing to the 
program coordinator requesting permission to attempt a course 
for a third time. No student, regardless of major,  will be 
allowed to advance to the next course in a sequence without 
 UðË¾Ë³ U ³ðUv  Ï¬ ê'-ê Ïð c ûû ð ¾Ë û»  Ûð l v¾Ë³ Ûð ð åĀ¾ó¾û à 
Stevenson University does not grant credits or waivers for 
technical certifications. 
 

Major Requirements (all students): 
IS 135 Advanced MS Office Applications  
IS 140 Information Systems Architecture and Design 
IS 150 Relational Database Design and SQL with 

MS Access 
IS 170 Systems Development with UML 
IS 201 Management Information Systems 
IS 231 Network Technologies 
IS 240  Programming Concepts with Visual 

Basic.NET 

(Take four of the following five)  
IS 301 Principles of E-Commerce 
IS 320 Human-Computer Interaction 
IS 380 Information Security for the Organizati on 
IS 480 Technology Law 
IS 481 Project and Knowledge Management 

Students must also complete the courses for one of the tracks 
listed below. (They may substitute a track offered under 
business information system; if they do so, they will be 
awarded the business information systems degree. 

Computer Forensics Track (CIS): 
IS 232 TCP and IP Communication Protocols for 

Windows and UNIX  
IS 235 Advanced Windows Server Architecture & 

Administration  
IS 331 Cisco TCP and IP Routing 
IS 391 Incident Response and Investigation 
IS 392 Information Systems Forensics Internals§ 

Auditing  
IS 393 Forensic Evidence Collection Tools and 

Techniques 
IS 432 Network Security§Firewalls, IDS, and 

Counter Measures 

Network Design Track:*  
IS 232 TCP and IP Communication Protocols for 

Windows and UNIX  
IS 235 Advanced Windows Server Architecture & 

Administration  
IS 331 Cisco TCP and IP Routing  
IS 332 High Speed Broadband Networks  
IS 335  Wireless LANs and Mobile Communication 

Systems  
IS 431  Exchange Server and Messaging Systems  
IS 432  Network Security§Firewalls, IDS, and 

Counter Measures 
*Not all courses are offered in an accelerated format. 
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Software Design Track:* 
IS 241 C# Object Oriented Programming  
IS 252 Advanced SQL Query Design with Oracle & 

SQL Server  
IS 343 Web Architecture and Design Technologies  
IS 345 JAVA Programming  
IS 348 Advanced Business Applications  
IS 349 Service-Oriented Architecture and Dynamic 

Web Development  
IS 444 Wireless Application Development  
* Not all courses are offered in an accelerated format. 

Secondary Requirements (all students): 
MGT 210  Business Writing 

Select any two of the following courses: 
ACC 215 Financial Accounting 
MGT 204  Principles of Management 
MKT 206  Principles of Marketing 
One 300-400 Level INBUS, MGT or MKT course  
 
 

BS/MS Option For Students Interested In Computer 

Information Systems 

The BS/MS option is available for students majoring in 
computer information systems who wish to combine their 
cUl» ÅÏðíó lÏĀðó ćÏðÄ ć¾û» ćÏðÄ ¬Ïð U ÈUóû ðíó v ³ð   ¾Ë ÏË  
Ï¬ Hû Ć ËóÏËíó ³ðUvĀUû  ÛðÏ³ðUÈóà HûĀv Ëûó l»ÏÏó¾Ë³ û»¾ó 
ÏÛû¾ÏË ÈUĉ  UðË cÏû» U cUl» ÅÏðíó UËv U ÈUóû ðíó v ³ð   ¾Ë Uó 
few as five years. Students must formally apply for entrance 
into a BS/MS option in their junior year.  Once admitted into 
this program, students develop an education plan in 
consultation with their undergraduate and graduate advisors. 

Minor  

Students who wish to pursue a minor in information systems 
may choose any six IS courses from the business information 
systems or computer information systems programs.  IS 134 
will count toward the minor. The lowest acceptable grade is a 
ê'-ê ¾Ë UÅÅ 2H lÏĀðó óà 
 

The program of criminal justice has a commitment to 
improving the quality of justice through education, research, 
and public service. The faculty of the criminal justice program 
recognizes its mission as threefold. 

The program is dedicated to offering its majors a state-of-
the-art education in criminal justice by providing them with a 
comprehensive and critical understanding of the criminal 
justice system and the society in which it functions. At the same 
time, the faculty is committed to addressing the needs of our 
students and to preparing them to move into criminal justice 
careers or post graduate work as liberally educated, 
intellectually mature, ethically aware, and culturally sensitive 
men and women. Moreover, the program is dedicated to 
providing students throughout the university with 
opportunities to examine critically the broad questions of how 
justice is administered in American society and globally as well 
as confront the fundamental issues of criminal justice, which 
they face as professionals and as involved citizens. 

The criminal justice program is also dedicated to excellence 
in research and scholarship by tackling the criminal justice 
issues in Maryland. The faculty is also committed to research 

that advances the teaching, assessment, and knowledge base of 
the field of criminal justice and also research that has policy 
implications and serves the goals of equity and efficiency in the 
administration of justice.  

Finally, this program has a special commitment to providing 
the expertise of its faculty as a resource to assist criminal 
justice and social service agencies in the greater metropolitan 
Baltimore area in the realms of applied research, policy 
development, training, and planned change to meet the social 
and technological challenges of the 21st century. 

In order to accomplish our mission, our program pledges to 
¶ Provide a state-of-the-art curriculum and educational 

environment.  
¶ Foster the talent development of students, faculty, and staff.  
¶ Integrate technology into the curriculum, including web 

enhanced instruction.  
¶ Promote each student's capacity for self-directed, life-long 

learning. 
¶ Ensure learner-centeredness in order to maximize learning.  
¶ Support faculty scholarly endeavors and research activities.  
¶ Enhance quality through a commitment to continuous 

improvement.  
¶ Reinforce the value of service to the community.  
¶ Develop ongoing partnerships and collaboration with criminal 

justice agencies.  
¶ Expand placement opportunities of graduates.  
¶ Inspire a sense of pride in being an alumnus or alumna of the 

criminal justice program at Stevenson University.  
 

Upon completion of the Bachelor of Science in Criminal Justice, 
all graduates will be able to 
1. Articulate the theories, policies, practices, processes, and 

reforms the major institutions of social control.  
2. Apply the theories and principles of both substantive and 

procedural law that regulate the justice system. 
3. Formulate a problem and assemble relevant information in 

order to develop a well-considered solution in a formal 
proposal and research paper. 

4. Employ an ethical framework to reach judgments and make 
decisions as a criminal justice professional. 

5. Apply classroom learning in an area of the criminal justice 
system through direct experience (or "through an experiential 
learning opportunity") in a criminal or juvenile justice agency 
or organization. 

 

Students must earn a minimum GPA of 2.00 in the major.  
Students must earn a grade of "C-" or better in all major and 
secondary requirements. When a grade below "C-" is earned in 
a required major or secondary course, the student must repeat 
that course. A course may be repeated once without special 
permission. No student, regardless of major will be permitted 
to advance to the next course without earning a "C-" or better 
in the prerequisite course(s).  Criminal justice majors must 
apply in writing to the Associate Dean of Undergraduate 
Programs,  School of Graduate and Professional Studies 
requesting permission to attempt a course for a third time. 
 

The courses listed below are required for completion of the 
bachelors's degree in criminal justice. Students must also 
complete the requirements for the Stevenson core curriculum. 
Specific pre- and co-requisites for each course are listed in the 
course descriptions.  

Some secondary requirements, which are noted by an asterisk 
(*) in the list below, can also be used to fulfill a core 
curriculum requirement. 
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Major Requirements: 
CJUS 101 Introduction to Criminal Justice  
CJUS 220 Criminal Law & Procedure  
CJUS 265 The Juvenile Justice System 
CJUS 275 Corrections 
CJUS 280 Law Enforcement 
CJUS 285 Criminology  
CJUS 305 Ethical Issues in Criminal Justice 
CJUS 310 Comparative Criminal Justice 
CJUS 380 American Courts & the Criminal Justice 

System 
CJUS 385  Research Methods in Criminal Justice 

Secondary Requirements: 
HSR 201 Introduction to Human Services 
IS 135 Advanced MS Office Applications 
MATH 140  Basic Statistics* 
PSY 101 Introduction to Psychology*  
POSCI 102 American Government* 
POCSI 205 State & Local Government ~ 
SOC 101 Introduction to Sociology*  

Select Five Elective Courses: 
CJUS 350 Criminal Justice Special Topics 
CJUS 355 Race & Crime 
CJUS 381 Justice, Media & Crime 
CJUS 382 Crime Mapping & Crime Analysis  
CJUS 383 Law Enforcement & the Community  
CJUS 390 Domestic Security 
CJUS 420 Study Abroad Internship 
CJUS 430 Law Enforcement Administration & 

Management 
SOC 375 Social Stratification~ 
~ Course under development 
 

Minor  

A mino r is available in criminal justice.  Please see an academic 
advisor for more information.   For specific information 
regarding minor requirements, please consult the Minors 
section of the catalog. 

BS/MS Option 

The BS/MS option has been created for students majoring in 
criminal justice who wish to combine their bachelor's 
coursework with work for a master's degree in one of 
Stevenson's graduate programs. Students choosing this option 
may earn both a bachelor's and a master's degree in as few as 
five years. Students must formally apply for entrance into a 
BS/MS option in their junior year. Once admitted into this 
program, students develop an educational plan in consultation 
with their undergraduate and graduate advisors. More 
information on the BS/MS option is contained within the 
General Academic Information section of this catalog. 
 

The interdisciplinary studies program enables students to 
develop from two academic disciplines an integrated course of 
study not available through current degree programs. This is an 
individually designed major that allows students to work 
closely with faculty while pursuing academic interests that 
transcend traditional majors. Students consult the program 
coordinator and two faculty members with interests and 
expertise in the area of study. 

     Appropriate themes for interdisciplinary majors may include 
a set of problems, an idea, or a period study. Suggested themes 
include American studies, aesthetics and artistic expression, 
and international and global studies.  
 

Upon completion of the Bachelor of Science in Interdisciplinary 
Studies, graduates will be able to 
1. Demonstrate general knowledge in the liberal arts. 
2. Demonstrate an understanding of content in two academic 

disciplines. 
3. Demonstrate effective communication by engaging in inquiry 

and reflection on a topic of personal interest. 
 

Students must earn a minimum GPA of 2.00 in the major, and 
û»  ÅÏć óû ³ðUv  Ull ÛûUcÅ  ¾ó U ê)ë ¾Ë UÅÅ lÏĀðó óà =Ële 
accepted into the major, students must meet with the program 
director each semester to evaluate progress. 
 

In addition to completing the requirements for the Stevenson 
core curriculum, students must complete the major and 
secondary requirements noted below. 

Major Requirements: 
¶ 36 credits of courses for the major selected from two 

disciplines, identified as program cores (at least 18 credits of 
which must be at the 300 and 400 level). A minimum of 12 
credits is required in one program core. 

¶ Six credits in INDSC courses, 300-level or above (an 
internship may fulfill one)  

¶ INDSC 450 Senior Project: Seminar in Interdisciplinary 
Studies  

Secondary Requirements: 
IS 134 MS Windows and Office Applications 
 or 
IS 124  Introduction to Computer Graphics  
INDSC 224 (or another methods course approved by the 

Program Coordinator) 
 
 

Mino r 

There is no minor in interdisciplinary studies. 
 

The philosophy of the nursing program is articulated as 
follows:  

"The Stevenson University nursing program, as an integral 
part of its parent institution, is dedicated to the pursuit of 
higher learning grounded in the arts, sciences, and humanities. 
The philosophy and curricular focus of the SU nursing program 
emphasizes the ethic of care, critical thinking, and a spirit of 
inquiry in education, practice, service, and research. 

The nursing faculty believes nursing is a professional 
discipline with academic and practice dimensions. The nursing 
faculty values scholarship and academic integrity and seeks to 
foster professional involvement and life-long learning in 
students and graduates. The essence of nursing is grounded in 
the meaning of caring. The nursing faculty believes that caring 
exists in authentic relationships through which all persons are 
respected and nurtured. Within these co-created relationships, 
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caring opens the possibility of transformation, inviting growth, 
healing, and wholeness of persons, families, and communities. 
In the reflective practice of nursing and nursing education, a 
caring environment affirms diversity in ways of being and ways 
of knowing."  

Stevenson University offers the accelerated RN to BS option for 
registered nurses who would like to obtain a bachelor's degree 
in nursing. The accelerated curriculum is designed to enable 
adult learners to complete the baccalaureate degree in nursing 
in two years, attending part time. 

 Courses are offered in eight or ten-week terms.  Multiple 
entry and exit points along the way enable registered nurses to 
accelerate according to professional and personal desires. 
Courses are scheduled in accordance with nurses' lifestyles, 
with a combination of online, face-to-face, and distance 
learning opportunities. A fully online option is available. RNs 
may choose to take the accelerated path, or they may pace their 
course of study to meet their family and work responsibilities. 

This option is a concentrated program for the registered 
nurse, who is highly motivated, self-directed, and able to 
participate in independent learning activities. The Stevenson 
University nursing program is fully accredited by the National 
League for Nursing Accrediting Commission and the 
Commission on Collegiate Nursing Education, and approved 
by the Maryland Board of Nursing.  

Qualified registered nurses must successfully complete a total 
of 120 credits. RNs may transfer prerequisite courses, college 
core, and nursing program requirements or take them at 
Stevenson University. Students who take community college 
courses are required to send official transcripts at the 
completion of their courses. The RN to BS nursing curriculum 
totals 30 credits. In accordance with the Maryland Articulation 
Model, Stevenson University will award 30 upper-division 
nursing credits to the registered nurse with an active, 
unencumbered Maryland or compact state nursing license upon 
enrollment into the RN to BS Option.  

The RN to BS Option at Stevenson University partners with 
several community colleges across the state. In order to increase 
RN's accessibility to baccalaureate education, curricular 
articulation agreements are in place with the following colleges: 

¶ Anne Arundel Community College 
¶ Carroll Community College 
¶ Chesapeake College 
¶ College of Southern Maryland 
¶ Harford Community College  
¶ Howard Community College 
¶ Montgomery College 
¶ Prince George's Community College 

Articulation agreements allow registered nurses to complete 
all program requirements at the community college. The RN to 
BS courses will be completed through Stevenson University, at 
the Stevenson or Owings Mills sites, at a hospital partner site, 
at the community college site, or online.  

Prior to NURS 424 - Health in the Community, the student 
will be required to  

¶ Submit proof of health insurance coverage. 
¶ Submit current CPR certification. 
¶ Substantiate adherence to the Department of Nursing's Health 

Requirements. 

Course Requirements for RN to BS Students 

Course Requirements Prior to Acceptance into the RNBS 
Option at Stevenson 

¶ English Composition 
¶ Introduction to Literature  

Course Requirements Prior to Taking 300-level RNBS Courses 

Registered nurses with an associate's degree or diploma from 
an accredited nursing program have completed most of the 
prerequisite courses as a part of their basic education. The 
following courses must be successfully completed prior to 
taking 300-level RNBS courses: 

¶ Anatomy and Physiology I and II 
¶ Microbiology  
¶ Introduction to Psychology 
¶ Intr oduction to Sociology 
¶ Human Growth and Development 
¶ Statistics 

Course Requirements Prior to Taking 400-level RNBS Courses 

The following courses must be successfully completed before 
taking 400-level RNBS courses: 

¶ English writing at the 200-level or above 
¶ Chemistry 
¶ Nutrition  
¶ Communication 
¶ Physical education (or life skill or wellness learning) 
¶ Four humanities courses from three different disciplines: 

philosophy, history, literature, or religion.   
o An ethics course (listed as philosophy) must be one 

of the four courses. 
¶ Fine Arts 
 

Based upon the concepts of person, health, environment, 
nursing and facilitation of learning as identified in the 
phil osophy of the Stevenson University nursing program, the 
faculty subscribes to an organizing framework in which caring 
is firmly established in the practice of professional nursing. 
Graduates will be prepared to practice professional nursing.  

Upon completion of the Stevenson University baccalaureate 
nursing program, graduates will 
1. Integrate the concepts of caring in nursing practice in diverse 

health care settings across the health-illness continuum. 
2. Engage in holistic reflective nursing practice informed by the 

arts, sciences, and humanities. 
3. Exhibit competencies in critical thinking, communication, 

evidence-based decision making, scholarly inquiry and 
technical skills in the practice of nursing. 

4. Integrate professional competencies in the nursing roles of 
provider, designer, manager, and coordinator of care and 
participate as an active member of the profession. 

5. Assume ethical and legal responsibility and accountability in 
nursing practice, exemplifying the values of altruism, 
autonomy, human dignity, integri ty, and social justice. 

6. Apply leadership concepts, skills, and decision-making in 
creating caring environments to promote health and healing in 
individuals, families, communities, and global populations. 

 

Students must achieve a grade of "C" or better in all required 
nursing courses.  If a student receives a "C-", "D", or "F" in 
any nursing course, the course must be repeated and a "C" or 
better must be achieved.  A maximum of one nursing course 
may be repeated once throughout the nursing program.   

Students who enrolled in the RN to BS program starting in 
Fall, 2011 will complete the following:*  
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Major Requirements: 
NURS 312 Physical Assessment and Pathophysiology 
NURS 314 Nursing Research for RNs 
NURS 315 Information Technology in Nursing and 

Health Care 
NURS 411 Professional Seminar I 
NURS 414 Nursing Leadership for RNs 
NURS 415 Professional Seminar II 
NURS 424 Health in the Community  
NURS 434 Clinical Seminar & Practicum 
Upper-level 
elective 

 

Please refer to the course requirements for RN to BS Students 
section of the program description for additional course 
requirements. 

The upper-level elective must be taken at Stevenson University 
and may include courses from any discipline, such as sociology, 
management, psychology, or law.  Students who have been 
accepted into the RN to MS option may take the first graduate 
nursing course to fulfill the elective requirement. 

NOTE to RNBS students who enrolled prior to Fall, 2011:  

NURS 415 will be offered for the last time as a 5-credit course 
in Spring, 2012. NURS 424 will b e offered for the last time as a 
4-credit course in Summer, 2012.  NURS 434 will be offered 
for the last time as a 5-credit course in Fall, 2012.  Students are 
encouraged to work with their Academic Advisor to make sure 
that they have the required 30 credits at Stevenson University. 
 

Minor  

There is no minor in the nursing - accelerated RN to BS option. 

RN to MS Option  

Why choose Stevenson's accelerated RN to MS option? 
This option was designed to give registered nurses who do 

not yet have a baccalaureate degree in nursing the knowledge 
and skills necessary to earn a baccalaureate degree.  They then 
proceed directly into the master's program to pursue a 
concentration in either leadership/management or education. 

Although the most important aspect of applying to the RN to 
MS option at Stevenson may be the student's stated intention 
of wishing to make a difference in the nursing field, there are 
several other advantages for students, including: 
¶ The need to submit only one application for both the 

undergraduate and graduate programs. 
¶ The familiarity with Stevenson's educational culture, its 

policies and procedures, the technology environment, 
fellow students, and faculty and staff that makes for an 
easier transition from the undergraduate to the graduate 
program. 

¶ The ability to take a graduate course to meet an upper-
level elective requirement for the bachelor's degree.  
Credits from that course will t hen count toward the MS 
program requirements. 

RN to MS Admissions Criteria  
¶ To be considered for the RN to MS option, applicants 

must have an active RN license and a cumulative grade 
point average (GPA) of 3.0 or above from previous 
academic work, and they must submit two letters of 
recommendation 

¶ Students meeting these criteria may be accepted to the RN 
to NS option with conditional acceptance granted for the 
graduate program.  To be admitted to the MS program 
after earning the BS, students must have a GPA of 3.0 or 
above in the RN to BS courses, have completed all non-
nursing courses, and continue to hold an active RN license. 

Students who start the RN to BS option and later decide that 
the RN to MS option would have been a better option for them 
can still apply.  Criteria for admission are the:  completion of 
at least 12 RNBS credits, GPA of 3.0 or above, and completion 
of the application form.  
 

Stevenson University's paralegal studies program was the first 
in the state, and one of the first in the nation, to be approved 
by the American Bar Association. Paralegals must be 
intelligent, have logical and analytical minds, possess 
organizational skills, and pay attention to detail. Paralegals 
may not provide legal services directly to the public, except as 
permitted by law. However, working under the supervision of 
an attorney, paralegals are vital members of the legal team. 
They perform such functions as 
¶ Research and writing 
¶ Gathering information electronically  
¶ Investigating cases 
¶ Interviewing witnesses 
¶ Drafting pleadings 
¶ Managing trial preparation and litigation support  
¶ Drafting contracts and real estate documents 
¶ Managing estates and guardianships 
¶ Preparing intellectual property applications 
¶ Computing bankruptcy schedules 
¶ Preparing tax returns 

The ultimate goal of the paralegal studies program is to 
prepare highly trained men and women who possess an 
understanding of the history, principles, and purposes of legal 
institutions and their operation. Students gain an extensive 
knowledge of several fields of law and knowledge to enable 
them to perform detailed work in specific areas.  By taking a 
combination of law and liberal arts courses each semester, 
students are able to pursue their legal interests immediately and 
develop skills gradually. 

Students earn a bachelor's degree in paralegal studies. 
Students may select a sequence of courses that permits them to 
focus on a specific area within the paralegal studies curriculum, 
such as corporate law, estate administration, real estate law, or 
litigation. All students complete a senior capstone course their 
final year. Students may participate in a law clinic as an 
elective course in their major and gain experience by providing 
pro bono paralegal services in the community. 

Courses are offered days, evenings, and some courses are 
offered online.  All students must complete the following 
courses in a traditional format: 

 LAW 125  Legal Research and Writing I 
 LAW 210  Legal Research and Writing II 
 LAW 216  Civil Litigation and Pleading  
 LAW 480  Senior Seminar 
 

 

Upon completion of the Bachelor of Science in Paralegal 
Studies, graduates will be able to 
1. Demonstrate effective legal knowledge and practical skills 

necessary to perform substantive legal work under the 
direction of an attorney. 


